1

COMMITTEE OF THE WHOLE
Monday, September 19, 2022
immediately following the
City Council Meeting at 7pm
City Hall Council Chamber
109 James Street
Geneva, IL 60134
MEETING LINK:
https://attendee.gotowebinar.com/register/4289765932283206157
AGENDA
Ald. Becky Hruby, Chair
1.

Call to Order

2.

Recommend Suspending the Rules to Permit Council Member Hruby to Chair this
Meeting and to Vote on All Action Items on this Agenda.

3.

Approve Committee of the Whole Minutes from September 6, 2022.

4.

Items of Business

a.

Consider Draft Resolution Authorizing the Execution of a Professional Services
Agreement with Stantec in the Amount of $37,679.00 for a Water and Sewer Rate Study
Update.
Consider Draft Resolution Authorizing the Execution of a Supplemental Agreement from
Stanley Consultants in an Amount of $39,122.00 to the Professional Services Agreement
for Design Services for the Southeast Development Project for a Revised Project Cost
Total Not-to-Exceed $621,532.00.
Consider Draft Resolution Authorizing the Execution of a Professional Services
Agreement with Stanley Consultants for Design Services for Geneva Business Park III
Substation and Old Kirk Road Feeder in an Amount Not-to-Exceed $362,250.00.

b.

c.

5.

Public Comment / New Business

6.

Adjournment
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SEPTEMBER 6, 2022

GENEVA COMMITTEE OF THE WHOLE MEETING MINUTES
Tuesday, September 6, 2022
City Hall Council Chambers
109 James St., Geneva, IL 60134

Elected Officials Present: Mayor Burns, Ald. Bruno, Ald. Burghart, Ald. Kaven,
Ald. Kilburg, Ald. Kosirog, Ald. Maladra, Ald. Marks, Ald. Mayer, Ald. Swanson
Others Present: City Admin. Dawkins, Asst. City Admin. McCready, City Attny.
Sandack, Dir. Tymoszenko, Supt. Holton, Dir. Babica, Chief Antenore, Dir.
DeGroot, Dir. Kruse.
Absent: Ald. Hruby.
Call to Order
Council member Tara Burghart, serving as chair, called the meeting to order at
9:30 PM noting all council members except for Ald. Hruby were present.
Recommend Suspending the Rules to Permit Council Member Burghart
to Chair this Meeting and to Vote on All Action Items on this Agenda.
Moved by Ald. Bruno, seconded by Ald. Swanson.
Voice Vote: 8‐0 (Hruby absent from voting, Burghart abstaining).
MOTION CARRIED.
Approve Committee of the Whole Minutes from August 15, 2022.
Moved by Ald. Mayer, seconded by Ald. Marks.
MOTION CARRIED unanimously by voice vote of those present 9-0.
Items of Business
Consider Draft Resolution Authorizing Execution of an Identification Sign
Easement Agreement with Robert A. Lund at 642 Nichole, Geneva IL.
Moved by Ald. Mayer, Seconded by Ald. Kosirog.
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On a question from Ald. Kilburg, Dir. Tymoszenko explained that the poor
visibility of the Geneva sign on Rt. 31 north of Fabyan due to surrounding
brush will be reviewed again now that the growing season has ended. On a
second question from the Alderman, Dir. Tymoszenko stated that all signs in
secondary locations will have been installed as soon as the sign at Nichole is
put in. All arterial signs have been installed save for one that was postponed
due to K-DOT construction. As soon as that is installed next year, the City
will move on to tertiary signs, the contract for which will be brought to the
City Council for approval in approximately 30 days.
MOTION CARRIED unanimously by voice vote of those present 9-0.

Consider Draft Resolution Authorizing a Tax Increment Financing
Redevelopment Agreement with Isaac’s Upholstery and Furniture at 830 E.
State Street, Geneva, IL.
Moved by Ald. Swanson, Seconded by Ald. Kosirog.
Dir. Tymoszenko gave a presentation noting that the Isaac’s Upholstery and
Furniture property is within the East State Street Redevelopment Project in a
TIF 2 area. The project meets many of the goals of the goals of the district
and noted that eliminating deterioration is one of the highlights of the project,
as is improving the streetscape, and maintaining the character of the building
while accommodating the modern needs of the district. She also noted that
the project meets all the redevelopment plan objectives except for land
assembly for redevelopment. She also noted that certain qualifying statutory
conditions must be met for the TIF. For this project, the conditions are below
minimum code standards. This will be remedied with the efforts being
brought forward at this meeting.
Dir. Tymoszenko introduced Owners Yvette and Israel Cortez. Ms. Cortez is
the second-generation owner, having purchased the business from her father
Isaac in 2017. Dir. Tymoszenko noted that the Cortez’s have worked to
improve the business. However, they are facing some issues with the site
which include the fact that they must decide to either put money toward
improving and expanding the business or improving the site. She noted that
there is significant amount of money involved. She noted that Geneva is not
investing in a business but in a site and a property. She also noted that the
site does not reflect the high-quality craftsmanship of the business’ work.
2
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There will be two zoning variances sought from the Planning and Zoning
Commission: one for parking on the Simpson yard, and a deviation from the
East State Street design standards to allow for a new light fixture similar to
but more cost effective than a light pole on State Street. The entire project
total cost will be $102,328 and the TIF total will be $66,828 for both site
improvements and the Simpson rite of way.
The Director noted that the incentives that are being proposed are less than
the property has paid into the TIF throughout the years which is important to
consider. She acknowledged that if not for this level of assistance, it will be
difficult for this property to improve.
On a question from Ald. Bruno, Ms. Cortez stated that their goal was to
renovate the interior space as well as the façade including windows, new
doors, and painting. On another question from the Alderman, Dir.
Tymoszenko stated that our investments are not tied to the City’s
performance on moving forward with other work.
On a question from Ald. Kilburg, Ms. Cortez explained that landscaping is
part of their improvement plan and Dir. Tymoszenko explained that the
landscaping work will be at the rear of the property and along Simpson but
not in front of the property during this project. Ald. Kilburg noted that he
would like to see landscaping in front. Dir. Tymoszenko noted that the
owners do have those goals in the future. She stated that there is only so
much public and private funding available for this project and landscaping
costs would have to be added to the public side since all of the $1.3 million
remaining in the TIF has already been earmarked.
Ald. Burghart then commented that it was past 10:00 PM and asked for and
received a consensus that the meeting should continue.
On a question from Ald. Marks, Dir. Tymoszenko explained that the work to
be done will be completed by the time that the TIF fund will close. Because
Illinois is in arrears, this will be completed in 2024. This TIF can be
extended by state legislative action.
On a question from Ald. Kosirog, Dir. Tymoszenko explained that the inside
of the building has greatly improved since the new owners bought it and the
inside is appealing. She noted that the outside does not reflect the inside. She
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also noted that there are no electrical or plumbing issues but that the hurdle is
the way that the business looks from the outside as potential customers or cotenants might shy away from the building because of its appearance. On a
further question from Ald. Kosirog, Dir. Tymoszenko explained that they are
investing in the site with a site plan and exterior improvements to the site.
There is no investment in the structure but to the site accessibility, drainage,
appearance, and ease of maintenance. Mr. Cortez noted that they do
anticipate bringing the building up to code inside and planning to remain in
Geneva for the long-haul.
Ald. Swanson commented that he believes that this is a great plan to improve
the streetscape on Simpson. He stated that he felt that the Committee had
gone down a lot of rabbit holes regarding how to spend more money on the
project and stated that for that reason, he wished to call the question. After
consulting with Attny. Sandack, Ald. Burghart allowed this.
Moved by Ald. Swanson, Seconded by Ald. Maladra to call the question.
Roll call:
AYES: 7 (Burghart, Kaven, Kilburg, Maladra, Marks, Swanson)
ABSENT: 1 (Hruby)
NAYS: 2 (Bruno, Kosirog)
MOTION CARRIED.
On the original consideration of the Draft Resolution Authorizing a Tax
Increment Financing Redevelopment Agreement with Isaac’s Upholstery and
Furniture at 830 E. State Street, Geneva, IL:
Roll call:
AYES: 9 (Bruno, Burghart, Kaven, Kilburg, Kosirog, Maladra, Marks, Swanson)
ABSENT: 1 (Hruby)
NAYS: 0
MOTION CARRIED.

Consider Approval of Draft Resolution Authorizing Execution of an
Intergovernmental Agreement with Kane County for Animal Control Services.
Moved by Ald. Marks, Seconded by Ald. Kaven.
MOTION CARRIED unanimously by voice vote of those present 9-0.
4

6

GENEVA COMMITTEE OF THE WHOLE

SEPTEMBER 6, 2022

Recommend Approval of a Draft Resolution Expressing Official Intent
Regarding Certain Capital Expenditures to be Reimbursed from Proceeds of
One or More Obligations to be Issued by the City of Geneva, Kane County,
Illinois.
Moved by Ald. Marks, Seconded by Ald. Mayer.
MOTION CARRIED unanimously by voice vote of those present 9-0.

Public Comment / New Business
None.
Closed Session on Pending Litigation (5 ILCS 120/2(c)(11)
Moved by Ald. Swanson, Seconded by Ald. Kosirog to go into closed session
regarding pending litigation.
Roll call:
AYES: 8 (Bruno, Burghart, Kaven, Kilburg, Kosirog, Maladra, Marks, Swanson)
ABSENT: 2 (Hruby, Mayer (who left the room at 10:30 just before voting to go
into closed session but returned at 10:32))
NAYS: 0
MOTION CARRIED to go into closed session at 10:30 PM.
Return to Open Session
The Committee of the Whole returned to open session at 10:40 PM.
Adjournment
On a motion by Ald. Marks, the meeting was adjourned by unanimous voice vote
at 10:40 PM.

‐ Submitted by Clerk Kellick
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AGENDA ITEM EXECUTIVE SUMMARY
Agenda Item:

Water & Sewer Rate Study Update

Presenter & Title:

Bob Van Gyseghem, Superintendent of Water & Wastewater

Date:

October 3, 2022

Please Check Appropriate Box:
Committee of the Whole Meeting
☒
City Council Meeting
☒
Public Hearing
☐

☐ Special Committee of the Whole Meeting
☐ Special City Council Meeting
☐ Other -

Associated Strategic Plan Goal/Objective: EMSII, ESIII
Estimated Cost: $37,679.00
Executive Summary:

Budgeted? ☒ Yes
☐ No

Other
Funding?

☐ Yes
☐ No

The city has consulted with Dave Hyder, now with Stantec, to provide water & sewer rate studies since 2009. The last
update was performed in 2015. The Geneva City Council approved water & sewer rate adjustments based on the 2015
report with the last rate adjustment occurring in 2020. With previous Illinois Environment Protection Agency, IEPA, loans
retiring, and future IEPA loans on the horizon for the new sanitary sewer river crossing, solids handling improvements at
the wastewater Plant, and lead water service replacements, staff is recommending that a water & sewer rate study update
be performed. The goal is to provide staff and the City Council with recommendations in preparation for the fiscal year
2024 budget and beyond.

Attachments: (please list)
•

Resolution

• Proposal
Voting Requirements:
This motion requires a simple majority of affirmative votes for passage.
The Mayor may vote on three occasions: (a) when the vote of the aldermen or trustees has resulted in a tie; (b)
when one half of the aldermen or trustees elected have voted in favor of an ordinance, resolution, or motion
even though there is no tie vote; or (c) when a vote greater than a majority of the corporate authorities is
required by state statute or local ordinance to adopt an ordinance, resolution, or motion.
Recommendation / Suggested Action: (how the item should be listed on agenda)
Recommend approval of a Resolution authorizing the City Administrator to approve a Professional Services agreement
with Stantec in the amount of $37,679.00 for a water and sewer rate study update.
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RESOLUTION NO. 2022_-__
RESOLUTION AUTHORIZING EXECUTION OF
Professional Services Agreement

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF GENEVA, KANE
COUNTY, ILLINOIS, as follows:
SECTION 1: That the City Administrator is hereby authorized to execute, on behalf of the
City of Geneva, a Professional Service Agreement with Stantec, relating to an update to the water &
sewer rate study.
SECTION 2: This Resolution shall become effective from and after its passage as in
accordance with law.
PASSED by the City Council of the City of Geneva, Kane County, Illinois, this ____ day of
_________, 2022
AYES: __ NAYS: __ ABSENT: __ ABSTAINING: __

HOLDING OFFICE: __

Approved by me this ____ day of __________, 2022.

Mayor

ATTEST:
City Clerk
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August 31, 2022
Bob VanGyseghem

Dear Mr. VanGyseghem,

Superintendent of Water & Sewer

As requested, Stantec Consulting Services Inc. (Stantec) is

City of Geneva

pleased to present this proposal to complete a rate study update

22 S. First Street

for the City’s water and sewer systems. Our proposal includes a

Geneva, IL 60134

detailed work plan based on our experience with the City and our
understanding of the City’s current approach in billing for each of

Re: FY23 Water & Sewer Rate
Study Update

these utility services.
Our proposed scope of work and a detailed work plan are
enclosed for your review. The scope of work includes an update
to the financial model based on the latest actual and budget for
the water and sewer fund and study documentation summarizing
our analysis. The work plan shows that the project can be
completed for a fee of $37,679. Based on the scope of service,
we propose to complete the project for a lump sum cost of
$37,679, that would be invoiced monthly based upon the
percentage of each task completed.
I have also included our standard terms and conditions for the
City’s review as Attachment A. We can begin work on this study
immediately and will be able to complete the project within three
months from notice to proceed.
We appreciate the opportunity to present this proposal and look
forward to working with you on this study. If you have any
questions, please do not hesitate to call me at (443) 538-1175.
Very truly yours,

David A. Hyder,
Senior Principal

City of Geneva, IL | Water and Sewer Rate Study Update

Stantec

1
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SCOPE OF WORK
The primary tasks associated with the enterprise funds rate study update will include the following
activities.


Task 1 - Financial Model Update - The City’s water and sewer model will be updated with the
actual operating results and the water and sewer fund budgets. The updates will be completed in
support of the City’s annual budget process. The financial model will be used to evaluate any
necessary adjustments to water and sewer rates, to ensure the ongoing sustainability of each
utility including the ability to maintain/meet key performance indicators (debt service coverage,
cash reserves). The update will also evaluate how the City funds the capital improvement plans
with cash or issuance of debt and include the addition of two new loans for the sewer system and
potentially a new loan for the water system to address lead service line replacement and aging
distribution system assets.



Task 2 - Evaluation of Water and Sewer Rate Structure - Our project team will assist in the
evaluation of the City’s current water and sewer rate structures to identify potential modifications
to ensure consistency with industry standards and best practices. The evaluation will include
developing water and sewer rates that eliminate the minimum equivalent usage and other
necessary adjustments.



Task 3 - City Staff and Management Work Sessions - Our project team will meet virtually with
the City staff during work sessions to review the results of the model updates and the
recommended future rate adjustments and rate structure modifications.



Task 4 - Documentation - The results of the water and sewer rate study update will be
documented in a concise report outlining our finding, conclusions, and recommendations.



Task 5 - City Council Presentation - Our project team will participate in one onsite work session
with the City Council to review the results of the study and to provide our recommendations for
the Council’s consideration.

SCHEDULE
Our project team can began work on the study for the City within a week of notice to proceed. We can
provide a draft report for the water and sewer rate update within 90 days of notice to proceed. This
schedule is dependent on the City providing data necessary for the analysis within one week of notice to
proceed.

City of Geneva, IL | Water and Sewer Rate Study Update
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DETAILED WORKPLAN AND FEE ESTIMATE
Based on our proposed scope of work, we have developed the following detailed workplan and estimated
level of effort for the study.

City of Geneva, IL | Water and Sewer Rate Study Update
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This work will be completed under the terms and conditions as outlined in the Attachment A. If this
proposal is acceptable please execute a copy and email it to my attention.

CITY OF GENEVA, IL

STANTEC CONSULTING SERVICES INC.

Authorized Signature

Authorized Signature
David Hyder

Name

Name
Senior Principal

Title

Title
8/31/2022

Date

City of Geneva, IL | Water and Sewer Rate Study Update

Date
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The following Terms and Conditions are attached to and form part of a proposal for services to be performed by Consultant
and together, when the CLIENT authorizes Consultant to proceed with the services, constitute the AGREEMENT. Consultant
means the Stantec entity issuing the Proposal.
DESCRIPTION OF WORK: Consultant shall render the services described in the Proposal (hereinafter called the “SERVICES”) to
the CLIENT.
DESCRIPTION OF CLIENT: The CLIENT confirms and agrees that the CLIENT has authority to enter into this AGREEMENT on its own
behalf and on behalf of all parties related to the CLIENT who may have an interest in the PROJECT.
TERMS AND CONDITIONS: No terms, conditions, understandings, or agreements purporting to modify or vary these Terms and
Conditions shall be binding unless hereafter made in writing and signed by the CLIENT and Consultant. In the event of any
conflict between the Proposal and these Terms and Conditions, these Terms and Conditions shall take precedence. This
AGREEMENT supercedes all previous agreements, arrangements or understandings between the parties whether written or
oral in connection with or incidental to the PROJECT
COMPENSATION: Payment is due to Consultant upon receipt of invoice. Failure to make any payment when due is a material
breach of this AGREEMENT and will entitle Consultant, at its option, to suspend or terminate this AGREEMENT and the provision
of the SERVICES. Interest will accrue on accounts overdue by 30 days at the lesser of 1.5 percent per month (18 percent per
annum) or the maximum legal rate of interest. Unless otherwise noted, the fees in this agreement do not include any value
added, sales, or other taxes that may be applied by Government on fees for services. Such taxes will be added to all invoices
as required.
NOTICES: Each party shall designate a representative who is authorized to act on behalf of that party. All notices, consents,
and approvals required to be given hereunder shall be in writing and shall be given to the representatives of each party.
TERMINATION: Either party may terminate the AGREEMENT without cause upon thirty (30) days notice in writing. If either party
breaches the AGREEMENT and fails to remedy such breach within seven (7) days of notice to do so by the non-defaulting
party, the non-defaulting party may immediately terminate the Agreement. Non-payment by the CLIENT of Consultant’s
invoices within 30 days of Consultant rendering same is agreed to constitute a material breach and, upon written notice as
prescribed above, the duties, obligations and responsibilities of Consultant are terminated. On termination by either party, the
CLIENT shall forthwith pay Consultant all fees and charges for the SERVICES provided to the effective date of termination.
ENVIRONMENTAL: Except as specifically described in this AGREEMENT, Consultant’s field investigation, laboratory testing and
engineering recommendations will not address or evaluate pollution of soil or pollution of groundwater.
PROFESSIONAL RESPONSIBILITY: In performing the SERVICES, Consultant will provide and exercise the standard of care, skill
and diligence required by customarily accepted professional practices normally provided in the performance of the SERVICES
at the time and the location in which the SERVICES were performed.
LIMITATION OF LIABILITY: The CLIENT releases Consultant from any liability and agrees to defend, indemnify and hold Consultant
harmless from any and all claims, damages, losses, and/or expenses, direct and indirect, or consequential damages, including
but not limited to attorney’s fees and charges and court and arbitration costs, arising out of, or claimed to arise out of, the
performance of the SERVICES, excepting liability arising from the sole negligence of Consultant. It is further agreed that the
total amount of all claims the CLIENT may have against Consultant under this AGREEMENT, including but not limited to claims
for negligence, negligent misrepresentation and/or breach of contract, shall be strictly limited to the lesser of professional fees
paid to Consultant for the SERVICES or $50,000.00. No claim may be brought against Consultant more than two (2) years after
the cause of action arose. As the CLIENT’s sole and exclusive remedy under this AGREEMENT any claim, demand or suit shall
be directed and/or asserted only against Consultant and not against any of Consultant’s employees, officers or directors.
Consultant’s liability with respect to any claims arising out of this AGREEMENT shall be absolutely limited to direct damages
arising out of the SERVICES and Consultant shall bear no liability whatsoever for any consequential loss, injury or damage
incurred by the CLIENT, including but not limited to claims for loss of use, loss of profits and/or loss of markets.
INDEMNITY FOR MOLD CLAIMS: It is understood by the parties that existing or constructed buildings may contain mold
substances that can present health hazards and result in bodily injury, property damage and/or necessary remedial measures.
If, during performance of the SERVICES, Consultant knowingly encounters any such substances, Consultant shall notify the
CLIENT and, without liability for consequential or any other damages, suspend performance of services until the CLIENT retains
a qualified specialist to abate and/or remove the mold substances. The CLIENT agrees to release and waive all claims,
including consequential damages, against Consultant, its subconsultants and their officers, directors and employees arising
from or in any way connected with the existence of mold on or about the project site whether during or after completion of
the SERVICES. The CLIENT further agrees to indemnify and hold Consultant harmless from and against all claims, costs, liabilities
and damages, including reasonable attorneys’ fees and costs, arising in any way from the existence of mold on the project
site whether during or after completion of the SERVICES, except for those claims, liabilities, costs or damages caused by the
sole gross negligence and/or knowing or willful misconduct of Consultant. Consultant and the CLIENT waive all rights against
each other for mold damages to the extent that such damages sustained by either party are covered by insurance.

Professional Services Terms and Conditions on StanNet Forms> Company Forms>Risk Management> Standard Form Agreements
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DOCUMENTS: All of the documents prepared by or on behalf of Consultant in connection with the PROJECT are instruments
of service for the execution of the PROJECT. Consultant retains the property and copyright in these documents, whether the
PROJECT is executed or not. These documents may not be used for any other purpose without the prior written consent of
Consultant. In the event Consultant’s documents are subsequently reused or modified in any material respect without the
prior consent of Consultant, the CLIENT agrees to defend, hold harmless and indemnify Consultant from any claims advanced
on account of said reuse or modification.
Any document produced by Consultant in relation to the Services is intended for the sole use of Client. The documents may
not be relied upon by any other party without the express written consent of Consultant, which may be withheld at
Consultant’s discretion. Any such consent will provide no greater rights to the third party than those held by the Client under
the contract, and will only be authorized pursuant to the conditions of Consultant’s standard form reliance letter.
Consultant cannot guarantee the authenticity, integrity or completeness of data files supplied in electronic format (“Electronic
Files”). CLIENT shall release, indemnify and hold Consultant, its officers, employees, Consultant’s and agents harmless from any
claims or damages arising from the use of Electronic Files. Electronic files will not contain stamps or seals, remain the property
of Consultant, are not to be used for any purpose other than that for which they were transmitted, and are not to be
retransmitted to a third party without Consultant’s written consent.
FIELD SERVICES: Consultant shall not be responsible for construction means, methods, techniques, sequences or procedures,
or for safety precautions and programs in connection with work on the PROJECT, and shall not be responsible for any
contractor’s failure to carry out the work in accordance with the contract documents. Consultant shall not be responsible for
the acts or omissions of any contractor, subcontractor, any of their agents or employees, or any other persons performing any
of the work in connection with the PROJECT. Consultant shall not be the prime contractor or similar under any occupational
health and safety legislation.
GOVERNING LAW/COMPLIANCE WITH LAWS: The AGREEMENT shall be governed, construed and enforced in accordance with
the laws of the jurisdiction in which the majority of the SERVICES are performed. Consultant shall observe and comply with all
applicable laws, continue to provide equal employment opportunity to all qualified persons, and to recruit, hire, train, promote
and compensate persons in all jobs without regard to race, color, religion, sex, age, disability or national origin or any other
basis prohibited by applicable laws.
DISPUTE RESOLUTION: If requested in writing by either the CLIENT or Consultant, the CLIENT and Consultant shall attempt to
resolve any dispute between them arising out of or in connection with this AGREEMENT by entering into structured non-binding
negotiations with the assistance of a mediator on a without prejudice basis. The mediator shall be appointed by agreement
of the parties. If a dispute cannot be settled within a period of thirty (30) calendar days with the mediator, if mutually agreed,
the dispute shall be referred to arbitration pursuant to laws of the jurisdiction in which the majority of the SERVICES are
performed or elsewhere by mutual agreement.
ASSIGNMENT: The CLIENT and Consultant shall not, without the prior written consent of the other party, assign the benefit or
in any way transfer the obligations under these Terms and Conditions or any part hereof.
SEVERABILITY: If any term, condition or covenant of the AGREEMENT is held by a court of competent jurisdiction to be invalid,
void, or unenforceable, the remaining provisions of the AGREEMENT shall be binding on the CLIENT and Consultant.

Professional Services Terms and Conditions on StanNet Forms> Company Forms>Risk Management> Standard Form Agreements
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AGENDA ITEM EXECUTIVE SUMMARY
Consider Resolution Accepting Supplemental Agreement from Stanley
Consultants for Design Services for the Southeast Development Project.
Presenter & Title:
Aaron Holton – Superintendent of Electric Services
Date:
October 3, 2022
Please Check Appropriate Box:
☒ Committee of the Whole Meeting
☐ Special Committee of the Whole Meeting
☒ City Council Meeting
☐ Special City Council Meeting
☐ Public Hearing
☐ Other Associated Strategic Plan Goal/Objective: EMS II
Agenda Item:

Estimated Cost: $ 621,532

Budgeted? ☒ Yes
☐ No

If “Other Funding,” please explain how the item will be funded:

Other
Funding?

☐ Yes
☒ No

Executive Summary:
The City originally entered into a Professional Service Agreement with Stanley Consultants in
2014 and amended the agreement in July of 2018, for design services for the Southeast
Development Project. Due to the long development period of the Project, the costs associated with
design services will exceed the original amount in the Professional Services Agreement from 2018.
The supplemental agreement, totaling an additional cost of $39,122 as presented, will allow the
City to complete the design and begin procurement and construction of the electric infrastructure
for the project.
Attachments: (please list)
• Memo from Superintendent Holton
• Resolution
• Supplemental agreement from Stanley Consultants
Voting
Requirements:
•
This motion requires a simple majority of votes for passage.
The Mayor may vote on three occasions: (a) when the vote of the aldermen or trustees has resulted
in a tie; (b) when one half of the aldermen or trustees elected have voted in favor of an ordinance,
resolution, or motion even though there is no tie vote; or (c) when a vote greater than a majority of
the corporate authorities is required by state statute or local ordinance to adopt an ordinance,
resolution, or motion.
Recommendation / Suggested Action: (how the item should be listed on agenda)
Recommend Approval of Resolution accepting supplemental agreement from Stanley
Consultants, in an amount of $39,122, to the Professional Services Agreement for design
services for the Southeast Development Project in a new total amount not to exceed $621,532.
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PUBLIC WORKS DEPARTMENT
MEMORANDUM
September 19, 2022
Memo To:

Mayor Burns and Committee of the Whole

From:

Aaron Holton, Superintendent of Electrical Services

Re:

Recommendation for Accepting Supplemental Agreement from
Stanley Consultants for Design Services for the Southeast
Development Project.

The City originally entered into a Professional Services Agreement (PSA) with
Stanley Consultant for design services to engineer the substation and
infrastructure for the Southeast Master Plan area in 2013. Stanley was selected
after an RFQ process. Subsequent to the 2014 PSA, the design of the
substation and infrastructure changed significantly and the PSA was amended in
2018 in consideration of these changes.
Work on the design has continued as plans for the development have changed.
The City has incurred these expenses against the total not-to-exceed price of the
2018 amended contract. Due to the lead times for many crucial items it is the
decision of Electric Division staff to begin moving forward with the final design
and construction of the substation and feeders for the area. This decision
was also undertaken with consideration to the $1.2 Million Rebuild Illinois
Grant the City received for construction of the substation. This grant has a 24
month timeframe in which to use the funds. It is anticipated that the developer
will move forward with annexation, zoning and approvals concurrent to the
work on the electric infrastructure.
To date the city has expended approximately $170,000 of the original contract
amount of $582,140. The supplemental agreement being presented represents
the changes in prices over the intervening years, rebidding items for the
substation and additional hours needed to completed the project.
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Staff Recommendations:
It is the staff’s recommendation approve the amended agreement with Stanley
Consultants in an amount of $39,122 for a new, total not-to-exceed amount of
$621,532.
Cc:

Stephanie Dawkins, City Administrator
Rich Babica, Director of Public Works
Jose Ruiz, Manager of Electrical Operations
Jennifer Hilkemann, Manager of Distribution Construction & Maintenance
Kirk Landberg, Purchasing & Inventory Coordinator
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RESOLUTION NO. 2022-__
RESOLUTION ACCEPTING SUPPLEMENTAL AGREEMENT FROM STANLEY
CONSULTANTS, IN AN AMOUNT OF $39,122, TO THE PROFESSIONAL SERVICES
AGREEMENT FOR DESIGN SERVICES FOR THE SOUTHEAST DEVELOPMENT
PROJECT IN A NEW TOTAL AMOUNT NOT TO EXCEED $621,532.
BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF GENEVA, KANE
COUNTY, ILLINOIS, as follows:
SECTION 1:

That the City Administrator is hereby authorized, on behalf of the City of

Geneva, to accept supplemental agreement from Stanley Consultants to the Professional Services
Agreement for design services for the Southeast Development Project, in the form attached hereto.
SECTION 2: This Resolution shall become effective from and after its passage as in
accordance with law.
PASSED by the City Council of the City of Geneva, Kane County, Illinois, this 3rd day of
October, 2022
AYES: __ NAYS: __ ABSENT: __ ABSTAINING: __

HOLDING OFFICE: __

Approved by me this 3rd day of October, 2022.

Mayor

ATTEST:
City Clerk
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SUPPLEMENTAL AGREEMENT NO. 22-01

This Supplemental Agreement, made and entered into by and between STANLEY CONSULTANTS, INC.
(Consultant) and CITY OF GENEVA, ILLINOIS (Client) amends their agreement of August 6, 2018, for
Consultant to provide services to the Client for the Southeast Development Substation and Distribution
Feeders Project, as follows:
Scope of Services
The original Kautz Road distribution and substation design that was started in 2018 was put on hold and
restarted in 2022. The transformer had been bid but not awarded, and preliminary drawings of the distribution
and substation had been created. This change order is to provide additional fee to cover reinitiating the
project, rebidding of the transformer and to update the remainder of the hours that will be required to new
personnel and from 2018 to 2022 rates.
Fees and Payments
The total not-to-exceed fee will be increased by Thirty-Nine Thousand One Hundred Twenty-Two Dollars
($39,122). Payment terms and conditions will follow the original agreement.
Except as specifically amended by this Supplemental Agreement, all the terms and conditions of the original
Agreement dated August 6, 2018 shall remain in full force and effect.
IN WITNESS WHEREOF, the parties have caused this Supplemental Agreement to be executed on the date
below indicated.
STANLEY CONSULTANTS, INC.

CITY OF GENEVA, ILLINOIS

By:

By:

Eric Kamm, Business Development
Manager

Date: September 13, 2022

Date:

Attest:

Attest:

By:

Phillip Schulz, Project Manager

28606.01.00 SE Development
SC3881 1014

By:
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AGENDA ITEM EXECUTIVE SUMMARY
Agenda Item:

Consider Resolution Accepting Professional Service Agreement with
Stanley Consultants for Design Services for Geneva Business Park III
substation and Old Kirk Rd feeder.

Presenter & Title:

Aaron Holton – Superintendent of Electric Services

Date:

October 3, 2022

Please Check Appropriate Box:
☒ Committee of the Whole Meeting
☒ City Council Meeting
☐ Public Hearing

☐ Special Committee of the Whole Meeting
☐ Special City Council Meeting
☐ Other -

Associated Strategic Plan Goal/Objective: EMS II
Estimated Cost: $362,250

Budgeted? ☒ Yes
☐ No

Other
Funding?

☐ Yes
☒ No

If “Other Funding,” please explain how the item will be funded:
Executive Summary:
The Electric Division has identified capacity needs for the Geneva Business Park and the Kirk
Rd/Fabyan Parkway corridor. To meet the electric energy and service needs of these areas the
Division will need to construct a new substation and feeder. Staff does not have the expertise to
undertake the design portion of these projects and has chosen Stanley Consultants for design
services.
Stanley Consultants has performed these services for the City in the past and their work has been
acceptable, on time and on budget.
Attachments: (please list)
• Memo from Superintendent Holton
• Resolution
• Professional Service exhibit from Stanley Consultants
Voting
Requirements:
•
This motion requires a simple majority of votes for passage.
The Mayor may vote on three occasions: (a) when the vote of the aldermen or trustees has resulted
in a tie; (b) when one half of the aldermen or trustees elected have voted in favor of an ordinance,
resolution, or motion even though there is no tie vote; or (c) when a vote greater than a majority of
the corporate authorities is required by state statute or local ordinance to adopt an ordinance,
resolution, or motion.
Recommendation / Suggested Action: (how the item should be listed on agenda)
Recommend Approval of Resolution accepting Professional Service Agreement with Stanley
Consultants for design services for Geneva Business Park III substation and Old Kirk Rd feeder
in an amount not-to-exceed $362,250, pending legal review.
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PUBLIC WORKS DEPARTMENT
MEMORANDUM
September 29, 2022
Memo To:

Mayor Burns and Committee of the Whole

From:

Aaron Holton, Superintendent of Electrical Services

Re:

Recommendation to enter into a Professional Services Agreement
with Stanley Consultants for design service for Geneva Business
Park III substation and Old Kirk Rd feeder.

The Electric Division works closely with the planning and economic development
departments in the city to forecast load growth and power requirements for future
developments. Staff looks at current development projects under construction or
soon to be, and projects that have been proposed. Staff also takes external
factors into consideration such as lead times for physical hardware and
construction times. Using this data staff plans for the service needs into the
future.
Taking into consideration the above process, it is the opinion of the Electric
Division staff that the existing substations at Geneva Business Park will soon be
physically out of space, and eventual transformer capacity, to feed the projected
loads in the area. As such, it has been determined to proceed with design and
eventual construction of the Geneva Business Park III substation along with a
new feeder to service the Kirk Rd/Fabyan Parkway corridors.
These projects will dove-tail with the construction of the Southeast Master Plan
(SEMP) area, and allow the City to feed load in SEMP before the construction of
the substation for SEMP is completed.
Currently the City does not have the expertise on staff to design these scale of
projects. Stanley Consultants was chosen as they are also providing similar
service for the Southeast Development project and these two projects will be
occurring at the same time. Stanley has also provided design services for the city
in the past and in every instance the performance of Stanley Consultants has
Page 1
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been acceptable to city staff, and the projects have been completed on time and
within budget.
Staff Recommendations:
It is the staff’s recommendation to award a Professional Services Agreement to
Stanley Consultants for design of the Geneva Business Park III substation and
Old Kirk Rd feeder in an amount not to exceed $362,250, pending legal review.
Cc:

Stephanie Dawkins, City Administrator
Rich Babica, Director of Public Works
Jose Ruiz, Manager of Electrical Operations
Jennifer Hilkemann, Manager of Distribution Construction & Maintenance
Kirk Landberg, Purchasing & Inventory Coordinator

Page 1
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RESOLUTION NO. 2022-__
RESOLUTION ACCEPTING PROFESSIONAL SERVICE AGREEMENT WITH STANLEY
CONSULTANTS FOR DESIGN SERVICES FOR GENEVA BUSINESS PARK III
SUBSTATION AND OLD KIRK RD FEEDER IN AN AMOUNT NOT-TO-EXCEED
$362,250, PENDING LEGAL REVIEW
BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF GENEVA, KANE
COUNTY, ILLINOIS, as follows:
SECTION 1:

That the City Administrator is hereby authorized, on behalf of the City of

Geneva, to accept professional service agreement with Stanley Consultants for design services for
Geneva Business Park III substation and Old Kirk Rd feeder, pending legal review in the form
attached hereto.
SECTION 2: This Resolution shall become effective from and after its passage as in
accordance with law.
PASSED by the City Council of the City of Geneva, Kane County, Illinois, this 3rd day of
October, 2022
AYES: __ NAYS: __ ABSENT: __ ABSTAINING: __

HOLDING OFFICE: __

Approved by me this 3rd day of October, 2022.

Mayor

ATTEST:
City Clerk
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PROFESSIONAL SERVICES AGREEMENT

THIS IS AN AGREEMENT made as of _______________, 2022, between CITY OF GENEVA, ILLINOIS
(CLIENT) and STANLEY CONSULTANTS, INC. (CONSULTANT). CLIENT intends to design new underground
circuits along Kirk Road and complete and expansion at Business Park Substation (hereinafter called "project").
CLIENT and CONSULTANT agree:
1. Scope of Services. CONSULTANT shall perform professional services as stated in Exhibit 1.
2. Compensation. CLIENT shall compensate CONSULTANT for CONSULTANT's services as stated in
Exhibit 2.
3. Terms and Conditions. CONSULTANT shall provide professional services in accordance with the terms
and conditions stated in Exhibit 3. If client issues a purchase order or other document to initiate the
commencement of services hereunder, it is agreed that any terms and conditions appearing thereon shall
have no application and only the provisions of this Agreement shall automatically apply.
4. Special Provisions. Special provisions to this Agreement, if any, are stated in Exhibit 4.
5. CLIENT has provided or shall provide for payment from one or more lawful sources of all sums to be paid to
CONSULTANT.
6. Following exhibits are attached to and made part of this Agreement:
Exhibit 1 - Scope of Services
Exhibit 2 - Compensation
Exhibit 3 - Standard Terms and Conditions
Exhibit 4 - Special Provisions
IN WITNESS WHEREOF, the parties below have executed this Agreement as of the day and year first above
written.
STANLEY CONSULTANTS, INC.

CITY OF GENEVA, ILLINOIS

By:

By:

Attest:

Eric Kamm, Business Development
Manager
Phillip Schulz, Project Manager

Address for giving notices:
STANLEY CONSULTANTS, INC.
225 IOWA AVE.
MUSCATINE, IA 52761

Attest:
Address for giving notices:
City of Geneva, Illinois
22 South First Street
Geneva, IL 60134

If CLIENT is a public body, attach evidence of authority to sign and resolution or other document authorizing
execution of AGREEMENT.
045434 Kirk Rd Distribution
SC2272 1299

EXHIBIT 1 – SCOPE OF SERVICES
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Project Understanding

The Kirk Road Distribution Design will consist of two circuits direct buried in conduit running along the east
side of Kirk and old Kirk Road. The circuits will be routed through the new concrete encased duct bank that
is being built for the Southeast Development project and be fed from Business Park substation. The direct
buried in conduit circuits will start on the north side of E State Street and end on the north side of East
Fabyan Parkway at an existing switch. Each circuit will be designed with individual pulling vaults to allow
for maintenance to be performed on dead equipment while only taking one circuit out of service. Crossings
under E State St., the railroad, and other locations where required due to the density of surface obstructions
(driveways) will be directionally bored. All other areas in public ROW are anticipated to be trenched. A
conduit for communications fiber will be included south of the ice arena to connect existing communications
to the Southeast Development.
Also, in support of this new distribution a third 12/16/20 MVA, 34.5-12.47kV transformer will be installed at
Business Park substation, as the current loading on the two existing transformers is coming close to
capacity. This will involve the high side infrastructure including 34.5kV riser, circuit switcher metering and
bus work. The new transformer will be installed on an existing transformer foundation. This will be
connected by underground cable connection in existing conduits to the third switchgear unit that is being
installed as part of the Kautz Road project. Additional shielding will also be required to protect the new
transformer.
The scope of services described herein is developed in seven phases, each with several tasks. Each task
has a defined scope of work and deliverable(s). The tasks have been developed and arranged such that
each task will build on the deliverables developed during previous tasks. The following is a description for
each of the phases and associated tasks.

Phase 1 Predesign Activities

Phase 1 will commence with the Notice-to-Proceed. During this phase, all tasks required to be completed
before detailed design will be provided, for example data collection.
Task 1.1 General and Administrative
The objective of this task is to establish a clear understanding of the procedures to be adhered to throughout
the project. Detailed task descriptions, specific schedules, control and reporting methods, and quality
control programs will be developed and reviewed by all concerned parties. This task will commence with a
project kick-off meeting and continue throughout the project, with specific deliverables being made on a
mutually agreeable schedule.
1.1.1 Scheduling
A project design schedule using Microsoft Project will be developed and maintained by
CONSULTANT. The design schedule identifying Project Milestones, such as completion dates for
deliverables, will be maintained.
Deliverables:
• Baseline Schedule and periodic Schedule updates
1.1.2 Status Reporting
CONSULTANT will maintain contact with CLIENT to provide informal, timely project status, and
coordination requirements. Significant issues will be conveyed to CLIENT, in writing, as they arise.
Deliverables:
• Periodic Status Reports
• Telephone Conference Review Meetings
1.1.3 Review Meetings
CONSULTANT will maintain contact with CLIENT through teleconference meetings. The Scope of
Work includes one teleconference with CLIENT regarding each of the three procurement packages.
Deliverables:
• Review Meetings via Teleconference (three meetings)
• Meeting Notes

STANLEYCONSULTANTS
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1.1.4 Weekly Coordination Meetings
Due to complexity of this project and importance of schedule, CONSULTANT will hold weekly internal
coordination meetings. These will be held during the design stage, and used to coordinate work,
schedule and submittals.
Deliverables:
• Internal coordination meetings
Task 1.2 Project Kick-Off
The project kick-off meeting was held prior to this scope and information was provided to scope this project.
There will not be an additional kick-off meeting after the notice-to-proceed.
Task 1.3 Survey and Geotech
A Survey and Geotech Report will need to be prepared by Others prior to detailed design for use in the
foundation, grounding, and grading design. A bid specification will be prepared by CONSULTANT and
provided to CLIENT to procure a survey and geotechnical company to provide these documents.
1.3.1 Survey
CONSULTANT will provide a technical specification and limits sketch to CLIENT for procurement of
a licensed surveyor to survey the substation and distribution area for use in design. The survey will
include topographic as well as below grade obstacles. CLIENT will procure survey company and
provide survey to CONSULTANT for their use.
Deliverables:
• Survey Specification
• Limits Sketch
1.3.2 Geotech
CONSULTANT will provide a technical specification and boring location sketch to CLIENT for
procurement of a geotechnical firm to provide soil boring report including soil resistivity
measurements in the substation and distribution area for use in design. CLIENT will procure
geotechnical company and provide Geotech report to CONSULTANT for their use.
Deliverables:
• Geotech Specification
• Boring Location Sketch

Phase 2 Transformer Specifications/Procurement Package

General
This Phase will commence after the notice-to-proceed has been received and will coincide with Phase 3.
CONSULTANT will prepare technical specifications and procurement documents required for bidding and
construction of one 34.5-12.47 kV 20 MVA LTC transformer. EJCDC front-end documents will be used for
procurement of the transformers.
Task 2.1 Procurement Specifications
The objective of this task is to develop the technical and administrative specifications for use in procuring
new transformers. The transformer will be 34.5-12.47 kV 20 MVA transformers with LTC. The Kirk Road
Substation Transformer specification will be used as a basis for this development. The spec will dimension
requirements added to it to allow it to be installed on the existing concrete foundation at Business Park.
Deliverables:
• Transformer Technical Specification
• EJCDC Procurement Documents
Task 2.2 Bidding Services
CONSULTANT will provide procurement bidding documents to CLIENT. The CLIENT will solicit bids from
qualified transformer manufactures. CONSULTANT services for this task include issuing addenda,
answering bidder questions, review and evaluation of bids received, and recommendation of award.
Deliverables:
• Issue Addenda
• Recommendation for Award of Transformer Contract
STANLEYCONSULTANTS
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Conformed Contract

Task 2.3 Shop Drawing Review
CONSULTANT will review requested vendor submittals and stamp as “Reviewed,” “Reviewed as Noted,”
“Resubmit,” or “For Information Only.” Task includes CONSULTANT’s single review of one full set of
Transformer Shop Drawings.
Deliverables:
• Transformer Shop Drawing Review

Phase 3 Substation Package Specifications/Procurement Package

Phase 3 will commence after the notice-to-proceed has been received and will coincide with Phase 2.
Technical specifications and shop drawings review will be provided. EJCDC front-end documents will also
be provided by CONSULTANT.
Task 3.1 Substation Package Specifications
The objective of this task is to develop the technical and administrative specifications for use in procuring
substation steel, bus, and fittings. Circuit switchers and VTs will also be part of this package. A one-line,
plan drawing, and elevation drawing of substation will be provided with the specification for use in bidding.
Deliverables:
• Steel Technical Specification
• Equipment Technical Specification
• Materials Technical Specification
• EJCDC Procurement Documents
• One-Line Diagram
• Plan and Elevation Drawings
Task 3.2 Bidding Services
CONSULTANT will provide construction bidding documents to CLIENT. CLIENT will solicit bids from
qualified package contractors. CONSULTANT services for this task include issuing addenda, answering
bidder questions, review and evaluation of bids received, and recommendation of award.
Deliverables:
• Issue Addenda
• Recommendation for Award of Package Contract
• Conformed Contract
Task 3.3 Shop Drawing Review
CONSULTANT will review requested vendor and contractor submittals and stamp as “Reviewed,”
“Reviewed as Noted,” “Resubmit,” or “For Information Only.” Task includes CONSULTANT’s single review
of one full set of Steel Computations and Shop Drawings and one full set of Equipment and Material Shop
Drawings.
Deliverables:
• Steel Computations and Shop Drawing Review
• Equipment and Material Shop Drawing Review

Phase 4 Distribution Design/Specifications/Construction Package

Phase 2 will commence after receipt of geotechnical and survey data procured in Phase 1. Technical
specifications and shop drawings review will be provided. EJCDC front-end documents will also be
provided by CONSULTANT.
Task 4.1 Distribution Construction Design Drawings and Specifications
The objective of this task is to develop the design plan and profile drawings, detail drawings and technical
and administrative specifications for use in constructing the new distribution circuits in direct buried conduit
along Kirk Road and terminating at or near the new SE Development substation. This would include civil,
structural, and electrical design. Drawings provided from the vendors, as well as additional design drawings
to aid in construction will be part of the construction documents. Specifications to procure these services
would be provided by CONSULTANT after a site has been verified by CLIENT. In addition, previous design
STANLEYCONSULTANTS
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drawings of the concrete encased duct bank from the Business Park Substation to East State Street will be
verified and included in the construction bidding package.
Deliverables:
• Duct Bank Technical Specification
• Grading Technical Specification
• Construction Technical Specification
• EJCDC Contract Documents
• Vendor Drawing
• Design Drawings
• Cable Thermal Ampacity Calculations
• Cable Pulling Calculations (Pulls limited to 600’ due to truck installation capacity)
• SWPPP Plan
Task 4.2 Bidding Services
CONSULTANT will provide construction bidding documents to CLIENT. CLIENT will solicit bids from
qualified construction contractors. CONSULTANT services for this task include attending a prebid meeting,
issuing addenda, answering bidder questions, review and evaluation of bids received, and recommendation
of award.
Deliverables:
• Attending Prebid Meeting
• Issue Addenda
• Recommendation for Award of Construction Contract
• Conformed Contract
Task 4.3 Shop Drawing Review
CONSULTANT will review requested contractor submittals and stamp as “Reviewed,” “Reviewed as Noted,”
“Resubmit,” or “For Information Only.” Task includes CONSULTANT’s single review of one full set of
Material Shop Drawings.
Deliverables:
• Material Shop Drawing Review

Phase 5 Substation Design/Specifications/Construction Package

Phase 5 will commence after Phases 2, and 3. A site location will also need to be selected by CLIENT.
Technical specifications and shop drawings review will be provided. EJCDC front-end documents will also
be provided by CONSULTANT.
Task 5.1 Substation Construction Specifications
The objective of this task is to develop the technical and administrative specifications for use in constructing
the 34.5kV infrastructure and transformer installation for the third transformer at Business Park substation.
This would include civil, structural, and electrical design. Drawings provided from the vendors, as well as
additional design drawings to aid in construction will be part of the construction documents. This would
also involve coordination with ComEd as they will be responsible for the design of the underground 34.5kV
circuit connecting to this new transformer. Additional items that would be required during this phase would
be testing specification. Technical specification to procure these services would be provided by
CONSULTANT to CLIENT to procure an independent testing firm to test contractor’s work.
Deliverables:
• Foundation Technical Specification
• Grading Technical Specification
• Construction Technical Specification
• EJCDC Contract Documents
• Vendor Drawing
• Design Drawings
• Testing and Commissioning Specification
• Relay Settings
Task 5.2 Bidding Services
STANLEYCONSULTANTS
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CONSULTANT will provide construction bidding documents to CLIENT. CLIENT will solicit bids from
qualified construction contractors. CONSULTANT services for this task include attending a prebid meeting,
issuing addenda, answering bidder questions, review and evaluation of bids received, and recommendation
of award.
Deliverables:
• Attend Prebid Meeting
• Issue Addenda
• Recommendation for Award of Construction Contract
• Conformed Contract
Task 5.3 Shop Drawing Review
CONSULTANT will review requested contractor submittals and stamp as “Reviewed,” “Reviewed as Noted,”
“Resubmit,” or “For Information Only.” Task includes CONSULTANT’s single review of one full set of
Material Shop Drawings.
Deliverables:
• Material Shop Drawing Review

Phase 6 Construction Site Visits

CONSULTANT’s scope of work includes attending a construction kick-off meeting and performing a final
walk-through inspection for the Distribution contract.
Task 6.1 Construction Kick-Off
The objective of this task is to conduct a construction kick-off meeting with CLIENT and award construction
contractor at CLIENT’s office for the Distribution contract. CLIENT, CONSULTANT, and construction
contractor will participate in a site visit following the meeting.
Deliverables:
• Meeting Agenda
• Meeting Notes
Task 6.3 Final Walk-Through Inspection
The objective of this task is to assist CLIENT in final on-site review of construction contractor’s work in
accordance with the specification. Punchlist items will be compiled into a final report to be given to
construction contractor for correction. A final walk-through will be performed for the Distribution contact.
Deliverables:
• Meeting Notes
• Punchlist

Phase 7 Installation Record Drawings

In this phase, CONSULTANT will create the installation record drawings for the project by incorporating
changes noted on the construction drawings.
Task 7.1 Record Drawings
The objective of this task will be to produce Installation Record Drawings for the substation and transmission
portion of the project by incorporating changes noted on the construction drawings. The construction
contractor will transmit one submittal of consolidated construction drawings with red-lines to indicate
changes, to CONSULTANT. CONSULTANT will incorporate the changes and provide CLIENT with final
record drawings in MicroStation digital format.
Deliverables:
• Substation Installation Record Drawings
• Transmission Installation Record Drawings

Schedule

Engineering for this project will commence upon receipt of a fully executed agreement and is assumed to
be completed by Nov 31st, 2024.

STANLEYCONSULTANTS
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1

Phases 2 and 3 could be completed concurrently as stated above, or could be staggered to assist with
funding. One item to note on the schedule of the Phases 2 and 3 is the lead time for the items that are
being procured. Current estimated lead times are:
Equipment

Lead Time

Transformer

90-110 Weeks

Steel

12-20 Weeks

Circuit Switcher

60-80 Weeks

VT

60-80 Weeks

It is recommended, however, that Phase 3 and Phase 5 be separated. It has been our experience, in the
past, that steel procurement is not completed by the construction contractor. With the steel in a separate
contract, it is advantageous to have the vendor that is providing the steel also provide the equipment, as it
aids in coordination between these items being the responsibility of one entity.

Deliverable Format and Distribution

Submittal of the design package deliverables, as listed above, will be made as outlined. All submittals shall
be concurrently submitted via email in electronic format as PDF files, plus paper submittals in accordance
with the following table:
Phase

Deliverables

Preliminary Design

Electronic via Email or FTA Site

1

Bidding Documents

Electronic via Email or FTA Site

1

Conformed Documents

Documents:

8-1/2” x 11”

2*

Drawings:

11” x 17”

2*

General Correspondence

Number of Sets

Drawings: Full Size, Stamped

2*

Electronic via Email or FTA Site

1

Electronic via Email and PDF

Distribution, as appropriate

Notes:
*Two hard copy sets of conformed documents consists of one set for CLIENT and one set for
vendor/manufacturer.

STANLEYCONSULTANTS
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Documents

Format

Method of Transmittal

General Correspondence

PDF

Email

Specifications

Microsoft Word (PDF)

Email or via FTA Site

Review Drawings

PDF

Email or via FTA Site

Issued for Bidding (IFB) Drawings,
PE Sealed**

Scanned PDF***

FTA Site

Record Drawings

PDF and MicroStation

FTA Site

Notes:
**Issued for Bid Documents will be sealed by a Professional Engineer registered in the State of Illinois
with signature and date.
***The physically stamped drawing will be scanned to electronic format and issued as an Adobe PDF file
for record. MicroStation format drawings will not contain signatures.

Work Not Included in Proposal

Work not specifically listed in Exhibit 1 is not included in the proposal provided by CONSULTANT. Specific
exclusions of this proposal are as follows:
•
•
•
•
•
•
•

System Fault Data (provided by CLIENT)
Permitting Assistance
Route Survey
Geotechnical Study
Testing and Commissioning
Procurement of Material and Equipment
Design at Remote Ends

Additional Services

CONSULTANT can, at CLIENT’s request, provide assistance in items stated in the “Work Not Included in
Proposal” section above. Additional services authorized in writing by CLIENT and accepted by
CONSULTANT will be compensated as mutually-agreed upon.

STANLEYCONSULTANTS
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Fee

Based on the services identified in Exhibit 1 – Scope of Services, Phases 1 through 7, the CONSULTANT
will provide professional services on an Hourly Fee and Expense basis with a not-to-exceed fee of three
Hundred Sixty-Two Thousand Five Hundred Sixty Dollars ($362,250).
Invoices will be submitted monthly for time and expenses incurred during the month based on the attached
hourly fee schedule and expenses.

STANLEYCONSULTANTS
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Hourly Rates

Compensation for office-based personnel in the U.S. for time in the performance of the work, including
travel time, shall be in accordance with the following Hourly Rates.

Client
Description

City of Geneva
Fiscall Year 2022-2023 Hourly Fees

Location

Geneva, IL

. . . 2023
. . . . . . .'
Hourly Rates subject to revision on or after . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .2.Apr
Billing Category*
BC-03
BC-04
BC-05
BC-06
BC-07
BC-08
BC-09
BC-10
BC-11
BC-12
BC-13
BC-14
BC-15
BC-16
BC-17
BC-18
BC-19
BC-20
BC-21

Hourly Rate
$82.00
$94.50
$107.00
$120.00
$133.00
$145.00
$157.50
$170.00
$182.50
$196.00
$208.00
$220.50
$233.00
$245.50
$258.50
$271.00
$283.50
$296.00
$308.50

* Representative Labor Classifications for each BC can be provided upon request

Printed 8/15/2022
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EXPENSES AND OTHER CHARGES
Fiscal Year 2022-2023
I.

Compensation for items of expense and other charges incurred in connection with the
performance of the work shall be in accordance with the following schedule:
Automobile
Automobile Assigned to Project Site
Four-Wheel Drive Vehicles
Four-Wheel Drive Vehicles Assigned to Project Site
Ground Transportation (rental car, taxi, etc.)
Air Travel (commercial and charter)
Living Expenses (away from assigned office)
Equipment Rental
Laboratory Work
Soils Testing and Analysis
Outside Photographic Work
Technical Testing and Surveying Equipment

$0.67/mile
$48.00/cal. day
$0.80/mile
$60.00/cal. day
At Cost
At Cost
At Cost
At Cost
At Cost
At Cost
At Cost
(schedule supplied upon request)

II.

Compensation for purchases, items of expense, and other charges not scheduled above, incurred in
connection with the performance of the work, shall be at cost plus.

III.

Subconsultant fees will be billed with the addition of a contract management and risk markup of not more
than 10%. Subconsultant markups will be stated and agreed to ahead of engagement.

IV.

Charges are subject to revision on or after March 31, 2023.

Stanley Consultants | City of Geneva | Hourly Fees and Charges FY2022
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Standard Terms and Conditions
Exhibit 3
1. CLIENT'S RESPONSIBILITIES
1.1 Name CLIENT's representative with authority to
receive information and transmit instructions for
CLIENT.
1.2
Provide CLIENT's requirements for project,
including objectives and constraints, design and
construction standards, bonding and insurance
requirements, and contract forms.
1.3 Provide available information pertinent to project
upon which CONSULTANT may rely.
1.4 Arrange for access by CONSULTANT upon public
property, as required.
1.5 Examine documents presented by CONSULTANT,
obtain legal and other advice as CLIENT deems
appropriate, and render written decisions within
reasonable time.
1.6 Obtain consents, approvals, licenses, and permits
necessary for project.

insurance, financing charges, and other costs which
are CLIENT's responsibility as provided in this
Agreement.
3.2 Cost Estimates. Since CONSULTANT has no
control over cost of labor, materials, equipment or
services furnished by others, over contractors'
methods of determining prices, or over competitive
bidding or market conditions, its estimates of project
construction cost will be made on the basis of its
employees' experience and qualifications and will
represent their best judgment as experienced and
qualified professionals, familiar with the construction
industry. CONSULTANT does not guarantee that
proposals, bids, or actual construction cost will not vary
from its estimates of project cost.
4. GENERAL
4.1 Termination.
4.1.1 Either party may terminate their obligation to
provide further services upon twenty (20) days' written
notice, after substantial default by other party through
no fault of terminating party.

1.7 Advertise for and open bids when scheduled.
1.8 Provide services necessary for project but not
within scope of CONSULTANT's services.
1.9 Indemnify CONSULTANT, its employees, agents,
and consultants against claims arising out of
CONSULTANT's design, if there has been a deviation
from the design by others beyond the CONSULTANT's
control or failure to follow CONSULTANT's
recommendation and such deviation or failure caused
the claims.
1.10 Promptly notify CONSULTANT when CLIENT
learns of contractor error or any development that
affects scope or timing of CONSULTANT's services.
1.11 Nothing in this agreement shall create a fiduciary
duty between the parties.
2. PERIOD OF SERVICE
2.1 CONSULTANT is not responsible for delays due
to factors beyond its reasonable control.
2.2
If CLIENT requests changes in project,
compensation for and time of performance of
CONSULTANT's services shall be adjusted
appropriately.
3. CONSTRUCTION COST AND COST ESTIMATES
3.1 Construction Cost. Construction cost means
total cost of entire project to CLIENT, except for
CONSULTANT's compensation and expenses, cost of
land, rights-of-way, legal and accounting services,
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4.1.2
CLIENT may terminate CONSULTANT's
obligation to provide further services upon twenty (20)
days' written notice if project is abandoned. In such
event, progress payments due to CONSULTANT for
services rendered plus unpaid reimbursable to
expenses, shall constitute total compensation due.
4.2 Reuse of Documents.
4.2.1 All tangible items prepared by CONSULTANT
are instruments of service, and CONSULTANT retains
all copyrights.
CLIENT may retain copies for
reference, but reuse on another unrelated project
without CONSULTANT's written consent is prohibited.
CLIENT will indemnify CONSULTANT, its employees,
agents, and consultants against claims resulting from
such prohibited reuse. Said items are not intended to
be suitable for completion of this project by others.
4.2.2 Submittal or distribution of items in connection
with project is not publication in derogation of
CONSULTANT's rights.
4.2.3 Confidentiality. Subject to the provisions of
the Illinois Freedom of Information Act, Each party
acknowledges that in connection with this Agreement
it may receive certain conﬁdential or proprietary
technical and business information and materials of the
other party (“Conﬁdential Information”). Each party, its
agents and employees shall hold and maintain in strict
conﬁdence all Conﬁdential Information, shall not
disclose Conﬁdential Information to any third party, and
shall not use any Conﬁdential Information except as
may be necessary to perform its obligations under the
agreement except as may be required by a court or
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governmental authority. CLIENT and CONSULTANT
shall keep all information and communications related
to the project confidential in the same manner each
party protects its own confidential information, to the
extent that it is marked “proprietary” or “confidential or
with a similar label or which by the nature of the
information generally would be regarded as proprietary
or confidential. This clause shall not apply to
information that is previously known by either party,
lawfully becomes public knowledge, or is required to be
disclosed by law or a court order.

4.6 CONSULTANT's Accounting Records. Records
of CONSULTANT's personnel time, reimbursable
expenses, and accounts between parties shall be kept
on a generally-recognized accounting basis.
4.7 Separate Provisions. If any provisions of this
Agreement shall be held to be invalid or unenforceable,
remaining provisions shall be valid and binding.
4.8 Waiver. No waiver shall constitute a waiver of any
subsequent breach.

4.3 Payment.
4.9 Warranty.
4.3.1 CONSULTANT shall submit a monthly statement
for services rendered and reimbursable expenses
incurred.
CLIENT shall make prompt monthly
payments.
4.3.2 If CLIENT fails to make payment within forty-five
(45) days after receipt of statement, interest at
maximum legal rate shall accrue; and, in addition,
CONSULTANT may, after giving seven (7) days'
written notice, suspend services until it has been paid
in full all amounts due it.
4.3.3 CLIENT has provided or shall provide for
payment from one or more lawful sources of all sums
to be paid to CONSULTANT.
4.3.4 CONSULTANT's compensation shall not be
reduced on account of any amounts withheld from
payments to contractors.
4.3.5 If services performed by CONSULTANT are
subject to state or local sales taxes, said taxes will be
reflected in the invoices and remitted according to state
law. If CLIENT claims a status that would make the
transaction exempt, then CLIENT shall provide
appropriate proof of exempt status to CONSULTANT.
4.4 Controlling Law. Agreement shall be governed
by the law and venue of the State of Illinois law.

4.9.1 CONSULTANT shall use reasonable care to
reflect requirements of all applicable laws, rules, or
regulations of which CONSULTANT has knowledge or
about which CLIENT specifically advises in writing,
which are in effect on date of Agreement.
CONSULTANT INTENDS TO RENDER SERVICES IN
ACCORDANCE WITH GENERALLY ACCEPTED
PROFESSIONAL STANDARDS, BUT NO OTHER
WARRANTY IS EXTENDED, EITHER EXPRESS OR
IMPLIED, IN CONNECTION WITH SUCH SERVICES.
CLIENT's rights and remedies in this Agreement are
exclusive.
4.9.2 CONSULTANT shall not be responsible for
contractors' construction means, methods, techniques,
sequences, or procedures, or for contractors' safety
precautions and programs, or for contractors' failure to
perform
according
to
contract
documents.
CONSULTANT shall have an affirmative duty to
immediately report to CLIENT any deviations or errors
observed by CONSULTANT.
4.9.3 The CONSULTANT believes that any computer
software provided under this Agreement is suitable for
the intended purpose, however, it does not warrant the
suitability, merchantability, or fitness for a particular
purpose of this software.

4.5.1 The parties bind themselves, their successors,
and legal representatives to the other party and to
successors and legal representatives of such other
party, in respect to all covenants and obligations of this
Agreement.

4.9.4 Subject to the standard of care set forth in
Paragraph
4.9.1,
CONSULTANT
and
its
Subconsultants may use or rely upon design elements,
work, and information ordinarily or customarily
furnished by others, including, but not limited to,
CLIENT or his authorized representatives, public
record,
specialty
contractors,
manufacturers,
suppliers, and publishers of technical standards.

4.5.2 Neither party shall assign, sublet, or transfer any
interest in this Agreement without written consent of
the other, provided CONSULTANT may employ such
independent
consultants,
associates,
and
subcontractors as it may deem appropriate.

4.10 Period of Repose. Any applicable Illinois statute
of limitations or repose shall commence to run and any
alleged cause of action shall be deemed to have
accrued not later than completion of services to be
performed by CONSULTANT.

4.5.3 Nothing in this Agreement shall be construed to
give any rights or benefits to anyone other than the
parties.

4.11 Indemnification. To the fullest extent permitted
by law, CONSULTANT shall indemnify and hold
harmless CLIENT, CLIENT's elected or appointed

4.5 Successors and Assigns.
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officers, directors, partners, employees, and agents
from and against any and all third party claims for
bodily injury and for damage to tangible property to the
extent caused by the negligent acts or omissions of
CONSULTANT or CONSULTANT's officers, directors,
partners, employees, agents, and CONSULTANT's
consultants in the performance and furnishing of
CONSULTANT's services under this Agreement. Any
indemnification shall be limited to the terms and
amounts of coverage of the CONSULTANT's
insurance policies listed in 4.14.
To the fullest extent permitted by law, CLIENT shall
indemnify and hold harmless CONSULTANT,
CONSULTANT's
officers,
directors,
partners,
employees, and agents and CONSULTANT's
consultants from and against any and all third party
claims for bodily injury and for damage to tangible
property to the extent caused by the negligent acts or
omissions of CLIENT or CLIENT's officers, directors,
partners, employees, agents, and CLIENT's
consultants with respect to this Agreement on the
Project.
4.12 Limitation of Liability. IN NO EVENT SHALL
CONSULTANT BE LIABLE TO CLIENT FOR ANY
INDIRECT, SPECIAL, INCIDENTAL, PUNITIVE, OR
CONSEQUENTIAL DAMAGES OF ANY KIND
ARISING OUT OF OR RELATED TO THIS
AGREEMENT. CONSULTANT SHALL NOT BE
LIABLE FOR ANY CONSENQUENTIAL OR
INDIRECT DAMAGES THAT ARISE OUT OF ITS
PERFORMANCE ON THIS PROJECT.
4.13
Extent of Agreement.
This Agreement
represents the entire agreement between the parties
and may be amended only by written instrument signed
by both parties.
4.14 INSURANCE. CONSULTANT shall purchase
and maintain insurance for the coverages and for not
less than the limits of liability set forth below:
(a) Workers' Compensation: workers' compensation
insurance as required by the laws of the states or
countries with jurisdiction of the services to be
performed, including employer's liability insurance,
with a limit of $1,000,000 per accident.
(b) Commercial General Liability: commercial general
liability, including coverage for all premises,
operations, operations of independent contractors,
products and completed operations, and contractual
liability. Coverage shall have limits of not less than
$1,000,000 for each occurrence and aggregate.
(c) Commercial Automobile Liability: commercial
automobile liability covering the use of all owned, nonowned, and hired automobiles with minimum combined
single limits of $1,000,000.
(d) Professional Liability: professional liability
insurance for claims arising out of performance of
professional services caused by any negligent error,
omission, or act for which the insured is legally liable,
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with a minimum limit of $15,000,000, to be kept in force
for two (2) years after completion of project.
CONSULTANT shall provide certificates or other
evidence from insurance carriers of the required
insurance coverages, if requested by CLIENT in writing
within 30 days of start of performance. All insurance
except workers’ compensation and professional liability
shall designate CLIENT as additional insured.
4.15 Subrogation Waiver. The parties waive all rights
against each other, and against contractors,
consultants, agents, and employees of the other for
damages covered by any property insurance during
construction, and each shall require similar waivers
from their contractors, consultants, and agents.
4.16 Force Majeure. Parties will not be liable for
delays in delivery or for failure to perform obligations,
other than payment, due to causes beyond their
reasonable control, including, but not limited to,
product allocations, material shortages, labor disputes,
transportation delays, unforeseen circumstances, acts
of God, acts or omissions of other parties, acts or
omissions of civil or military authorities, government
priorities, fire, strikes, floods, epidemics, quarantine
restrictions,
riots,
terrorists
acts,
or
war.
CONSULTANT's time for delivery or performance will
be automatically extended by the period of such delay
or CONSULTANT may, at its option, cancel any
services, in whole or in part, without liability by giving
notice to CLIENT.
4.17 EQUAL EMPLOYMENT OPPORTUNITY
CLAUSE. When applicable, the CONSULTANT and
SUBCONSULTANT shall abide by the
requirements of 41 CFR 60-1.4(a), 60-300.5(a), 60741.5(a) and Appendix A of Subpart A of 29 CFR
471. These regulations prohibit discrimination
against qualified individuals based on their status
as protected veterans or individuals with
disabilities, and prohibit discrimination against all
individuals based on their race, color, religion,
sex, or national origin. Moreover, these
regulations require that covered prime
CONSULTANTS and SUBCONSULTANTS take
affirmative action to employ and advance in
employment individuals without regard to race,
color, religion, sex, national origin, protected
veteran status or disability.

