AGENDA ITEM EXECUTIVE SUMMARY

Agenda Item:

Review and consideration of Interior cleaning Services Agreement for
City Hall, Finance, Public Works, Police Department, and Tri-com
Facilities.

Presenter & Title:

Eric Nelson, Building Commissioner

Date: March 21, 2022
Please Check Appropriate Box:
X | Committee of the Whole Meeting Special Committee of the Whole Meeting
X | City Council Meeting Special City Council Meeting
Public Hearing Other -

Associated Strategic Plan Goal/Objective: EMS-II

Estimated Cost: $181,718.00 Budgeted?

X YES
NO

If NO, please explain how the item will be funded:

Executive Summary:

The City published a request for proposal for interior cleaning service at City Hall, Finance
Department, Public Works, Police Department and Tri-Com facilities. Six bid packets were
received with the results listed below for FY2023 and FY2024:

Company FY2023 FY2024 Total

Bravo Services Inc. $123,060.00 $135,366.00 $258,426.00
Multisystem Management Co. $119,160.00 $121,543.20 $240,703.20
Citywide Building Maintenance $91,611.72 $94,818.13 $186,429.85
Alpha Building Maintenance $89,928.00 $91,790.00 $181,718.00
Services

Clean As A Whistle LLC $90,410.40 $90,410.40 $180,820.80
Eco Clean Maintenance $79,980.00 $79,980.00 $159,960.00

After review with staff from each department, Alpha Building Maintenance Services was
determined to be the lowest responsible bidder based on the quality of their submittal and
professional references.

Attachments: (please list)

e Resolution

Recommendation / Suggested Action: (briefly explain)

Recommend Approval of Resolution authorizing the City Administrator to Execute
Two-Year Agreement with Optional Two-Year Extension for City Facility Interior Cleaning

Services.




RESOLUTION NO. 2022-29

RESOLUTION AUTHORIZING EXECUTION OF
INDEPENDENT CONTRACTOR AGREEMENT WITH ALPHA BUILDING
MAINTENANCE SERVICES FOR INTERIOR CLEANING SERVICES

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF GENEVA,
KANE COUNTY, ILLINOIS, as follows:

SECTION 1:  That the City Administrator is hereby authorized to execute on behalf
of the City of Geneva, the Agreement with Alpha Building Maintenance Services relating to the

Interior Cleaning Services as set forth in Exhibit “A.”

SECTION 2: This Resolution shall become effective from and after its passage as in

accordance with law.

PASSED by the City Council of the City of Geneva, Kane County, Illinois, this  day
of , 2022

AYES:  NAYS:__ ABSENT: _  ABSTAINING: HOLDING OFFICE: __

Approved by me this  day of April, 2022.

Mayor
ATTEST:

City Clerk



Exhibit A

NOTICE TO CONTRACTORS

Written proposals (2 Copies) are being requested to be submitted on or before the bid opening at 10:00am
on Monday, January 31st, 2022 in City Hall located at 22 S. First Street, Geneva, IL 60134, for the
furnishing of all materials, labor, and for performing all related work thereto for the interior cleaning of the
Public Works, City Hall, Finance, Police, and Tri-Com Facilities.

Work shall be done in accordance with the specifications as prepared by the City of Geneva. Copies of the
specifications may be obtained at the office of the Building Division located at 109 James Street, Geneva,
Illinois or on the City’s website http://www.geneva.il.us/

The City of Geneva, IL reserves the right to reject any or all written proposals and waive technicalities.

The City of Geneva, Illinois
Eric Nelson
Building Commissioner

December, 2021



CONTRACT DOCUMENTS
AND PROJECT SPECIFICATIONS
FOR
INTERIOR CLEANING SERVICES
OF THE
PUBLIC WORKS,

CITY HALL, FINANCE,
POLICE,

And
TRI-COM FACILITIES

IN THE CITY OF GENEVA, ILLINOIS

Eric Nelson — Building Commissioner

December, 2021



INVITATION TO BID FOR
INTERIOR CLEANING SERVICES

Welcome! The City of Geneva invites you to bid on the interior cleaning of the Public Works, City Hall,
Finance, Police, and Tri-Com Facilities.

This service will be done in strict compliance with the attached specifications meant to achieve the goal of
maintaining a crisp, clean and healthy environment for employees and to present impeccable facilities to
the taxpaying citizenry. The term of this contract will run from contract award through April 30, 2024 with
a two-year extension option.

Bidding will be accepted on the enclosed contract and bid form only. Please follow the instructions
carefully. The Affidavit of Experience must also be completed and submitted with the bid form.

The successful bidder is required to show proof of insurance in the amount of $1,000,000 for property
damage and liability during the term of this contract. Successful bidder to follow all State and Federal laws
pertaining to prevailing wage.

The Contractor is required to produce a bond for the term of the contract in the amount of 100% of the 2022
- 2024 bid price,

The Contractor must make an appointment with the following people to view the buildings:

Nate Landers (630-232-1502) Public Works Facility

Eric Nelson (630-262-0280) City Hall & Finance Facilities
Commander Frieders (630-232-4736) Police Facility

Joe Schelstreet (630-232-4739) Tri-Com Facility

Thank you for showing an interest in providing service to the City of Geneva in this capacity and we look
forward to working with you in the near future.
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City of Geneva
Public Works, City Hall, Finance,
Police, and Tri-Com Facilities

Interior Cleaning
Contract Terms

All refuse & recycling materials are to be deposited separately in the appropriate onsite containers
provided.

Complete carpet cleaning will be done as a separate contract as the City so designates.

The City provides a small secure storage area at each facility for use by the Contractor for the purpose
of storing supplies.

The City will issue one set of keys or key card for Public Works, City Hall & Finance facilities. Any
additional keys must be issued by the City. Duplication of keys is strictly prohibited and considered a
breach of contract. Upon termination of this contract, all keys issued by the City must be returned to
the City. Keys are not necessary for the Police and Tri-Com Facilities as they are staffed 24/7.
However; Tri-Com will provide keys, kept on-site, for various rooms that are kept secured unless
occupied.

All services performed in accordance with this contract are to be done during non-business hours. For
Tri-Com no cleaning of the office areas may begin prior to 4 P.M.. A monthly schedule of events for
each facility will be provided to the Contractor. Contractor is required to provide an estimate of time
that the cleaning crew will be at each location per day.

All persons working for the Contractor shall be bonded, insured, and supervised. Copies to be provided
upon request.

The Contract is an annual contract with automatic renewal unless either party terminates upon thirty
day written notice sent via certified mail. The day of receipt of said notice constitutes the first day.

Payment for services rendered in accordance with the contract will be made within 30 days of receipt
of statement from the Contractor each month.

Under the terms of the contract, all paper products (toilet paper, hand towels, paper towels, and facial
tissues) will be provided by the Contractor. An emergency supply of each will be held in the storage
room.

Under the terms of the contract, all cleaning supplies including trash can liners and hand soap will be
provided by the Contractor. All liquid cleaning supplies are to remain in their original containers.

Contractor to provide list off all cleaning supplies used and copies of the material safety data sheets.

All office doors will remain closed and locked at all times and lights will remain off unless there is
someone in an individual office cleaning.

The Contractor shall immediately advise the Onsite Contact of any unusual circumstance occurring
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during the course of providing service to the City.

All surfaces that one would come in personal physical contact with will be cleaned with a non-residual
germicidal cleaning product.

All necessary equipment to perform this contract will be provided by the Contractor and be maintained
in good operating condition throughout the contract. There will be no use of City equipment (copy
machine, computers, phones, fax, etc.)

The Onsite Contact shall provide a daily checklist for each facility that will be required to be completed
and verified by the Contractor. The Contractor is required to schedule a monthly performance
inspection with the Onsite Contact to verify condition of the buildings and adherence to the contract.
Alternatively, the Contractor may complete and submit a monthly performance report, only if agreed
to by the Onsite Contact.

The Onsite Contact for the administration of the Contract with full authority to interpret the Contract
and guarantee conformity with this Contract are as follows:

Nate Landers (630-262-1502) Public Works Facility
Eric Nelson (630) 262-0280 City Hall & Finance
Commander Frieders (630) 232-4736 Police Department
Joe Schelstreet (630) 232-4739 Tri-Com

Entrance of any unauthorized personnel into the buildings will not be tolerated.

All employees of the Contractor working under this contract are subject to background checks and
must be US Citizens or provide proper documentation of eligibility to work in the US.

Periodically, portions of a facility is used for evening meetings and should be made available on a
nightly basis no later than 10 p.m.

In the event any facility is expanded during the contract period, the contractor will provide the
client with any amendment to the contract for the client’s approval.

Please note: the Police and Tri-Com facilities are 7 days a week contracts whereas Public Works, City
Hall, and Finance facilities are 5 days a week contracts.

Damage to any of the facilities caused by the Contractor, including but not limited to changing out
dispensers (paper towels, soap etc.) shall be repaired by the Contractor to the satisfaction of the City
or any cost associated with those repairs shall be deducted first (and following) payout if necessary.



City of Geneva
Public Works Facility

Interior Cleaning
Schedule of Service

The following are the type and frequency of service to be performed under this contract. The following key
will aid in designating the frequency of service:

D = Daily Q = Quarterly

W = Weekly SA = Semi-Annually
BW = Bi-Weekly A = Annually

M = Monthly AN = As Needed
BM = Bi-Monthly AD = As Directed

Public Works - See attached floor plan

General Areas (offices, conference rooms, library, electric meter room, hallways, entry ways, work areas)

Sweep/dust mop and wet MOP ALl lOOTS .......ccceirierieiiirieeeree et eesesrens D
Sweep/dust mop and Wet MOP ALl STAITS ........ccvririerieiiirieeeeree ettt e s b s seesessesseseesassens D
Spray buff all vinyl floor tile t0 high GlOSS .......cccevieiiiiiiieieicieeece et be e seere b b seeseers w
Strip clean and polish all vinyl floor tile t0 high GlOSS........cc.ccieiierieiiiieieiciceee st enevens Q
Strip clean and polish all ceramic floor tile with @ n0-Slip finish ......cccoueceviirieiiic e, SA
Vacuum all carpeting with agitator type SqUIPIMENL ........c.ccveirierierieierirteieeeesreeeserestessesereesessesseseesessessessesenns D
SPOt ClEAN Al CAIPELING .....ccvevieriiriierietictisteteee ettt et et te st esb e st ete st e b eseesesbessessesestesbesseseesessesseseesessessaseesensas M
SPOL CIEAN All WALlS......eoviiiiieieiirieeer ettt ettt se bt e st eseese b eneeseesessenseneesensen M
Empty all trash receptacles and reCyCle CONLAINETS..........ccveveirierierieirieieieieesie ettt e sse s seeneens D
Install plastic can liners in all trash reCEPLACIES. ... ..c..ciiririeiiiciiteieice et se bbb e ese s D
Clean and sanitize all drinking fountains including in the Sarage. ...........cccceevirerierieiininenereeeeee e D
Dust all furniture and horizontal SUTTACES .........c..eerirueiirieirieiiiieeee ettt BW
Clean and polish all visible deSk SUITACES..........ccoveieiiirieieieiseeeees e se e essese s BW
Clean and sanitize all microwaves (InSide & OULSIAC) .......c.eveveererierieieririeieieestesree et b s se et ssessesens AW
Clean and sanitize all CabiNet fTONES.........cc.ecveiriirierieieiereteeete ettt ettt st et et seste e e e sesbenseneenens W
Clean and sanitize all Stainless SLEEl SINKS. ........c.eriruriririiieieeiee ettt eeens D
Replace all furniture to predetermined arrangemeNt.............ccceeeverrereeerresierieresesiesseeeessesseeesessessessesessessesseseens D
Clean and polish all COUNLET TOPS ......evrueuerieuiririeirieieriei ettt ettt ettt ettt sttt b et b et st se bt eb s D
Clean and sanitize all telephones and radio handSets.............coeoveirrierineiniiinnccee e D
Clean and sanitize all Stainless SLEEl STNKS. ........eueriruiirieirieieeee ettt eens D

Windows (throughout the facility)

Clean all interior glass (DOth SIAES) .......cc.evveiiiirieieieiiteiereee ettt ettt ss et st e b seere st e b essebeebebessereeranns M
Clean all entry door glass (DOth SIAES) .......cveiiierieieiiiieieesest ettt eee et se et e s ess e besbesseseebesbesseseeseess D
Clean all exterior glass (DOth SIAES) ......ccvecveiriirieieiririeieteerieetee ettt ettt e s st e s eseesessesseseesessens SA
Clean all window SCreens and DINAS ..........ccvvirierieirinieieieireieteesie ettt e e sb s eseesessesseseeseesens SA

Restrooms/Locker Rooms




Clean and sanitize all POrcelain fIXTUIES.........ccvvevieiiiiieieieiieteeetesee et s et eseereetesbesseseebessessessesesbesseseeseesas D
Clean all glass and MIUITOTS .........ccvevriirierieieirieieteeretet et st eteteses e seseesessessessessasessessessasessessesessessessessesessesennas D
Clean and fill all toilet paper and paper towel dispensers (and leave extra product at each location)............... D
Clean and fill all SOAP ISPEIISETS .......ecvivveierieririeiereetisteteseerestestesseseeressesseseesessesseseesessessessessesessessessesessesseseesesses D
Clean and polish all doors and PArtitiONS ..........c.ccuevveirvirierieisesieteeeesteeeeeesteseseereesesesseseesessesseseesessesseseesenns w
Clean and sanitize all Chrome fIXTUIES ...........ccevieuiriiiiririeiie ettt D
SPOL CIEAN A1l WALlS......ecviiiiieiieiicicieeece ettt ettt et ee et e b b e e e be st e s b essebesbesbesseseebabessesassesbesseseesesas M
Empty all trash T@CEPLACIES. ......ccviieviitiieietietictetete ettt ettt bese et st sbeseebeebesbesseseebesbessesaesssbessessesessenes D
Install plastic can liners in all trash rECEPLACIES.........cccvrierieiririeieeereee et eee e D
Strip clean and polish all ceramic floor tile with @ n0-slip finish ......c.coeceveinniiniic e, SA
Sweep & wet mop all tile floors with germicide SOIULION .........cccveeveieiiirieieieeetee et eneeens D
Strip and waxX all VINY] floOT tile.........civirieieiiirieieeesee ettt ettt se st se b se e esessens Q
Lunch / Training Room

Spray buff all vinyl floor tile to high GlOSS .......cccecieiririeieieireeeeee ettt enes A\
Strip clean and polish all vinyl floor tile to high lOSS.........c.ccviirieriiiriirieceeeeree s Q
Sweep & wet mop all vinyl floor tile with germicide SOIUtION.........cc.covivivieieiiirieeeieesreeeeee e D
SPOt CLEAN AI1 WALIS......ccuiiiieieiiieieesee ettt et s st se et e b e neese s e beneeseesesseneesensesen M
Empty all trash receptacles and reCyCle CONAINETS..........ccvecvririerierieirieieieieesieietee sttt saese e sreseseesens D
Install plastic can liners in all trash reCEPLACIES. ... ...ocivierieieiitiieteeee ettt ee e D
Clean and sanitize all drinking fOUNTAINS ............ccevvevieiiierieieiieetees ettt e et seseete b ssesse e ebesbesseseenas D
Replace all furniture to predetermined arrangemMeNL..............cveververieirerierieieirienieteessessesseeesessesseseesessensessesenns D
Clean/sanitize/polish all COUNLET TOPS. ......ccvivveiriirieierietiiteteteesreteae st e st esseteste s essesaetessessesaesessessessesessessesseseeses D
Clean/sanitize/polish all table tOP SUITACES .......cecvevieieiriirieieiseeteeset ettt s bese e b beseeseenas D
Clean and sanitize all telePhONES..........cccerieiririiieieireeeeee ettt s st e s e e s ssesseneeneenes D
Clean and sanitize all microwaves (inside & OULSIAC) .........ecvereruerrerieirierieieieesietee ettt s eenens W
Clean and sanitize all TETIZEIAOTS .........cevvevierieririeieeetest ettt et ettt e e e e s b e b esaeseebe b esseseetesbessesaesessessassasenns W
Clean and sanitize all CabiNet fTONES.........cc.ecveiriirieieirierieieeee ettt ste ettt s se e e sesbenseneesees W
Clean and sanitize all stainless StEEl STNKS........ccererieiiriirierieiriirieeeereee ettt e e enes D



City of Geneva
City Hall & Finance Facilities
Interior Cleaning
Schedule of Service

The following are the type and frequency of service to be performed under this contract. The
following key will aid in designating frequency of service:

D = Daily Q = Quarterly

W = Weekly SA = Semi-Annually
BW = Bi-Weekly A = Annually

M = Monthly AN = As Needed
BM = Bi-Monthly AD = As Directed

City Hall & Finance — See attached floor plans

General Areas (offices, conference rooms, library, electric meter room, hallways, entry ways, work areas)

Sweep/dust mop and wet MOP ALl flOOTS .......ceiiiiiiiiiiieicc ettt re et sb e reerens D
Spray buff all vinyl floor tile to high SlOSS .......ccceeieiiirieieirieeeeee et s eees W
Strip clean and polish all vinyl floor tile to high glOss..........ccceeieiiririeieiririeeree e SA
Strip clean and polish all ceramic floor tile with @ no-slip finish ...........ccooiiivieieciiiinieceeeeeen, SA
Vacuum all carpeting with agitator type eqUIPIMENL .........c.cocvivieveeiririereeeeeiteseesereeressessesseressesessesessessesseseerens D
SPOt Clean Al CATPELING .....c.veveeiriirieieieiseie ettt ettt ettt et e e s s e s b e s et esessessenaeseesessenseseasessensanes M
SPOL CIEAN Q11 WALIS......ecuiiiieiieiicieieteece ettt et re et b b e e e be st e b essebesbesbesseseebebessesaesesbesseseesesas w
Empty all trash receptacles and reCyCle CONAINETS..........cc.cveiiiirieieiiirieieeeesteeeeeerestesseseere e ssessesseressesseseesenns D
Install plastic can liners in all trash rECEPLACIES..........cirverieiriieieeree e D
Clean All trASH CANS.......ccuiueuirieieite ettt ettt b et sttt b et bbbt b ettt naeben D
Clean and sanitize all drinking fountains including in the Garage. ...........cecevveererierieiniserieeeeseeeeeeseeeseenes D
Dust all furniture and horizontal SUTTACES ............cervueiriiiniiiiiie ettt BW
Clean and polish all visible desk SUITACES ...........ecirueuiriiiiririeiicie ettt BW
Treat wood council chambers chairs with an 0l finish ..........ccoooeiiiinrine e SA
Replace all furniture to predetermined arrangemeNL.............ccvcveeverreeeesresierieesresseseesessesseeeessessessesessessessesenns D
Clean and polish all COUNLET TOPS .......eerueuerieuiririeirieierteietrte sttt ettt ettt sttt eb et b et st ebe e bt ebenes D
Clean and sanitize all telephones and radio handsSets.............cocoeveirriernieiniiennccee s D
Clean and sanitize all Stainless SLEEl STNKS. ........cuerirueririeirieieeie ettt eeenes D

Windows (throughout the facility)

Clean all interior glass (DOth SIAES) .......ccevveiiiirieieieiiteeetee ettt ettt ess et st e s eseere st e s essereesebesseseerenns M
Clean all entry door glass and service Windows (DOth SIAES) ..........ccecivierieririiriinienieirireeeee e D
Clean all exterior glass INSIAe and OUL...........c.iitiiitiiit et ettt e re e te e eerereeaanaas SA
Clean all widow screens and BIINGS...........ueeie i e SA

Restrooms and Locker Rooms

Clean and sanitize all POrcelain fIXIUTES..........cvvverveririirierierieireieteestesiet et st sse s et esessessesaesessessessesessessessesessenses D
Clean all glass and MIUITOTS ........ccveciriirierierieirieieteertetetesestesseteseesessesaeseesessessessasessessessasessensessasessessessesessesennas D
Clean and fill all toilet paper and paper towel dispensers (and leave extra product at each location)............... D

Clean and fill all SOAP ISPEIISETS .....c.ecvivvereriiririeieetetisteteeeteetessesaereetessesseseesessesseseesessessessessssessessessesessessessesesses D



Clean and polish all doors and PArtitiONS ..........c.ccuecveiriirrerieiiiesieeeeeesteeeeee st ess e eresresseseerestessesseressessessessesenns w

Clean and sanitize all chrome and stainless fIXTUIES .........ccveviriirierieiinirieieieereee et re s D
SPOt CIEAN AI1 WALlS......couiiiiieieiiiieeeeee ettt sttt e se b e b e e e sa et e e s e s esaesessessenseseesesensenes M
EmPty all trash T@CEPLACIES.......ccveietiiiiieeietieiteteee ettt ettt te et e st saeseete st e s e saebeebe b esseseebesbesseseesesbessessesessenes D
Install plastic can liners in all trash reCEPLACIES.........civverieiiiiieieieiset ettt re bbb e v s D
Clean all trash TECEPLACIES .......ecveveiriirieieieirteie ettt sttt et st et et esessesseseeseesessensesessesenseseasensens SA
Strip clean and polish all ceramic/ clay floor tile with a no-slip finish............cccceeveviiciiiinenecciiceeeseee, Q
Sweep & wet mop all tile floors with germicide SOIULION .........cccevveieiiiirieieiceteeeeee e neeens D
Strip and wax all vinyl floor tile t0 high lOSS .........ccueiririerieirirec et e Q
Clean and sanitize all Shower Stalls. ... ... e Q

Lunch / Training Room(s)

Spray buff all vinyl floor tile t0 high GIOSS .......cccvevieiiirieieieiieteeee ettt st ss et b sbese e ers w
Strip clean and polish all vinyl floor tile t0 high GlOSS........cc.cciiiiiieiiiiiiieieeceseeeee e ere e evens Q
Sweep & wet mop all vinyl floor tile with germicide SOIULION..........cccvivverieciririeieiecreeeeee e D
SPOL CIEAN QL1 WALlS....c.eeuiiiiieieicieee ettt sttt e et s b s e e et e b e b esaeseeseesensenaesessesenes A\
Empty all trash receptacles and reCyCle CONAINETS..........cc.cveiiririeieiiirieieeeesreeeeeeresteseeereeressesseseeressesseseesens D
Install plastic can liners in all trash rECEPLACIES.........cccirierieciriieieieceee et eee s D
Clean all trash TECEPLACIES .......ecveveieiirieieieieeetete ettt ettt ettt st te e esessessesaesessessenseseesessenseneasensens SA
Clean and sanitize all drinking fOUNTAINS ............ccevveiiiirierieieisieieeeestet ettt e e te e ss e besbessessebessesseseeseess D
Replace all furniture to predetermined arrangemeNL..............cccvevvereeierierieeeesreseseessessessesessessesseseesessessessesenns D
Clean/sanitize/polish all COUNET tOPS. ......ecveiririerieieirieieieteerte ettt ste et ere st e st e stesse e e e ssesbenaeseesessenseseeneses D
Clean/sanitize/polish all table tOP SUITACES .......c.evveieiiiirieieieisteeeee ettt re et b s e seebe b e b eseeseenas D
Clean and sanitize all tElEPNONES...........ccvevvevieirieieeieistet ettt ettt e b e e te s b e s e e eteste b esseseesesbessessesessesseseesensas D
Clean and sanitize all microwaves (inSide & OULSIAC) .......cecueeveeiieiiiiieeieieteete ettt e D
Clean and sanitize all TeITIZEIALOTS ........ccerveieirieieieeeeeetee ettt ettt ettt st et et se st e s e e esesseseneeneeses D
Clean and sanitize all Cabinet frONLS..........coueuieieueieieieeee ettt se e eaenes D

Clean and sanitize all stainless steel and porcelain SINKS..........c.coeerrieririeenienneeere e D



City of Geneva
Police Facility

The following are the type and frequency of service to be performed under this contract. The
following key will aid in designating frequency of service:

D = Daily Q = Quarterly

W = Weekly SA = Semi-Annually
BW = Bi-Weekly A = Annually

M = Monthly AN = As Needed
BM = Bi-Monthly AD = As Directed

Police Department ~26,000 sf

General Areas (offices, conference rooms, library, electric meter room, hallways, entry ways, work areas)

Sweep/dust mop and Wet MOP ALl flOOTS .......ccciirierieiiiieieeee et a s sasrens D
Spray buff all vinyl floor tile t0 high GlOSS .......cccvevieiiiriiieieiseeeee ettt rs e be e reete b sbeseeseeaas w
Strip clean and polish all vinyl floor tile to high lOss..........ccceeeiirinieieieieeeee s SA
Strip clean and polish all ceramic floor tile with @ n0-Slip finish ......cccoveiriirieiec e, SA
Vacuum all carpeting with agitator type eqUIPIMENL ..........c.cocvivierieiiirrerieeeesreseesereeessesseseeresseseseesessessesseseesens D
SPOt CIEAN All CAIPELING .....cvvevveviiieieeietiiterieteeetert et et et e e re et e st esseseebesbesbeseetesbessessesessesbesseseesessessessesessessesessesas M
SPOL ClEAN QL1 WALlS......couiriiieieieeeeee ettt sttt ettt se et bene s e se b et eneeseesesenes W
Empty all trash receptacles and reCyCle CONAINETS..........ccvccveirierieieiiiirieieeeesieeeeeeresteseseereeressesseseeressesseseesenns D
Install plastic can liners in all trash reCEPLACIES. .......ccivverieiiiiiieeeecet ettt be e s seere s D
Clean All trASH CANS.......ecuiueirieiiite ettt ettt b ettt b et bbbt b et seeteben D
Clean and sanitize all drinking fountains including in the garage. ...........ccccecvivrerieciriineneneireeeeeee e D
Dust all furniture and horizontal SUTTACES ............ceeireirieiiee et BW
Clean and polish all visible desk SUITACES.........c.ecerueuiriiiiririiiieiie ettt BW
Treat wood council chambers chairs with an 01l finish ..........cccceeeiiiiiinec e SA
Replace all furniture to predetermined arrangemeNL.............cccceeverrereeesresierieesresseseesessesseseesessessessesessessessesenns D
Clean and poliSh all COUNLET TOPS ..e.vevvererririeierieririeieietesteteseetessesseseeressessessesessessessesessessessessasessessassessssessesseseases D
Clean and sanitize all telephones and radio handSets...........c.coeoeveiririerneiiniienceee s D
Clean and sanitize all Stainless SLEEl SINKS. ........cuerirueirieirieieieie ettt eeenes D

Windows (throughout the facility)

Clean all interior glass (DOth SIAES) .......cc.evveiiiiieieiiiiteteeee ettt ettt et e st ess et st e b seebe st e bessereebebesseseerenns M
Clean all entry door glass and service Windows (DOth SIAES) .........cccevvrierieririirinienieirireeeeesee e D
Clean all exterior glass iNSIAE and OUL...........ouietiitie et ettt et et e et e e e e e eeeneeaenans SA
Clean all widow screens and BINGS...........ueeiei e SA

Restrooms and Locker Rooms

Clean and sanitize all POrcelain fIXTUIES..........ccverveieiiiririeeeesiestereeetestetereetesteseseeressessesseseesessesseseesessessessesesses D
Clean all glass and MUITOTS .........cc.ecvririerieeteirieieteesietesteestesseteeesessesseseesessesseseasessessessasessensessesessersensesessesennas D
Clean and fill all toilet paper and paper towel dispensers (and leave extra product at each location)............... D
Clean and fill all SOAP ISPEIISETS .....c.ecvivveierietirieierretisteteeerestessesseseerestessesseressesseseesessessesseseesessessessesessesseseesesses D
Clean and polish all doors and PArtItiONS ..........c.ceueveeiiririerieiiesieteeeesteeeeeresteseseeressessesseseesessesseseesessesseseesenns w

Clean and sanitize all chrome and StaINIESS FIXTUIES .......covviiiiiiiiiiiieieeeee ettt eeer e s eseaeesseesaeesneesans D



SPOL CIEAN QL1 WALlS......ocuiiiiiiieiiiiieteteec ettt ettt sttt e et st e sseteebe s b e b e seebeebe b essessetesbenseseesessesseses M

Empty all trash 1@CEPLACIES.......cveiviiieieieieieeetree ettt ettt be e et e e sessessesassessensenaasessensenes D
Install plastic can liners in all trash rECEPLACIES........ocvrierieeiriieieieeee ettt see e D
Clean all trash TECEPLACIES .......ecviveieiiiiiieietietet ettt ettt ettt et st e b e seebeebe b esseseebesbessessebesbassessessssessessesessens SA
Strip clean and polish all ceramic/ clay floor tile with a no-slip finish............ccccoeeviiviniinineceiieeeeseee, Q
Sweep & wet mop all tile floors with germicide SOIULION .........coeeeveiririerieieirieie et D
Strip and wax all vinyl floor tile t0 high GlOSS .........ccueiiirieriiiciieeee ettt ss et ssesnerens Q
Clean and sanitize all Shower Stalls. ... ... ..o e Q

Lunch / Training Room(s)

Spray buff all vinyl floor tile to high SlOSS .......cccecieciririeieirireeetree et eseenes W
Strip clean and polish all vinyl floor tile to high lOSS.........c.ccvirierieiririeieceeeeeree e Q
Sweep & wet mop all vinyl floor tile with germicide SOIUtION..........c.cviivivveieiiieieieieeseeee e neaens D
SPOL CIEAN Q11 WALIS......ecviiiieeieiiiteiceeece ettt ettt sttt b et ete st e sbeseebeebesbesseseebebessesaesesbesseseesesas w
Empty all trash receptacles and reCyCle CONAINETS..........ccuecvririerierieirierieieieerieeet ettt sre st e se s s D
Install plastic can liners in all trash rECEPLACIES........ccirierieciriieieeereee et ese s D
Clean all trash TECEPLACIES .....c.ecvivviieiiciiieietteert ettt ettt ettt ete e b eseebeebe b esseseebesbessessesessessessesessessessesessens SA
Clean and sanitize all drinking fOUNLAINS ............cceoiriiriirierieiriiee ettt se b e seeseenas D
Replace all furniture to predetermined arrangemeNL..............cvvverieeeeirierierieieerieeeeeesseseeseesessessesaesessesseseseesenss D
Clean/sanitize/polish all COUNLET tOPS.......ccveiiirierierieiiteieteestestestere et st eseseetesbeseseeressessessesessessesseseesessesseseesesses D
Clean/sanitize/polish all table tOP SUITACES .......c.ecveieiiiirieieiiiieeeees ettt e e b s se e be b eseeseenas D
Clean and sanitize all telePRONES...........ccueeieiririeieirireeeeree ettt ettt b e eseesesbenaeseenesnen D
Clean and sanitize all microwaves (InSide & OULSIAC) .......c.eveirrerieieiiirieieieeretee et esee et sese e eresbesseseenes D
Clean and sanitize all TeTIZEIAOTS ........ccevveieieieierieiset ettt ettt et e e te st besaesesbesbessesaesesbesseseesessessessesenses D
Clean and sanitize all CabiNet fTONES..........c.ecveirierieieiriiieieteese ettt sttt ese s e e e e esesbeseneeneenes D

Clean and sanitize all stainless steel and porcelain SINKS..........cccoeuerrieririeennennieieere e D



City of Geneva
Tri-Com Facility

The following are the type and frequency of service to be performed under this contract. The
following key will aid in designating frequency of service:

D = Daily Q = Quarterly
W = Weekly SA = Semi-Annually
BW = Bi-Weekly A = Annually
M = Monthly AN = As Needed
BM = Bi-Monthly AD = As Directed
Tri-Com ~7,500 sf

General Areas (offices, conference rooms, electric room, training room, hallways, entry-ways, work areas)

Sweep/dust mop and wet MOP ALl flOOTS .......coiirieriiiiiieeeee ettt essesrens D
Spray buff all vinyl floor tile t0 high GLOSS .......cccevieiiiiiiieieisireeeee ettt a e sb e reebe s eseereevens Q
Strip clean and polish all vinyl floor tile to high lOSS.........ccccevieiririeieieiiieee ettt ss e SA
Strip clean and polish all ceramic floor tile with @ n0-Slip finish ......cccoeirierneieicc e, SA
Vacuum all carpeting with agitator type eqUIPIMENL ..........c.cocvevievieieirrereeeesieseesereeessesesseressessessesessessesseeerens D
SPOt CIEAN All CATPELING .....evveveetiiiiierietiiteiet ettt ettt esa et te st esseseete st esbesaesesbessessesessesbessessesessessesaesessessesessessas M
SPOL CIEAN AI1 WIS ......eouiiiieiiisieieeesee ettt sttt se st et et ese b e b eneeseesessennenaesensen A
Empty all trash receptacles and reCyCle CONAINETS..........ccuecvririerierieiriinieieieireeeeee ettt ese st e ese e D
Install plastic can liners in all trash reCEPLACIES. ... ...ccirierieiiiitiieteecet ettt re bbb e re e D
Clean All trASH CANS.......coviueirieiiiie ettt ettt b ettt b et bbbt be et eaeben D
Clean and sanitize the drinking fOUNTAIN. .........cceeerieiiririerieireree ettt a e esesbesseseeneenes D
Dust all furniture and horizontal SUTTACES ............cceeiieirieiiee et BW
Clean and polish all visible deSk SUITACES.........ccccveieiriirieiciieeteese ettt sa s BW
Replace all furniture to predetermined arrangement..........co.c.eevrueerieeririeririeinieienteieereesereer ettt seeresesie e seene D
Clean and poliSh all COUNLET TOPS ..e.vevverieririeierietirieieieesteseeeessesseseeressessessesessessessessesessessessesessessassessssessesseseases D
Clean and sanitize all telephones and 1adio handSets............c.ccvevererieieiininieieise e seenas D
Clean and sanitize all stainless StEEl SINKS.........cc.ecuierierieiiieiieiei ettt ettt ettt e re b ae e eseeas e sesreeseensenns D

Windows (throughout the facility)

Clean all interior glass (DOth SIAES) .......ccveveiririeieiiirieeteere ettt ss et a e sse s esseneesessenns M
Clean all entry door glass and service Windows (Doth SIAES) .........ccccvirivievieiiinieieieiseeeee e D
Clean all exterior glass (both sides) D

Clean @Il DHNAS ...ttt ettt ettt b et b ettt e b et ebe et SA

Restrooms and Locker Room

Clean and sanitize all POrCelain fIXIUTES........c..civvervevririerierieererieteesesieteessesseseeesessessesaesessessessesessessensesesseses D
Clean all lass aNd IMUITOTS .........ccuevveiiririeeeeetistetereeestesseseeressesessesessessessessesessessessesessessessessssessessessssessessesessessas D
Clean and fill all toilet paper and paper towel dispensers (and leave extra product at each location)............... D
Clean and fill all SOAP ISPEINISETS .......ccverveieiriirieieieirieietet et et ete st e te e esessesseseesessesseseesessessessesessesenseseesensen D
Clean and polish all doors and PArtitiONS ..........c.ccueveiriirierieisesieteeeesteeereeresreseseeresressessereetessesseseesessessessesenns w
Clean and sanitize all chrome and Stainless fIXIUIES ..........c.coirirerireirieeee ettt D
SPOL ClEAN ALl WALlS......eouiriiieieicieeeee ettt sttt e s et b e e s e se b et eneeseesesenes M
Empty all trash T@CEPLACIES.......eveieeirieieieieeiee ettt ettt ss e b e s esaesesseseneesessenes D

Install plastic can liners in all trash rECEPLACIES. ......cccivrerieiiiitiieteecet ettt re e s ss s e D



Clean all trash TECEPLACIES .....c.ecvivveieeieiiiieieeteteetest ettt ettt e et eseeteebe st esbesaesesbe b essessebesbessessesesbensessesessesseseas SA

Strip clean and polish all ceramic/ clay floor tile with a no-slip finish............ccooeoveiniinninnee Q
Sweep & wet mop all tile floors with germicide SOIULION .........cceeeveiririerieciririeieeeereeee e D
Strip and wax all vinyl floor tile t0 high GlOSS .......c.ccveiiiirieieiiicieeee ettt se et besseseerens Q
Clean and sanitize all ShoWer Stalls. ... ... ... e Q

Lunch / Training Room

Spray buff all vinyl floor tile to high SLOSS ........ccecveeiririeieiiiree ettt e s srens Q
Strip clean and polish all vinyl floor tile to high GlOSS.........cccvirieieiriirieieeeeeeee e Q
Sweep & wet mop all vinyl floor tile with germicide SOIUtION...........ccvvvivieieiierieieieeseeee e D
SPOL CIEAN Al1 WALlS......ocuiiiiieieicieeeee ettt ettt st et s e st e e e s e b e s enaeseeseesensenaeseesesenes A\
Empty all trash receptacles and reCyCle CONAINETS..........ccvecvririerieriririeieieieerieeetee sttt sre st e sesse s D
Install plastic can liners in all trash reCEPLACIES........ccivierieiiiitiieeeicet ettt re e b e ee e D
Clean all trash TECEPLACIES .......ccvivveieiiiiiieietieet ettt ettt e et et e b eseebeebesbesseseebesbessesaesesbessessesessessessaseasens SA
Clean and sanitize all drinking fOUNLAINS ............cceeiriiriirierieiriee ettt b e aeseeseenes D
Replace all furniture to predetermined arrangemMeNL..............covveruerieereriereerieerieieteeseesseseeessessesseseesessesseseesenes D
Clean/sanitize/polish all COUNLET tOPS.......ccviieiriirieieieiesieteeeestete e te st et eeae e ssesessesesbessessesaesessessessesessesseseesesses D
Clean/sanitize/polish all table tOP SUITACES .........ecveiririirieiiirieieeeerete ettt seenes D
Clean and sanitize all telePRONES...........ccerveiririeieieiriee ettt bbb e eseese b e s eseeneenes D
Clean and sanitize all microwaves (InSide & OULSIAC) .......c.cvevirrerreieiiirieieieestetee et ese et besee e eresbesseseenes D
Clean and sanitize all TETIZEIAOTS .......cccivveieietiierteietert ettt ettt e e te st e b e st eseetesbessesaesesbessessesessesseseesenses D
Clean and sanitize all CabiNet fTONES..........c.ecveiriirieieieiirieieteesee ettt sttt sttt ese s b e s e e esesbenseneeneenes D
Clean and sanitize all stainless steel and porcelain SINKS............cceevveieirierierieenesieeeeseseeee e ese e sresseseens D

Due to the 24-hour nature and function of Tri-Com, a written schedule of work dates will be
Provided to the vendor for all work that is listed as Weekly, Bi-Weekly, Monthly, Quarterly or
Semi-Annual.



WRITTEN PROPOSAL

The following written proposal is hereby made to the City of Geneva, Illinois, hereinafter called the
Owner. The below Written Proposal is submitted by:

The undersigned hereby proposes and agrees to furnish all the necessary labor, materials, equipment,
tools and services necessary to perform Interior Cleaning Services in accordance with the Specifications
and procedural documents attached.

In submitting this written proposal the undersigned declares that the only persons or parties interested in
the Written Proposal as principals are those named herein and that the Written Proposal is made without
collusion with any other person, firm, or corporation.

The Undersigned acknowledges receipt of the following Addenda.

Addendum No. Date Initials

The Undersigned declares that he/she/they has examined the Proposal Documents and is familiar with the
local conditions at the site where the work is to be performed and with the conditions affecting the Proposal
and the requirements of the cleaning services and understands that in making this Written Proposal
he/she/they waives all rights to plead any misunderstanding regarding the same.

If awarded the Contract, the Undersigned agrees to complete work per Specifications and to work diligently
and continuously.

The undersigned further agrees to begin work not later than 10 days after the issuance date of the notice to
proceed unless otherwise provided and to perform the work in such a manner and with sufficient materials,
equipment, and labor as will ensure its completion per the Specifications, it being understood and agreed
that the completion as specified is an essential part of the Contract.

The undersigned hereby proposes and agrees to furnish all necessary labor, materials, equipment, tools and
services necessary to perform INTERIOR CLEANING SERVICES in accordance with the attached
Specifications and Documents.



Proposals to be broken down in the following manner:

Public Works

Facility
May 2022 - April 2023 § Annual $ Month
May 2023 - April 2024 $ Annual $ Month
May 2024 - April 2025 § Annual $ Month
May 2025 - April 2026 $ Annual $ Month

City Hall

& Finance

Facilities
May 2022 - April 2023 § Annual $ Month
May 2023 - April 2024 § Annual $ Month
May 2024 - April 2025 $ Annual $ Month
May 2025 - April 2026 $ Annual $ Month

Police

Facility
May 2022 - April 2023 $ Annual $ Month
May 2023 - April 2024 $ Annual $ Month
May 2024 - April 2025 $ Annual $ Month
May 2025 - April 2026 $ Annual $ Month

Tri-Com

Facility
May 2022 - April 2023 $ Annual $ Month
May 2023 - April 2024 $ Annual $ Month
May 2024 - April 2025 $ Annual $ Month
May 2025 - April 2026 $ Annual $ Month

The City of Geneva reserves the right to secure separate contracts for each facility based upon the individual
facility proposal or may select the total proposal for all buildings, as determined to be in the best interest of
the City.



PROPOSAL INFORMATION

SUBMITTED ON: , 2022

Name:

Address:

City, State, Zip Code:

Phone:

Contact Person:




AFFIDAVIT OF EXPERIENCE
(To be submitted with Proposal)

STATE OF )

)SS
COUNTY OF )

being duly sworn, that he/she/they is

, of
(Sole owner, member of firm, corporate official) (Individual, firm, or corporate name)

which has done work for the following parties of the general kind and approximate magnitude under this contract:

Name of Owner Job Description $ Amount
and that owns or has available for immediate use on the proposed

(he/she/they, said firm, said corporation)

work the following equipment:

Equipment Year Built Equipment Year Built
and that will be assigned to work under this contract, and that

(Name of Superintendent)

that his/her/their experience in this kind of work is as follows:

Name of Job Owner
Signature:
Subscribed and sworn to before me this day of 20

Notary Public



N ‘ ELECTR.
T SYSTEM
; FIRE
ALARM
SYSTEM
OFFICE
ASSIST. ADMIN
STORAGE OFFICE MAYOR OFFICE
VAULT
PAYROLL OFFICE
HR OFFICE CONFERENCE
CLOSET
CLOSET
WOMEN
CORRIDOR WEST EMTRANCE
MENS
FILE/COPY AREA T
CITY PLANNER
COMMUNITY AssIT. ecoN °ON Dg;'F'f'égPMENT
DEVELOPMENT DEVELOPMENT
DIRECTOR INFO OFFICE OFFICE
STORAGE

FIRST FLOOR - PROGRAM

B

1/16" = 1'-0"

@ 2

|
MECHANIC. | SERVER
ROOM ROOM
M ANALYSIS ol TON
uP l L MANAGER MANAGER '~ oro e \
l uP—> <up
BREAK ROOM STORAGE CONFERENCE

L

T COUNCIL CHAMBERS

|

Stage
G
STUDIO
PRODUCTION
BUILDING
MEN RR RECEPTION
VESTIBULE
WOMEN RR
UR(
South

Entrance

SECOND FLOOR - PROGRAM

1/16" = 1'-0"

FP - FIRST & SECOND FLOOR & MEZZ

CITY OF GENEVA - CITY HALL
FACILITY CONDITION ASSEMENT

SIE

Department Legend

Circulation

Conference

Office

Specialty

Support

INSPECTOR INSPECTOR
OFFICE OFFICE

.

MEZZANINE FLOOR - PROGRAM

1/16" = 1'-0"

SIUD)ICe]m

architecture + interiors




Department Legend ... .'IQH'.

Circulation n
Conference
. Detective

. Detention CONFERENCE _

ECHANIC,

TOILETELEVATOR VESTIBULE | 1‘
LOBBY
T ELEVATOR
i = D
ONFERENCE RM
MEN IN
|
cC B A

D
E
F

SQUAD ROOM
G FURNACE MECHANICAL
H

CSO CARS
@ ) LOWER FLOOR - PROGRAM EOGSE
1/16" = 1'-0"

FP - LOWER LEVEL

City of Geneva- Police Department
Facility Condition Assesment

20 Police Plaza, Geneva, IL 60134




Department Legend

Circulation

Conference /
. Dete Ctive MEN LOCKER ROOM | MO BATHROH COMPINV:

Office :
SERVER ROOM

< B Q.

ERGENT ADMIN M m m m mﬂ

SERVICE

STORAGE CONFERENCE
M _é ELEV

0 CLOSET COMMENDER POLICE
STORAGE SERVICES

WOMEN LOCKER
ROOM

Specialty

Support

GARAGE
COMMAND

SUPPORT i

ARMORY COMMANDER
PATROL
w OPERATIONS
EVIDENCE ROOM
EVIDENCE / LAB ;
CHIEF OF POLICE
COPY & FILE ROOM

@ 1 UPPER FLOOR - PROGRAM
1/16" = 1'-0"

FP - UPPER LEVEL
City of Geneva- Police Department
Facility Condition Assesment




WASTEWATER SUPT.

OFFICE ng":"‘:'lfccETOR
VESTIBULE
CONFRENCE
ELEC SUPT. OFFICE
RECEPTION/ADMIN
WOMEN
MGR. ELEC OFFICE
SERVER RM
MEN
MGR. ELEC DIST.
3 l t L d STORAGE FILE/ COPY OFFICE
CITY ENGINEER
OFFICE STR. SUPT. OFFICE
VEHICLE
CIVIL ENGINEER = ENGINEER TECH MAINTENANCE
. GARAGE
Office et OFFICE | scawer | Up |
[§]=EEREAN STAIRS
S 1 It LOADING DOCK
peC|a y CEMETARY OFFICE
GIS MAPPING
Support MGR. AT, OFFICE
CIVIL ENGINEER
OFFICE MAINTENANCE DISEL GENERATOR
STR OFFICE PARTS STORAGE
MGR. STR. OPS,
OFFICE
| (Y [ S ) (o
WATER METER KITCHEN OFFICE
OFFICE
ELEC. FOREMAN'S
ROOM
MEN LOCKER ROOM WOMEN MEN
NORTH GARAGE
INVENTORY COORD MM o T
OFFICE

FIRST FLOOR - 1A PROGRAM
1" = 20'_0"

FP - FIRST FLOOR 1A

CITY OF GENEVA-PUBLIC WORKS
FACILITY CONDITION ASSEMENT

architecture + interiors

COPYRIGHT 2019, STUDIOGC, INC.



Department Legend

ELECTRIC METER WATER METER ROOM
OFFICE SERVICE ROOM

Conference

S rt i
p p ELECTRIC METER Wg';EF;LJgET
TEST ROOM
SIGN SHOP
ELECTRIC STREET
LIGHT ROOM
NW NE
GARAGE GARAGE
TOOL CRIB STORAGE
CAGE
ELECTRIC TOOL.
ROOM
CARPENTER SHOP
CABLE AREA

SOUTH GARAGE

@ @ FIRST FLOOR - 1B PROGRAM
1" = 20'_0"

FP - FIRST FLOOR 1B

CITY OF GENEVA-PUBLIC WORKS
FACILITY CONDITION ASSEMENT




Department Legend ——

Specialty

Support

SW SE
GARAGE GARAGE

TRUCK WASH

@ 1 FIRST FLOOR - 1C PROGRAM
1" = 20'_0"

FP - FIRST FLOOR 1C
CITY OF GENEVA-PUBLIC WORKS
FACILITY CONDITION ASSEMENT




Department Legend

Office

Specialty

Support

OPEN TO BELOW

@ 1 MAZZANINE- 2A PROGRAM
1" = 20'_0"

FP - MEZZANINE 2A
CITY OF GENEVA-PUBLIC WORKS
FACILITY CONDITION ASSEMENT

STORAGE

%
UP—>

STORAGE

MEZZANINE
STORAGE

MECHANICAL ROOM

SECURE
COMMUNICATIONS STORAGE

STAFF WORK ROOM
DIRECTOR ?)?Igllist;r'l"ogll;r
OFFICE

CHIEF MECHANIC STORAGE




Department Legend

Support

NORTH GARAGE
CONT. MEZZ. STORAGE

OPEN TO BELOW OPEN TO BELOW

SOUTH GARAGE

@ @ MAZZANINE- 2B PROGRAM
1" = 20'_0"

FP - MEZZANINE 2B
CITY OF GENEVA-PUBLIC WORKS
FACILITY CONDITION ASSEMENT




Department Legend

Support

SOUTH GARAGE

SOUTH MEZZANINE
STORAGE

OPEN TO BELOW OPEN TO BELOW

1" = 20'_0"

FP - MEZZANINE 2C
CITY OF GENEVA-PUBLIC WORKS
FACILITY CONDITION ASSEMENT

@ @ MAZZANINE- 2C PROGRAM




F 2 e | - Department Legend
thz;m T s o . .
e Circulation
@ Conference
LOBBY Support

JANITOR j

iii,, DJE m Y g SPRINKLER ROOM

B

8 5
PN

WOMEN'S

RADIO/TELE. ROOM ELECTRICAL

]
]

]

i ;.f| TRANING RoOM KH J\

LA

PUMP ROOM w“ ‘
PUMP ROOM GENERATOR /IE _
e ﬁFﬁFﬂﬁFﬂﬁTﬂﬂ:?Tﬂﬂi; -- j‘%ﬂ
BASEMENT PROGRAM A
1 1" =10'-0" 1 I

FLOOR PLAN - BASEMENT

City of Geneva
FACILITY ASSESSMENTS - Tri-com Central Dispatch




Tz Department Legend

JANITOR VESTIBULE

‘ = . .
MEEEN RECEPTION LOCKER ROOM DIRECTORS OFFICE C Ircu I at| on

Conference

Office

ELEVATOR

LOBBY

CORRIDOR

MEN COMPUTER SpeCiaIty

TECHNICIAN ROOM

Support

TRAINING
WOMEN COORDINATOR
ROOM
DEPUTY DIRECTOR CONFERENCE ROOM
OFFICE
CAD SYS.
ADMINISTRATOR
CONTROL ROOM ROOM
SPECIAL PROJECTS
BREAK ROOM AREA

\

\

\

|

= N
@ 1 FIRST FLOOR PROGRAM | J

1 n = 1 OI_O"

FLOOR PLAN - FIRST FLOOR

City of Geneva
FACILITY ASSESSMENTS - Tri-com Central Dispatch




Name of Project:

City of Geneva
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Alpha Building Maintenance Services

Public Works
May 2022 - April 2023
May 2023- April 2024
May 2024 - April 2025
May 2025- April 2026

City Hall and Finance

Annual

$19,188.00
$19,572.00
$19,968.00
$20,376.00

Annual

May 2022 - April 2023
May 2023 - April 2024
May 2024 - April 2025
May 2025 - April 2025

Police Department

May 2022 - April 2023
May 2023 - April 2024
May 2024 - April 2025
May 2025 - April 2026

Tri Com
May 2022 - April 2023
May 2023 - April 2024
May 2024 - April 2025
May 2025 - April 2026

4 Year Total:
FY 2023
FY 2024

FY 23/24 Total
FY 2025
FY 2026

FY 25/26 Total

$19,548.00
$19,994.00
$20,340.00
$20,748.00

Annual

$31,332.00
$31,968.00
$32,604.00
$33,251.00

Annual

$19,860.00
$20,256.00
$20,644.00
$21,084.00

$370,733.00
$89,928.00
$91,790.00
$181,718.00
$93,556.00
$95,459.00
$189,015.00

Monthly
$1,599.00

$1,631.00
$1,664.00
$1,698.00

Monthly
$1,629.00

$1,662.00
$1,695.00
$1,729.00

Monthly
$2,611.00

$2,664.00
$2,717.00
$2,771.00

Monthly
$1,655.00

$1,688.00
$1,722.00
$1,757.00

$30,892.00

Exhibit B



INDEPENDENT CONTRACTOR AGREEMENT
FOR CLEANING SERVICES

This Independent Contractor Agreement (“Agreement”) is made this ___ day of April, 2022 by
and between the City of Geneva (“Client”) and Alpha Building Maintcnance Services
(“Contractor”). In consideration for the mutual promises set for below, the parties agree as
follows:

L

Contractor is engaged in the business of providing commercial cleaning services and possess
the ability to provide said services to client as set out in the bid specifications attached hereto
as Exhibit A and made a part of this agreement.

Contractor will provide all personnel and said personnel are employees of Alpha Building
Maintenance Services and are not employees of Client.

Contractor shall be responsible for payment of all salaries, payroll taxes, and expenses in
performance of this agreement.

Contractor shall be responsible for the direct supervision of its personnel and without
limiting the responsibility of the contractor, for the conduct of its personnel and the cleaning
of the areas to be serviced hereunder. The conduct of the cleaning personnel hereunder is
to be guided by rules and regulations as agreed upon from time to time between the client
and the contractor. All personnel of the contractor must undergo an extensive background
check before working within any facility covered by this contract, with no exceptions. This
check will be conducted by Client’s Police Department. Client reserves the right to prohibit
any employee of contractor from performing services within any client building.

Contractor agrees that the cleaning services to be provided hercunder shall be performed by
qualified, careful and efficient personnel in strict conformance with the best practices and
highest applicable standards of the industry and the attached specifications. The
contractor further agrees that upon request of the client, it will remove from service hereunder,
any and all of its personnel, who in the opinion of the client, are guilty of improper conduct
or are not qualified to perform the work assigned to them.

In exchange for the services provided to Client by Contractor in accordance with this
Agreement, Client shall make payment to Contractor at the rate established in Exhibit B.
Contractor shall invoice Client on the first of each month and Client will provide payment
within 30 days upon receipt of invoice.

During the first 6 months of this Agreement, the Contractor shall perform the designated
services on a probationary basis. During this probationary period the City may, in its sole
discretion, terminate the contract, with or without cause, upon written notice to the Contractor.
During all other periods of the contract and upon five days written notice to Contractor, the
Client shall have the right to terminate the contract for failure of the Contractor to fulfill any
terms of this contract, as determined in the sole discretion of the City.



8. In the event Contractor fails to provide any of the services herein or is deficient in the
performance of any of those services, the City may deduct from monies to be paid to
Contractor the fair market value of the deficient services.

9. Contractor shall obtain and provide certificates of insurance evidencing types and limits of
insurance. The insurance coverage and certificates of insurance shall specifically address each
of the requirements noted below from an insurance company that is acceptable to Client. The
General Liability coverage must name the City of Geneva as an additional insured. All
insurance noted below shall be primary and in no event may be considered contributory to
any insurance purchased by Client. The required insurance may not be canceled, reduced, or
materially changed without Contractor providing Client thirty days advance written notice.

a. Comprehensive General Liability in an amount not less than $1,000,000/occurrence,
$2,000,000/policy limit, including Broad Form Contractual Liability insurance, in an
amount not less than $1,000,000/occurrence, $2,000,000 policy limit.

b. Workers’ Compensation insurance as required by state statute by an insurance
company licensed to write workers’ compensation in the State of Illinois with
Employer’s Liability coverage in an amount not less than $500,000 each accident,
$500,000 disease — policy limit and $500,000 disease — each employee.

Contractor shall not commence work under this Agreement until all insurance required under
this section has been obtained and such insurance has been approved by Client.

10. Contractor has no authority to bind Client, to enter into any contracts or agreements on behalf
of Client, or to represent it has the authority to do so. This Agreement does not create a
partnership, joint venture or loaned servant arrangement between the parties.

11. Client shall not be responsible for any action or failure to act by the Contractor. The
Contractor agrees to indemnify and hold harmless Client, its officers, directors, employees,
agents, assigns and successors against any claims, demands or liability related to or arising
out of the Contractor’s breach of any representation in this Agreement, failure to properly
perform any obligation under this Agreement and for any violations of law.

12. Immediately upon termination of the Contractor’s relationship with Client, Contractor agrees
to return all Client’s equipment to Client.

13. Notices to Client must be sent to:
City of Geneva
Attn: Building Commissioner
22 S. First Street
Geneva, I1. 60134



Notices to Contractor must be sent to:
Alpha Building Maintenance Services

14. Contractor, with regard to work performed under this Agreement, shall not discriminate on
the grounds of race, color, national origin, religion, creed, age, sex or the presence of any
physical or sensory disability in the performance of this Agreement.

15. This Agreement is governed and interpreted under [linois law.

16. If any provision of this Agreement is held to be invalid or unenforceable, that provision is
severable, and the remaining provisions of this Agreement remain in effect.

17. The failure of either party at any time to require the performance by the other party of any
provision of this Agreement will in no way affect that party’s right to subsequently enforce
that provision.

18. The term of this agreement is from May 1, 2022 through April 30, 2024 (with the option of a

2 year extension). Either party may terminate this Agreement upon 60 day’s written notice to
the other party.

Dated this _day of QO Af?m& ,2022.

City of Geneva Alpha Building Maintgnance Services

BY e
City Administrator

B - wm/sl}//w {WU S

City Clerk



CERTIFICATION FOR CONTRACT

The undersigned, as duly-authorized representative of the Contractor, hereby certifies to the City
of Geneva, Kane County, Illinois, that regarding this Project known as:

— ... INTERIOR CLEANING SERVICES CONTRACT

1.) The Contractor ensures a drug free environment and that drugs are ot allowed in the
waorkplace or satellite locations as well as City of Geneva sites in accordance with the Drug
Free Workplace Act of January, 1992.

2.) The Contractor is fully aware of and able to comply with all Local, State, and Federal
Safety Laws and Regulations applicable for performance of the Project.

3.) The Contractor is not currently delinquent in the payment of any tax administered by or owed
to the Illinois Department of Revenue, or otherwise in default upon any such tax as defined
under Chapter 24, Section 11-42.1, Illinois Revised Statuies.

4.) The Contractor is not barred from bidding on Contract, or entering into this Contract as
a result of a violation of either Section 33E4 or 33E-4 of Chapter 38, [llinois Revised Statutes,
1987(As Amended).

Subscribed and sworn to

LEEAl

ARERL AN
A'\,zif\v AN

'}
3 NOTARY PUBLIC - STATE OF ILLINOIS 2
é MY COMMISSION EXPIRES:03/12/23 3




!.;lryPulﬂicinalxlforsaidcp ty, in the State
aforesaid, do yeemfytlm iy ﬂ!ﬂ-(«l—)a«, wl T Mll.g
mmepasonaﬂyknowntobehwdunmdm;)gmly:i'
Alpha Building Maintenance Services, Inc. . a corporation, and also known to me to be the
pumwhosemmmbswibedmﬂnﬁ)mgmgmmmmwwfommeﬂnshym
wﬂ@n@d@&ssﬂm&@tﬁmﬁym@w&&qmmmm
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purposes therein set forth, and that they were duly authorized to execute the same by the board of
directors of said corporation.

vamumdu-myhmdandNoianalsealﬂnsog7 > dayof /\Dp/  AD.209D2.
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g NOTARY PUBLIC - STATE OF ILL !N

> MY COMMISSION EXPIRES: 03/12!23
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State of _ Chio

County of Cuyahoga

I, MaryE. Brenner-Miler , a2 Notary Public in and for said county, in the
Stateafmmd,dohucbyeaufythat ToddA Stein ., who is personally known
mmembethesunepusonwhospedﬂnabovemdﬁmgomgmmmasﬂlew
for Capitol Indemnity Corporation appeared before me this day in person and
a@wledgeﬂﬂhesimdtlmmcof Todd A. Stein thereto, as his
Principal, and own name as Attorney in Fact, as the free and voluntary act of said Principal for the
uses and purposes therein set forth, and that he executed the said instrument under authority given
him by said Principal.

gvmmﬂﬂmybmdmdNouﬁalml,dﬁsmh day of __ April , AD.
22
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Bond No.: CIC1923209

CONTRACT BOND

KNOWN ALL MEN BY THESE PRESENTS, Thet we AlPha Building Maintenance Services, Inc.

a corporation organized under the laws of the State of _ llinois and licensed to do
business in the State of Dlinois, as Principal, and Capitol Indemnity Corporation _ a
corporation and existing under the laws of the State of Wisconsin __, with authority to do

busimhﬂthtateofﬂBm%asSmﬂy,gmhnldanﬂﬁrmlybomdunhﬂmCityofGencvn,Smbs
ofﬂhdsh@mﬂmofmhﬂmﬁ 181,718.00 ), lawful money
of the United States, well and truly io be paid unto said City of Geneva for the payment of which we
bind ourselves, our successors and assigns, jointly, severally, and firmly by these presends.

THE CONDITION OF THE FOREGOING OBLIGATION IS SUCH that whereas, the said Principal
has enicred into a wrilten agreement with the City of Geneva, Illinois, which is a municipal
corporation and acts through the Mayor and City Council for the performance of the work designated

INTERIOR CLEANING SERVICES CONTRACT

which agreement hereby is referred to and make a pert of hereof,, as if written hercin at length, and
whereby the said Principal has promised and agreed to perform said work in accordance with the
terms of said agreement, and bas promised to pay all sums of money due for any labor, materials,
apparatus, fixtures or machinery fumished to such Principal for the purpose of performing such work
and has further agreed to pay all direct and indirect damages to any person, fiom, company or
corporation suffered or sustained on account of the performance of such work during the time thereof
and until such work is comipleted and accepted; and has further agreed that this bond shall inure to
the benefit of any person, firm, company, or corporation, to whom any money may be due from the
Principal, subconiractor or otherwise, for any such labor, materials, apparatus, fixtures or machinery
so furished and that suit may be maintained on such bond by any such person, firm, company, or
corporation, for the recovery of any such money.

NOW THEREFORE, If the said Principal shall well and truly perform said work in accordance with
the texms of said agreement, and shall pay all sums of money due or to become due for any labor,
materials, apparatus, fixtures or machinery furmished to him for the purpose of construction such
work, and shall commence and complete the work within the time prescribed in said agreement, and
shall pay and discharge all damages, direct and indirect, that may be suffered or sustained on account
of such work during the time of the performance thercof and until the said work shall have been
accepted, and shall hold the aforesaid City of Geneva, Illinois harmless on account of any such
damages, and shall in all respects fully and faithfully comply with all the provisions, conditions, and
requirements of said agreement, then this obligation to be void; otherwise to remain in full force and
effect.



duly executed the foregoing
day of ,AD.20 .
Corporate

b.)m\]pf L)s’vh«.,
\,uﬂ\l%sc

Attest
Secretary

smucyap(w lndemmlyCormralio? )
o e (SEALY
Amnmcyml“act

By _Todd A Stein (SEAL)

Attormney in Fact



CAPITOL INDEMNITY CORPORATION CIC1923209
POWER OF ATTORNEY Bond Number

KNOW ALL MEN BY THESE PRESENTS, That the CAPTTOL INDEMNITY CORPORATION, a corporation of the State of Wisconsin, baving its
principal offices in the City of Middlcton, Wisconsin, does make, constitute and appoint

its true and lawful Attorney(s)-in-fact, to make, cxccute, scal and deliver for and on its behalf, as surety, and as its act and deed, amy and all
bonds, undertakings and contracts of suretyship, provided that no bond or undertaking or contract of suretyship executed under this authority shall
exceed in amount the sum of

This Power of Attomney is granted and is signed and sealed by facsimile under and by the authority of the following Resolution adopted by the Board of
Directors of CAPITOL INDEMNITY CORPORATION at a meeting duly called and held on the 15th day of May, 2002

“RESOLVED, that the President, Executive Vice President, Vice President, Secretary or Treasurer, acting individually or otherwise, be and they hercby
are granted the power and authorization to appoint by a Power of Attorney for the purposes only of executing and altesting bonds and undertakings,
and other writings obligatory in the nature thereof, one or more resident vice-presidents, assistant secretaries and attorney(s)-in-fact, each appointec to
have the powers and duties usual to such offices to the business of this company; the signature of such officers and seal of the Company may be affixed
to any such power of attorney or to any certificate relating thereto by facsimile, and any such power of attorney or certificate bearing such facsimile
signaturcs or facsimile seal shall be valid and binding upon the Company, and any such power so executed and certified by facsimile signatures and
facsimile seal shall be valid and binding upon the Company in the future with respect to any bond or undertaking or other writing obligatory in the nature
thereof 1o which it is attached. Any such appointment may be revoked, for cause, or without cause, by any of said officers, at any time.”

[n connection with obligations in favor of the Florida Department of Transportation only, it is agreed that the power and authonity hereby given to the
Aitorney-in-Fact includes any and all consents for the release of retained percentages and/or final estimates on engineering and construction contracts
required by the State of Flonida Department of Transportation. It is fully understood that consenting to the State of Florida Department of Transportation
making payment of the final estimate to the Contractor and/or its assignee, shall not relieve this surety company of any of its obligations under its bond.

In connection with obligations in favor of the Kentucky Department of Highways only, it is agreed that the power and authority heteby given to
the Attorney-in-Fact cannot be modified or revoked unless prior writen personal notice of such intent has been given to the Commissioner —
Department of Highways of the Commonwealth of Kentucky at least thirty (30) days prior to the modification or revocation.

IN WITNESS WHEREOF, the CAPITOL INDEMNITY CORPORATION has caused these presents to be signed by its officer undersigned and its
corporate seal to be hereto affixed duly attested, this 1st day of January, 2020
Gy CAPITOL INDEMNITY CORPORATION

e, T z
I T i bme

Ryan J. Byrnes
John L. Sennott, Jr.

Senior Vice President,
Chief Financial Officer and Treasurer Rk
Chief Executive Officer and President

Jn Prspioxed

Suzanne M. Broadbent
Assistant Secretary

STATE OF WISCONSIN

COUNTY OF DANE S.8.:

On the lst day of January, 2020 before me personally came John L. Sennott, Jr., to me known, who being by me duly sworn, did depose and say: that
he resides in the County of Hartford, State of Connecticut; that he is Chief Executive Officer and President of CAPITOL INDEMNITY
CORPORATION, the corporation described in and which executed the above instrument; that he knows the seal of the said corporation; that the
seal affixed to said instrument is such corporate seal; that il was so affixed by order of the Board of Dircctors of said corporation and that he signed his name

thereto by like order.

David J. Regele
Notary Public, Dane Co., W1
My Commission s Permanent

STATE OF WISCONSIN SS.:
COUNTY OF DANE B

1, the undersigned, duly elected to the office stated below, now the incumbent in CAPITOL INDEMNITY CORPORATION, a Wiscousin Corporation,
authorized to make this certificate, DO HEREBY CERTIFY that the foregoing attached Power of Attoracy remains in full force and has not been
revoked; and furthermore, that the Resolution of the Board of Directors, set forth in the Power of Attomey is now in force.

Signed and sealed at the City of Middleton, State of Wisconsin this; _25th day of April 2022

Yw[ b / ’{:q%m

Andrew B. Diaz-Matos
Senior Vice President, General Counsel and Secretary

THIS DOCUMENT HAS BEEN GENERATED FOR A SPECIFIC BOND IF YOU HAVE ANY QUESTIONS CONCERNING THE
AUTHENTICITY OF THIS DOCUIMENT CALL 800-475-4450. CIC-cPOA-M (Rev. 01-2020)
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WHEREAS,

CAPITOL INDEMNITY CORPORATION
located at
Middleton, Wisconsin

has complied with all the requirements of the “@linois Insurance Code” applicable to said
Company:

I

NOW, THEREFORE, 1 the undersigned, Acting Director of Insurance of the
State of Illinois, do hereby authorize the said Company to transact its appropriate business
as set forth under clause(s)

(@),(®).(c).(4).(e),(D.(),(1),.():(K) of Class 2
(@),(®).(c),(d).(e).().(g).(h) of Class 3

of Section 4 of the “flinois msurance Code” in this State in accordance with the laws
thereof, until the 1st day of July, 2022.

IN TESTIMONY WHEREOF, | hereto set my
hand and cause to be affixed this Seal.

Done at the City of Springfield, this 1st day of
}ul(. 2021.

K)@J&L k M JUMA Ly ‘\A< .
Dana Popish Se ringhaus s
Acting Director of Insurance
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CAPITOL INDEMNITY CORPORATION

BALANCE SHEET
December 31, 2021
Admitted Assets

Cash and invested assets:
Bonds S 618,141,054
Common stocks 157,173,176
Cash, cash equivalents and short-term investments 57,267,137

Total cash and invested assets 832,581,367
Investment income due and accrued 3,116,067
Uncallected premiums and agents' balances in course of collection 48,153,845
Deferred premiums, agents' balances and installments booked but deferred and not yet due 7,477,730
Amounts recoverable from reinsurers 5,024,047
Other amounts receivable under reinsurance cantracts 208,405
Net deferred tax asset 15,886,386
Electronic data processing equipment and software 1,575,488
Receivables from parent, subsidiaries and affiliates 4,168,378
Other admitted assets 612,440

Total admitted assets s 918,804,153

Liabilities and Surplus as Regards Policyholders

Liabiliges:
Losses S 336,642,620
Reinsurance payable on paid losses and loss adjustment expenses 25,798,000
Loss adjustment expenses 61,286,658
Commissions payable, contingent commissions and other similar charges 442,074
Other expenses (excluding taxes, licenses and fees) 10,687,529
Taxes, licenses and fees (excluding federal and foreign income taxes) 35,705
Current federal and foreign income taxes 257,424
Uneamed premiums 148,846,851
Advance premium 5,657
Ceded reinsurance premiums payable (net of ceding commissions) 7,819,842
Amounts withheld or retained by company for account of others 12,618,389
Payable to parent, subsidiaries and affiliates 11,427,656
Other liabilities 890,743

Total liabilities 616,759,188
Surplus as regards policyholders:
Commaon capital stock 4,201,416
Gross paid in and contributed surplus 103,923,753
Unassigned funds {surplus) 193,919,796

Surplus as regards policyholders 302,044,965

Total liabilities and capital and surplus $ 918,804,153

1, John L. Sennott Jr., CEO and President of Capitol Indemnity Corporation do hereby certify that to the best of my imowledge and belief, the foregoing is a full and true
statutory Statement of Admitted Assets and Liabifities, Capital and Surplus of the Operation at December 31, 2021, prepared in conformity with the accounting practices
prescribed by the Insurance Department of the State of Wisconsin. IN WITNESS WHEREQF, | have set my hand and affixed the seal of the Corporation at Middleton,
Wisconsin.

John L Sennott Jr
CED & President






