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Community Development Phone: (630) 845-9654 
22 South First Street Fax: (630) 232-1494 
Geneva, Illinois 60134 

Application Requirements for Annexation & Annexation Agreements 

 A completed and signed copy of the application form, attached hereto as Exhibit A.  (1 copy)

 A nonrefundable application fee in the amount of five hundred dollars ($500.00).  The 
Planning and Zoning Commission review process is designed to allow for two (2) 
iterations of staff review comments.  An additional fee of one hundred dollars 
($100.00) shall be required for each subsequent review.

 A deposit in the amount of five hundred dollars ($500.00) to cover third party costs such as 
publication of legal notices, preparation of meeting minutes, preparation of public hearing 
transcripts, and final document recordation. Upon notification by the City, the deposit shall 
be replenished if the fees incurred exceed the initial deposit amount.  Any remaining balance 
on a deposit will be refunded in a timely manner once all fees have been paid.

 Applications including an annexation agreement are also required to submit a one thousand 
dollar ($1000.00) deposit to cover legal costs. Administrative and legal costs incurred by the 
City during the negotiation and preparation of an annexation agreement will be deducted 
from said deposit.  Checks may be made payable to the City of Geneva and must have the 
word “Annexation” written in the memo line.

 A typed narrative description of the request including a petition for annexation. (3 hard 
copies and 1 electronic copy submitted in PDF format)

 A draft annexation agreement.  Please refer to the annexation agreement template, attached 
hereto as Exhibit B.  (3 hard copies and 1 electronic copy submitted in PDF format)

 The legal description, as well as the address and Permanent Index Number(s) (P.I.N.), of the 
subject property submitted electronically in Microsoft WORD format. They may be 
submitted on a compact disc, USB flash drive, or by email to the City Planner.

 Proof of ownership of the subject property, a purchase agreement, or authorization letter 
from the property owner.  An authorization letter shall specifically state the annexation being 
requested and exactly what is intended to be done with the subject property.  The letter shall 
also specifically indicate that consent is being granted to the applicant to pursue the 
annexation.  The letter shall be dated, signed by the property owner and include the mailing 
address of the property owner.  The original copy of the letter shall be submitted with the 
application.  (1 copy)

 A list containing the name and mailing address of the taxpayer of record and Permanent 
Index Number (P.I.N.) of all properties within five hundred (500) feet of the subject property, 
including all properties that are separated by a public right-of-way. See Exhibit C. (1 copy)

 An affidavit of accuracy signed by the person that created the list of property owners' 
addresses within five hundred (500) feet of the subject property.  Please use Exhibit D as 
an example or feel free to use Exhibit D itself.  The City of Geneva employs a Notary 
Public at City Hall for your convenience.  (1 copy) 



 Two sets of unsealed, unstuffed, stamped self-adhesive envelopes addressed to the "Current
Property Owner" for each property within five hundred (500) feet of the subject property.
The envelopes shall list the City of Geneva as the return address, not the applicant.

Return address: City of Geneva
22 South First Street 
Geneva, IL 60134 

 A plat of annexation prepared by a registered land surveyor. (3 folded 24" x 36" copies 
and 1 electronic copy submitted in PDF format)

 A preliminary plat of subdivision and/or preliminary planned unit development (PUD) plan 
drawn to scale and large enough to clearly show all the applicable information required to 
determine compliance with the Zoning Ordinance.  Please refer to the preliminary plat of 
subdivision and preliminary PUD plan checklist, attached hereto as Exhibit E.
(3 folded 24" x 36" copies and 1 electronic copy submitted in PDF format)

 A preliminary landscape plan prepared by a state of Illinois registered landscape architect, 
drawn to scale and large enough to clearly show all of the applicable information required by 
Chapter 10 of the Zoning Ordinance.  Please refer to the landscape plan checklist, attached 
hereto as Exhibit F.  (3 folded 24" x 36" copies and 1 electronic copy submitted in PDF 
format)

 A completed Stormwater Permit Application, attached hereto as Exhibit G, including an 
application fee of $50.00 made payable to the City of Geneva.

 A deposit in the amount of $2,500.00 for professional assistance retained by the City in the 
review of information submitted. Upon notification by the City, the deposit shall be 
replenished if the fees incurred exceed the initial deposit amount, and staff review shall cease 
until such time as the deposit is replenished.  Any remaining balance on a deposit shall be 
refunded in a timely manner once all fees have been paid.

 Preliminary engineering plans stamped by a licensed professional engineer and drawn to 
scale, large enough to clearly show all of the applicable information required to determine 
compliance with the City of Geneva’s development regulations. Please refer to the general 
notes, standard details, and special details, attached hereto as Exhibit H.
(3 folded 24" x 36" copies signed and sealed by a registered professional engineer and 1 
electronic copy submitted in PDF format)

A copy of a completed Land/Cash worksheet if the project includes residential units. Please 
contact the City Planner to request an electronic copy of the worksheet. 

****************************************************************************** 
All required items shall be submitted together. Staff review shall not begin until staff has 
determined that all required items have been submitted and are complete. All documents 
shall be folded to fit into a legal size folder. It is strongly suggested that the applicant 
schedule an appointment with the City Planner prior to and at the time of submittal so 
that the submittal documents can be reviewed for accuracy and completeness.   
****************************************************************************** 

Questions may be directed to the City Planner at (630) 845-9654. 
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Community Development Phone: (630) 845-9654 
22 South First Street Fax: (630) 232-1494 
Geneva, Illinois 60134 

EXHIBIT A 

APPLICATION FOR ANNEXATION & ANNEXATION AGREEMENTS 
City of Geneva 

Applicant Information 

Name ________________________________________ Phone __________________________ 

Address ______________________________________________________________________ 

Fax _________________________________  Email __________________________________ 

Applicant Proprietary Interest in Property (Documentation Required) 

__________ Owner __________ Lesee 

__________ Contract Purchaser __________ Other(explain) ________________ 

Property Owner Information (if different from the applicant) 

Name ________________________________________ Phone __________________________ 

Address ______________________________________________________________________ 

Fax _________________________________  Email __________________________________ 

Attorney Information 

Name ________________________________________ Phone __________________________ 

Address ______________________________________________________________________ 

Fax _________________________________  Email __________________________________ 

Property Information 

Common Address or General Location ______________________________________________ 

Property Index Number (PIN) _____________________________________________________ 
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Applicant Certification 
I certify that I have received a copy of the submittal requirements, review procedures, and 
meeting dates as they relate to this annexation request.  I have reviewed the Geneva City Code 
requirements which relate to this petition and I certify that this application submittal is in 
conformance with such ordinance(s).    I further certify that all the information provided above 
and the information contained in any documents submitted herewith is true and accurate.   
 
I consent to the entry in or upon the property described in this application by any authorized 
official of the City of Geneva for the purposes of inspection or review of the site in order to 
provide information for the formal determination of the annexation request.   
 
In addition to the application fee of five hundred dollars ($500.00) and five hundred dollar 
($500.00) deposit, I agree to reimburse the City of Geneva for any professional services or costs, 
including but not limited to, attorneys, engineers, planners, architects, surveyors, or other 
consultant fees that are incurred by the City which are associated with the City of Geneva 
providing a formal determination on this annexation request.     
 
______________________________________________ ____________________ 
Signature of Applicant                                        Date  
 
______________________________________________ ____________________ 
Signature of Owner, if different from the applicant                                   Date 
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STATE OF ILLINOIS ) 
) ss. 

COUNTY OF KANE ) 

PETITION REQUESTING THE ANNEXATION AND REZONING 
OF CERTAIN TERRITORY TO THE CITY OF GENEVA, 

A MUNICIPAL CORPORATION, KANE COUNTY, ILLINOIS 

TO: MAYOR KEVIN BURNS, CLERK VICKI KELLICK
and THE CITY COUNCIL OF THE CITY OF GENEVA, 
a Municipal Corporation 

The undersigned Petitioner, , Kane County, 

Illinois, hereby requests that the territory described in the attached Exhibit “A” be annexed to the 
City 

of Geneva, Kane County, Illinois, and in support thereof, states as follows: 
1. That the territory herein described is contiguous to the City of Geneva boundaries.

2. That there are no electors residing within said territory.

3. That this Petition is hereby filed with the Clerk of the City of Geneva pursuant to statute in

such case made and provided, i.e. 65 ILCS 5/7-1-8 (2003). 

The undersigned Petitioner further requests that, upon annexation, the territory described in the 

attached Exhibit A and depicted on the attached Exhibit B be rezoned to the  

  (zoning classification). 

Respectfully submitted, 

By: 

Print Name 
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Legal Description 



SAMPLE 
EXHIBIT B 

 
 ANNEXATION AGREEMENT 
 
 

THIS AGREEMENT made and entered into this____ day of ______________, 20__, by 
and between the CITY OF GENEVA, an Illinois municipal corporation located in Kane County, 
Illinois (hereinafter referred to as "CITY"), and ______________________________________ 
(hereafter referred to as "OWNERS"). 
 
 WITNESSETH: 
 

WHEREAS, the OWNERS are the OWNERS of record of certain  separate parcels of real 
estate, the legal descriptions of which is set forth in Exhibit "A" attached hereto (hereinafter 
sometimes referred to as "Subject Realty"); and 
 

WHEREAS, the OWNERS have agreed to develop Subject Realty and jointly and severally 
assume full responsibility and liability for the development of the Subject Realty in accordance with 
the terms and conditions of this Agreement, and will carry out the duties and obligations of the 
OWNERS as hereinafter provided; and 
 

WHEREAS, the Subject Realty constitutes territory which is contiguous to and may be 
annexed to the CITY as provided in Article VII of the Illinois Municipal Code (Chapter 65, Illinois 
Compiled Statutes, Par. 5/7-1-1 (1998), as amended); and 
 

WHEREAS, a Petition for Annexation for the Subject Realty has been filed by OWNERS 
with the CITY in accordance with law; and 
 

WHEREAS, the annexation and development of the Subject Realty for the uses and 
purposes provided herein will promote sound planning, will aid in developing the CITY as a 
balanced community, and will assist the CITY in realizing the intent of the Comprehensive Plan of 
the CITY of Geneva; and 
 

WHEREAS, the OWNERS desire to have the Annexing Parcel annexed to the CITY OF 
GENEVA upon the terms and conditions hereinafter set forth; and 
 

WHEREAS, this Agreement is made pursuant to the provisions of paragraphs 11-15.1-1 
through 11-15.1-5 of the Illinois Municipal Code [Chapter 65, Illinois Compiled Statutes, Pars. 5/11-
15.1-1 through 5/11-15.1-5 (1998), as amended]; and 
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SAMPLE 
WHEREAS, proper legal notice has heretofore been provided pursuant to the provisions of 

11-15.1-3 of the Illinois Municipal Code [Chapter 65, Illinois Compiled Statutes, Par. 5/1-15.1-3 
(1998), as amended]; 
 

NOW, THEREFORE, in consideration of the premises and of the mutual covenants and 
agreements herein contained, IT IS HEREBY AGREED BY AND BETWEEN THE CITY and 
OWNERS, as follows: 
 
 
1. ANNEXATION:  OWNERS have made application to the CITY for annexation of the 

Subject Realty.  CITY agrees to annex the Subject Realty subject to the applicable provisions 
of statutes and the terms and conditions hereinafter set forth, and to further grant the 
approvals herein provided for the Subject Realty to facilitate the development of the Subject 
Realty in the manner set forth in this Agreement. 

 
 
2. ZONING:  Upon annexation of the Subject Realty to the CITY, the Subject Realty shall be 

classified as ___________ District with a Special Use as a Planned Unit Development 
pursuant to the provisions of Appendix D of Geneva Municipal Code, as amended 
(hereinafter sometimes referred to as the "Zoning Ordinance"), subject to the additional 
conditions, variations, and restrictions hereinafter set forth, and shall be developed only in 
accordance with the provisions hereof, of applicable statutes and ordinances, and of Exhibit 
"B" attached hereto and made a part hereof entitled "An Ordinance Granting a Special Use as 
an B-1 Business Planned Unit Development for ________________ Development-Unit _" 
(hereinafter sometimes referred to as the "PUD Ordinance"); the parties hereto agreeing and 
acknowledging that the terms and conditions set forth in the PUD Ordinance are expressly 
incorporated herein and made a part hereof as if fully set forth herein. 

 
 
3. PRELIMINARY PLAN FOR PLANNED DEVELOPMENT OF SUBJECT 

REALTY:  Attached hereto as Exhibit “C” which is also affixed to the PUD 
Ordinance as Exhibit III are the Preliminary Plat and Preliminary Engineering Plan 
(hereinafter sometimes referred to as the "Preliminary Plan").   The Preliminary Plan 
has been reviewed by the corporate authorities of the CITY, and is hereby approved 
as the Preliminary Plan for planned unit development for the Subject Realty.  Said 
approval of the Preliminary Plan, and DEVELOPER's right and authority to develop 
the Subject Realty in substantial conformity with the Preliminary Plan and the terms 
and provisions of the PUD Ordinance shall continue in full force and effect 
throughout the term of this Agreement, subject to the provisions of Sections 1003.7 
and 1003.11 of the Zoning Ordinance. For the purposes of this Agreement, the 
provisions of Section 1003.11(A) are hereby modified to provide that the City 
Council shall consider the planned unit development subject to revocation if 
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SAMPLE 
construction falls more than five (5) years behind the schedule filed with the final 
plan. 

a. Final Plat Approval:  Subject to the provisions of Section 9 of the 
PUD Ordinance, OWNERS shall not be required to submit for review 
or obtain approval of any additional preliminary plan or plat in order 
to obtain approval by the CITY of a final plat or plats of subdivision 
of the Subject Realty which are in substantial conformity with the 
Preliminary Plan.  Upon the submission of a final plat of subdivision, 
accompanied by final engineering plans, for any portion of the 
Subject Realty, and provided such final plat and final engineering 
plans comply with applicable Ordinances of the CITY (unless 
modified herein), this Agreement, and the PUD Ordinance, the CITY 
shall approve such final plat and final engineering plans within the 
time period provided pursuant to Section 5/11-12-8 of Chapter 65 of 
the Illinois Compiled Statutes, 1996 Edition.  Such final approval 
shall be deemed to have satisfied the Final Plan Stage provisions of 
Section 1003 of the Zoning Ordinance, except for such Site Plan 
Review required under Section 1004 of the Zoning Ordinance. In any 
event, review of any plan or plat, whether preliminary, final, or a 
combined preliminary and final as provided for under the PUD 
Ordinance, by the Planning and Zoning Commission shall have 
for its purpose to provide the City Council with a recommendation 
only (not a decision) as to the review described in said Section 
5/11-12-8, and a negative recommendation by the Planning and 
Zoning Commission shall not prevent the City Council from 
approving such plan or plat over the objection or negative 
recommendation of the Planning and Zoning Commission.

b. Compliance:  The CITY shall in all respects comply with the
provisions and requirements of Section 5/11-12-8 of Chapter 65 of
the Illinois Compiled Statutes, 1998 Edition, with respect to the
Subject Realty, and OWNERS shall be entitled to all rights and
remedies provided it thereunder, and otherwise available at law or in
equity, in the event of the CITY'S failure to comply therewith.
OWNERS approve of and agree to abide by all of the provisions of
the PUD Ordinance as set forth in Exhibit "B" attached hereto.

4. F.P.A. BOUNDARIES:  As of the date of this Agreement, all of the Subject Realty
is within the Geneva Facilities Planning Area (FPA) for purposes of sanitary sewer
service, as shown in Exhibit "D" attached hereto.
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SAMPLE 
 
 
5. FEES AND CONTRIBUTIONS:  The OWNERS shall comply in all respects with 

the requirements of the Geneva Municipal Code, as modified, altered or varied by 
this Agreement and the PUD Ordinance, in constructing, completing and dedicating 
public improvements required for the development of the Subject Realty, and the 
necessary fees and connection charges that may be applicable.  In addition thereto, 
the following contributions have been agreed to by the parties hereto and the 
OWNERS shall pay same as a condition to the approval of a final plat or the issuance 
of a building permit, as the case may be:   

 
a. Owner shall pay to the CITY at the time of and as a condition to the 

issuance of each applicable building permit, during calendar year 
____, on the Subject Realty an amount equal to 66 cents per square 
foot multiplied by the total gross square feet of building proposed to 
be constructed by Owner as and for a contribution for the construction 
of fire department facilities or acquisition of fire fighting equipment 
or apparatus to service the Subject Realty and other property within 
the fire protection service area of the CITY. For building permits 
issued in any calendar year subsequent to ______, the fee shall be 
based scale established by ordinance of the CITY.  

 
b.  All contributions provided for in this Paragraph shall be 

nonrefundable.  In the event the Subject Realty is not developed in 
accordance with this Agreement and the PUD Ordinance, all 
contributions paid hereunder shall be credited towards any alternative 
development of the Subject Realty subsequently approved by the 
CITY. 

 
 
6.  RESPONSIBILITY FOR CITY REVIEW EXPENSES:  OWNERS agree to pay 

all CITY expenses for the review, preparation of documents and plans, hearings and 
approvals of this Annexation Agreement and the attached PUD Ordinance, incurred 
by the CITY's legal counsel, consulting engineers, the City Administrator, Finance 
Officer, Director of Planning, Director of Public Works, and City Engineer, plus 10% 
for legislative costs incurred with respect to this Agreement and Ordinance.  Said 
expenses shall be billed to the OWNERS and shall be paid in full as a condition to 
the CITY's execution of this Agreement. 

 
 
7.  APPLICABILITY OF CITY CODE:  Other than set forth herein or in Exhibit "B", 

attached hereto and made a part hereof, OWNER shall comply in all respects with the 
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SAMPLE 
applicable provisions of Geneva Municipal Code, as amended from time to time, 
including Appendices B, C, and D and other CITY ordinances pertaining to 
development in effect at the time OWNER makes application to the CITY for a 
preliminary plat, final plat, building permit or permits in connection with the 
construction of buildings or structures on the Subject Realty, whether or not any of 
such ordinances are amended after the date hereof. 

8. CONSTRUCTION TRAILER:  Subject to the provisions of the PUD Ordinance,
OWNERS shall be permitted to locate a construction office trailer on the Subject
Realty during the construction of the public improvements.  Said trailer shall be
removed upon completion of all public improvements.  All such storage trailers shall
be set back a minimum of twenty-five (25) feet from the nearest perimeter lot line of
the Subject Realty.

9. OBLIGATION FOR EXISTING REIMBURSEMENT AGREEMENTS:
OWNERS hereby agree to abide by any and all existing reimbursement agreements
recorded with the Kane County Recorder as of the date of this Agreement, identifying 
the Subject Realty as a "Benefitted Property".

10. NO CITY RESPONSIBILITY FOR UTILITIES:  The CITY shall not be held
responsible for its inability to install any utility, or for any loss or damage including
consequential damage, or delay in installation, caused by strikes, riots, elements,
embargoes, failure of carriers, inability to obtain material, or other acts of God, or
any other cause beyond CITY'S reasonable control, including but not limited to the
acquisition of easements, modifications of Facilities Planning Area boundaries, and
Illinois Environmental Protection Agency permits.

11. OVERSIZING OF IMPROVEMENTS:  In the event the CITY requests the
OWNERS to oversize certain water mains or sanitary sewers, such oversizing shall
take place on the following basis:  The City Engineer and the OWNERS's engineer
shall have prepared and shall have agreed upon cost estimates indicating the cost for
oversizing consideration.  Such actual cost difference shall be assumed by the CITY.
The CITY shall reimburse the OWNERS in an amount equal to the cost of
oversizing within thirty (30) days of the issuance of a Certificate of Completion
Resolution by the City Council covering the subject improvements.

12. REQUIREMENTS OF OTHER JURISDICTIONS:  It is agreed that the CITY is
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SAMPLE 
not liable or responsible for any restrictions on CITY'S obligations under this 
Agreement that may be required or imposed by any other governmental bodies or 
agencies having jurisdiction over the Subject Realty, CITY, OWNERS,  including 
but not limited to county, state and federal regulatory bodies. 

 
13.  APPLICABILITY OF CITY CODES:  Except as otherwise provided herein or in 

Exhibit B, attached hereto and made a part hereof, OWNER shall comply in all 
respects with the applicable provisions of Appendices B, C, and D of the Geneva 
Municipal Code and other CITY ordinances pertaining to the development, in effect 
at the time OWNER makes application to the CITY for a preliminary plan, final plat, 
building permit or permits in connection with the construction of buildings or 
structures on the Subject Realty, whether or not any of such ordinances are amended 
after the date hereof. 

 
 
14.  BINDING EFFECT, SUCCESSION IN INTEREST, AND TERM:  This 

Agreement shall constitute a covenant running with the land and be binding upon and 
inure to the benefit of the parties hereto, successors in interest, assignees, lessees, and 
upon any successor municipal authorities of the CITY and successor municipalities 
for a period of twenty (20) years from the date hereof.  Upon the conveyance by 
OWNERS of joint and separable interest in the Subject Realty to any successor, 
assign, or nominee, nominee, OWNERS shall be released from any and all further 
liability or responsibility under this Agreement, and the CITY shall thereafter look 
only to the OWNERS successor, assign, or nominee, as the case may be, concerning 
the performance of such duties and obligations of OWNER hereby undertaken. 

 
 
15.  JOINT AND SEVERAL OBLIGATIONS:  The obligations of those parties herein 

designated as OWNER shall be and are joint and several. 
 
 
16.  NOTIFICATION REGARDING SALE:  Within thirty (30) days after the sale, 

transfer or assignment of all or any part of the Subject Realty or of the Assignment of 
the beneficial interest in a land trust holding title to the Subject Realty, OWNER 
shall notify CITY thereof.   

 
 
17.  DISCONNECTION:  Once the Subject Realty has been annexed to CITY and a 

final plat and collateral approval granted for any part of the Subject Realty, 
OWNERS agree not to petition for disconnection of any part of the Subject Realty 
from CITY without CITY approval under any statutory provision and agrees that  if 
the  Subject Realty were  disconnected from the CITY  (a) the growth prospects and 
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SAMPLE 
plan and zoning ordinances of the CITY would be unreasonably disrupted; (b) if 
disconnected, substantial disruption will result to existing municipal service facilities, 
such as, but not limited to, sewer systems, street lighting, water mains, garbage 
collection and fire protection; and (c) if disconnected, the CITY would be unduly 
harmed through loss of tax revenue in the future.  However, subject to the provisions 
of paragraph 4 hereof, CITY may disconnect the Subject Realty with the written 
consent of  OWNERS. 

18. HOLD HARMLESS AND INDEMNIFICATION:  In the event a claim is made
against the CITY, its officers, other officials, agents and employees or any of them or
if the CITY is made a party-defendant in any proceeding arising out of or in
connection with this Agreement or the annexation of the Subject Realty, the approval
and issuance of a Special Use Permit for a Planned Development for the Subject
Realty, or the development of the Subject Realty including, but not limited to, issues
relating to storm water drainage upstream or downstream of Subject Realty, the
OWNERS, to the extent permitted by law, shall defend and hold the CITY and such
officers, other officials, agents and employees, past, present and future, harmless
from all claims, liabilities, losses, taxes, judgments, costs, and fees, including
expenses and reasonable attorney's fees, in connection therewith.  Any such
indemnified person may obtain separate counsel to participate in the defense thereof
at his own expense; however, if the Canons of Legal Ethics require such indemnified
person to be separately defended where there is no consent to a conflict of interest,
then OWNERS shall bear such expense.  The CITY and such officers, other officials,
agents and employees shall reasonably cooperate in the defense of such proceedings.
Said indemnification shall not include claims, liabilities, losses, judgments, costs,
and fees arising from the negligent or wilfully wrongful acts or omissions of the
CITY, its officers, other officials, agents and employees.

19. ENFORCEMENT:  In the event any monies are due CITY pursuant to any
provisions hereof the City Council may by resolution determine that no further
approvals or building permits be issued for the Subject Realty until after such monies
have been paid.  Such resolution may be recorded in the Recorder of Deeds office.
Such resolution shall not be effectuated until after the CITY has given OWNERS not
less than ten (10) business days prior written notice of such indebtedness, and
OWNERS fails to pay such amount in fact due to CITY within said ten day period.

20. SEVERABILITY:  The provisions hereof shall be deemed to be severable; and if
any section, paragraph, clause, provision or item herein shall be held invalid, the
invalidity of such section, paragraph, clause, provision, or item shall not affect any
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SAMPLE
other provision hereof, provided, however, CITY shall under no circumstances be 
required to incur any liability, loss or incur any expense for any reason in the event 
that any such section, paragraph, clause, provision or item is held invalid. 

21. NOTICE:  Unless otherwise notified in writing, all notices, requests and demands
shall be in writing and shall be delivered to or be mailed by certified mail, return
receipt requested, as follows:

If to the CITY: Mayor, City of Geneva 
22 South First Street 
Geneva, Illinois 60134 

With copies to: City Clerk 
City of Geneva 
22 South First Street 
Geneva, Illinois 60134 

City Attorney 
City of Geneva 
22 South First Street 
Geneva, Illinois 60134 

Community Development Director 
City of Geneva 
22 South First Street 
Geneva, Illinois 60134 

If to the OWNERS: 

The names and addresses provided in this Paragraph may be changed from time to time by 
notice duly given in compliance with the provisions of this Paragraph. 

22. AMENDMENT:  This Agreement, and any exhibits or attachments hereto, may be
amended from time to time in writing with the consent of the parties hereto, pursuant
to applicable provisions of the Geneva Municipal Code and the Illinois Compiled
Statutes.  Except for “technical changes” provided under Section 9 of the PUD
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SAMPLE 
Ordinance, this Agreement may be amended from time to time by written agreement 
between the CITY and the then legal owner of fee title to that portion of the Subject 
Realty which is subject to and affected by such amendment; provided, that such 
amendment, if not executed by the then legal owner or OWNERS of any other 
portion of the Subject Realty, shall in no manner alter, amend, or modify any of the 
rights, duties or obligations as set forth in this Agreement as they pertain to such other 
portions of the Subject Realty. 

 
23.  CONVEYANCES: Nothing contained in this Agreement shall be construed to 

restrict or limit the right of the OWNER to sell or convey all or any portion of the 
Subject Realty, whether improved or unimproved.   

 
 
24.  NECESSARY ORDINANCES AND RESOLUTIONS:  The CITY shall pass all 

ordinances and resolutions necessary to permit the OWNERS to develop the Subject 
Realty in accordance with the provisions of this Agreement, provided said ordinances 
and/or resolutions are not contrary to law. 

 
 
25.  TERM OF AGREEMENT:  This Agreement shall remain in force and effect for a 

period of twenty (20) years.  The provisions of Section 1003.11 of Zoning Ordinance 
under Appendix D of the Geneva Municipal Code to the contrary notwithstanding, 
the special use for planned development created and adopted pursuant to the Planned 
Development Ordinance attached hereto as Exhibit "B" shall remain in force and 
effect throughout the term of this Agreement unless otherwise mutually agreed by 
OWNERS and the CITY. 

 
 
26.  CAPTIONS AND PARAGRAPH HEADINGS:  The captions and paragraph 

headings used herein are for convenience only and shall not be used in construing any 
term or provision of this Agreement. 

 
 
27.  RECORDING:  This Agreement shall be recorded in the Office of the Recorder of 

Deeds, Kane County, Illinois, at OWNERS expense. 
 
 
28.  PREAMBLES AND EXHIBITS:  The preambles set forth at the beginning of this 

Agreement, and the exhibits attached hereto, are incorporated herein by this reference 
and shall constitute substantive provisions of this Agreement. 
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SAMPLE 
29. GOVERNING LAW:  This Agreement, and the terms and provisions contained 

herein, shall be construed and governed under the laws of the State of Illinois. 
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SAMPLE 
IN WITNESS WHEREOF, the parties have hereunto placed their hands and seals the date 

first above written. 
                                                                                   

CITY 
CITY OF GENEVA, a Municipal  
Corporation, 

ATTEST: 
 
By:                                                                   By:                                                                  
Title: City Clerk                Title: Mayor  
 

OWNER 
 

____________________________________ 
 

 
Attest By:                                                         By:                                                                  
Title:                                  Title:                               
 
 
Trustee’s Exculpation clause or rider 
to be affixed here or on following page. 
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SAMPLE 
STATE OF ILLINOIS   )      City 

) SS 
COUNTY OF KANE  ) 
 
 
 

I, ___________________________, a Notary Public, in and for the County and State 
aforesaid, do hereby certify, that Kevin Burns,  personally known to me to be the Mayor of the City 
of Geneva, Kane County, Illinois, a municipal corporation, and _____________, personally known 
to me to be the City Clerk of said corporation, and personally known to me to be the same persons 
whose names are subscribed to the foregoing instrument, appeared before me this day in person and 
severally acknowledged that as such Mayor and City Clerk, they signed and delivered the said 
instrument and caused the corporate seal of said corporation to be affixed thereto, pursuant to 
authority given by the City Council of said corporation, as the free and voluntary act, and as the free 
and voluntary act and deed of said corporation, for the uses and purposes therein set forth. 
 

GIVEN under by hand and official seal this _________ day of ________________, 20__  . 
 
 
 

_____________________________ 
Notary Public 

 
 
My Commission Expires: 
 
______________________ 
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SAMPLE 
STATE OF ILLINOIS   )    Owner           
  ) SS 
COUNTY OF KANE  ) 
 
 
 

I, ___________________________, a Notary Public, in and for the County and State 
aforesaid, do hereby certify, that ____________________________________ personally known to 
me to be the___________________________of the___________________________ 
______________________________, a ____________________ corporation, and 
____________________________, personally known to me to be the 
_____________________________ of said corporation, and personally known to me to be the same 
persons whose names a subscribed to the foregoing instrument, appeared before me this day in 
person and severally acknowledged that as such ___________________ and 
_____________________, they signed and delivered the said instrument and caused the corporate 
seal of said corporation to be affixed thereto, pursuant to authority given by the 
_______________________ of said corporation, as the free and voluntary act, and as the free and 
voluntary act and deed of said corporation, for the uses and purposes therein set forth. 
 

GIVEN under by hand and official seal this _________ day of ____________, 20__. 
 
 
 

_____________________________ 
Notary Public 

 
 
My Commission Expires: 
 
______________________ 
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SAMPLE 
STATE OF ILLINOIS   )   Owner 

) SS 
COUNTY OF KANE  ) 
 
 
 

I, ___________________________, a Notary Public, in and for the County and State 
aforesaid, do hereby certify, that ____________________________________ personally known to 
me to be the ___________________________ of the___________________________ 
______________________________, a ____________________ corporation, and 
____________________________, personally known to me to be the 
_____________________________ of said corporation, and personally known to me to be the same 
persons whose names a subscribed to the foregoing instrument, appeared before me this day in 
person and severally acknowledged that as such ___________________ and 
_____________________, they signed and delivered the said instrument and caused the corporate 
seal of said corporation to be affixed thereto, pursuant to authority given by the 
_______________________ of said corporation, as the free and voluntary act, and as the free and 
voluntary act and deed of said corporation, for the uses and purposes therein set forth. 
 
 

GIVEN under by hand and official seal this _________ day of ____________, 20__. 
 
 
 

_____________________________ 
Notary Public 

 
 
My Commission Expires: 
 
______________________ 
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Community Development Phone: (630) 232-0814 
22 South First Street Fax: (630) 232-1494 
Geneva, Illinois 60134 

EXHIBIT C 

PROPERTY OWNER NOTIFICATION 

Petitioner’s instructions for preparing envelopes to property owners within five hundred 
(500) feet of the subject property.
1. A list must be submitted containing the mailing addresses and respective parcel numbers of

all property owners who own property within five hundred (500) feet of the subject
property. Please see the link below and follow the instructions provided.

https://www.kanecountyassessments.org/Pages/Buffer.aspx

2. Provide staff with two (2) sets of unsealed, unstuffed, self-adhesive envelopes addressed to
the “Current Property Owner” and stamped with current postage. PLEASE DO NOT RUN
THROUGH A POSTAGE METER.

3. The envelopes shall list the City of Geneva as the return address, not the applicant.

 Return Address: City of Geneva 
22 South First Street 
Geneva, IL 60134 

4. The City will write the legal notices regarding the application and mail them to the
property owners using the supplied envelopes. The notices will be mailed within five (5)
working days after a completed application is filed and again at least fifteen (15) and no
more than thirty (30) days prior to the public hearing.

Page 1 of 1 



EXHIBIT D 

STATE OF ILLINOIS ) 
) SS 

COUNTY OF ___________ ) 

AFFIDAVIT 

The undersigned, being duly sworn on oath, deposes and says that the attached list of 
property owners' addresses comprises, to the best of the Affiant’s knowledge, a true and 
complete list containing the addresses of the persons to whom the current real estate tax bills 
are sent for those premises lying within 500 feet in all directions of the property lines of the 
Subject Property. 

________________________________ ________________________________ 
Printed Name Signature 

Subscribed and sworn to before me this 
____ day of _______________, 20___ 

________________________________ 
Notary Public 



EXHIBIT E 

SITE PLAN/PRELIMINARY PLAT REVIEW 
City of Geneva 

Name of Project: 

Name of Applicant: 

Review Complete by: 

The following information must be shown on all site plans/preliminary plats. 

PROJECT INFORMATION 

Proposed name of development 

Legal description of parcel 

Names, addresses and telephone numbers of owner and applicant 

Names, addresses and telephone numbers of person or firm who prepared the plans 

Scale and north arrow 

Location map (1” – 1000’) 

Date of preparation and revision dates 

 Name and seal of registered engineer or surveyor (Preliminary Plat only) 

Written approval of County/Sate Highway Official (if necessary) 

EXISTING CONDITIONS 

Dimensions of all property lines 

Existing building setback lines, easements, covenants, reservations and right-of-way 

Building and structures 

Sidewalks, streets, alleys, driveways, parking areas, etc. 

Street or parking lot lighting 

Existing utilities including water, sewer, electric, wells and septic 

Existing fences 

Natural or man-made watercourses and bodies of water and wetlands, if any 

Limits of Flood plan, if any 

Existing topography at one (1) foot contour intervals 



PROPOSED CONDITIONS 

Layout and dimension of all proposed lots including area 

Proposed building setback lines, easements, covenants, reservations and right-of-ways 

Lot lines, zoning classifications, and building footprints on all adjoining lots 

Existing buildings and structures to remain or be removed 

Proposed new buildings and structures (identify entries and exists) 

Any locations intended for the outdoor display or storage of goods and merchandise 

Architectural elevations of all proposed buildings and structures including additions or 
alterations to existing buildings, and including screening of roof-top mechanical 
equipment.  Elevations shall identify building materials and color scheme to be used. 
(Photographs may be substituted for existing buildings) 

Existing sidewalks, streets, alleys, driveways, parking areas, etc., to remain or be 
 removed 

Proposed new sidewalks, streets, alleys, driveways, parking areas, etc. 

Pavement markings, circulation signage 

Location and method of screening outdoor refuse containers (provide details of 
 screening) 

Proposed fences 

Proposed exterior building mounted or freestanding lighting, including details for light 
standards, lamps and luminaries, and a statement that such lighting will meet the 
requirements of Chapter 11(4-4-1) of the Zoning Ordinance. 

Location and elevations of all proposed flush-mounted and freestanding signage 

Proposed utilities including water, sewer and electric 

Slopes, terraces or retaining walls 

 Proposed retention/detention facilities 

Plans to protect or alter wetlands, if any 

Proposed grading and drainage one (1) foot contour intervals 

Site data table, to include: 
• Total area of site in square feet and acres
• Number of proposed dwelling units (residential)
• Dwelling units per acre (residential)
• Total square footage of buildings (commercial)
• Floor area ratio
• Lot coverage ratio
• Total number of required parking spaces (per Chapter 11 of the Zoning Ordinance)
• Total number of proposed parking spaces



EXHIBIT F 

LANDSCAPE PLAN CHECKLIST 
City of Geneva 

Name of Project:  

Names of Applicant:  

Review Completed by:  

The following information must be shown on all landscape plans: 

______Proposed perimeter yard and transitional yard setback lines.  

Existing and proposed easements, covenants, reservations, and rights-of-way.  

Proposed new buildings and structures (identify entries and exits).  

Any locations intended for the outdoor display or storage of goods and merchandise.  

Proposed sidewalks, streets, alleys, driveways, parking areas, etc.  

Location of proposed underground and above ground utilities.  

Location and method of screening outdoor refuse containers (provide detail of screening).  

Proposed fences.  

Location and topography of all proposed berms.  

Slopes, terraces, or retaining walls.  

Proposed retention/detention facilities.  

Plans to protect or alter wetlands, if any.  

Location of all off-street loading areas and method of screening.  

Location of all proposed water lines and sprinkler heads associated with irrigation system.  

Species, planting size, and location of proposed plant material required under Chapter 10 of the Zoning 
 Ordinance.  

Proposed exterior building mounted or freestanding lighting, including details for light standards, lamps  and 
luminaries, and a statement that such lighting will meet the requirements of Chapter 11 of the Zoning 

 Ordinance.  

Proposed screening of rooftop mechanical equipment and above ground utility equipment.  

Landscape data table, to include:  

• Total area of site in square fee and acres.

• Total area devoted to off-street parking.

• Total area of interior parking lot landscaping (defined per ordinance).

• Total area of internal landscaping (defined per ordinance).

           As a separate drawing, an existing tree survey and preservation plan required under Chapter 10A of the 
Zoning Ordinance.  



EXHIBIT G 

STORMWATER PERMIT APPLICATION 
City of Geneva 

SEE ATTACHED 







































EXHIBIT H 

GENERAL NOTES, STANDARD DETAILS, & SPECIAL DETAILS 
FOR ENGINEERING PLANS 

SEE ATTACHED 



Required City of Geneva General Notes: 

1. Applicable Specifications: All Construction shall be performed in accordance with the applicable
portions of: the “Standard Specifications for Water and Sewer Construction in Illinois”, the “Illinois
Department of Transportation Standard Specifications for Road and Bridge Construction”, the
"Manual on Uniform Traffic Control Devices", latest editions unless modified by the special
provisions.

2. IEPA: It shall be the responsibility of the Owner to apply for all required IEPA permits and comply
with all IEPA rules and regulations.

3. Operating Valves or Hydrants: The Contractor shall not be permitted to operate water valves or
hydrants. The Contractor shall call the City of Geneva Public Works Department (630) 232-1501 24
hours in advance of the need to operate valves or hydrants.

4. Erosion Control: In accordance with NPDES, the Contractor shall be responsible for maintaining
erosion control protection during construction as well as providing protection to adjoining streets
from mud and polluted runoff as well as keeping existing pavement clean of mud and debris.
Pavement sweeping of City roads shall be performed as necessary or at the direction of the City
Engineer. All erosion control measures shall be inspected and cleaned or otherwise maintained on a
weekly basis, and within 24 hours after any significant rainfall (0.5 inches or greater) to insure that
any damage that may have occurred is repaired. All erosion control installation shall be approved by
City of Geneva Engineering Division personnel before construction is allowed to begin.

5. Preconstruction Conference: At least 2 working days before commencement of any work activities,
the Contractor will be required to attend an on-site Preconstruction Conference. At this conference,
the Contractor will be required to furnish and discuss including but not limited to the following:

5.1 Written progress schedule and beginning of work 
5.2 Names of Project Manager, Field Superintendent and the name and phone number of 

a responsible individual who can be reached 24 hours a day. 
6. Existing Utilities: The Contractor shall contact JULIE at 811 to have certain utilities field located. A

minimum of 2 full working days notice are required for a field location.
7. USGS Benchmark: The Owner shall be required to provide 1 permanent USGS benchmark in the

adjacent public right of way of the project.
8. Record Drawings: The Owner shall provide a full and complete civil engineering record drawing

plan set in hard copy and Microstation at the completion of the project. The record drawings shall
include any changes from the original civil engineering plans. Current elevations shall be shown for
the following, at a minimum:

8.1 All rim and inverts 
8.2 Grade inflection points with periodic grades shots in level areas. 
8.3 Detention pond grades with volume calculation. Add note comparing actual to 

required pond volume. 
9. Easements: The Owner shall obtain recorded easements and permits necessary to facilitate

construction of proposed work.
10. City Inspections (in addition to Applicable Specifications):

10.1 Work in Right of Way: No work shall be done in the City right-of-way until approval to proceed
has been granted by the City Engineer. A certificate of insurance naming the City of Geneva as 
additionally insured shall be provided for every contractor performing work within the right-of-
way. 

10.2 Underground: No underground work shall be covered until it has been approved by the City 
Engineer. 

10.3 Pavement: Within the City right of way, the strength of the pavement subbase shall be tested by 
proof rolling after the subbase has been compacted and prior to the placement of the pavement. 
The City engineering staff must be present to witness the proof roll. The truck used for testing 
shall be a fully loaded tandem truck. All other pavement inspections within the City right of way 
shall be per the IDOT Standard Specifications. 



Use of Geneva Approved Details and Specifications

The below City of Geneva standard details shall be used for improvements that are:

1)      Public improvements within the City Right-of-Way
2)      Public improvements within a proposed or existing City easement
3)      Improvements relevant to the City Stormwater Ordinance

The following Details and specification references indicated by an "x" are applicable to this plan set and are included by reference.

W&S = Standard Specifications for Water and Sewer Construction in Illinois, current edition
IDOT = Standard Specifications for Road and Bridge Construction, current edition
NRCS = Natural Resource Conservation Service
Geneva = Special Geneva Detail

Water, Sanitary, Storm
Precast Reinforced Concrete Flared End Section IDOT 542301
Grating for Concrete Flared End Section IDOT 542311
Catch Basin Type A IDOT 602001
Catch Basin Type C IDOT 602011
Inlet - Type A IDOT 602301
Inlet - Type B IDOT 602306
Storm Manhole Type B IDOT 602401
Valve Vault Type A IDOT 602501 See Material List Section 2
Precast Reinforced Concrete Flat Slab Top IDOT 602601
Cast Iron Steps IDOT 602701
Frame and Lids Type 1 IDOT 604001 See Material List Section 6
Grate Type 8 IDOT 604036
Frame and Grate Type 9 IDOT 604041
Frame and Grate Type 11 IDOT 604051
Frame and Grate Type 11V IDOT 604056
Rigid Pipe Installation W&S 1
Flexible Pipe Installation W&S 2
Sanitary Manhole "A" W&S 3san See Material List Section 6, See External Chimney Seal Detail
Drop Manhole Connection W&S 6
Riser for Storm Service Lateral W&S 7stm
Fire Hydrant W&S 11 See Material List Section 1
Thrust Block Installations W&S 12
Retaining Gland Restraint W&S 12G
Tap Service Piping (Copper) W&S 17 See Material List Section 3
Water and Sewer Separation Requirements (Horizontal) W&S 18
Water and Sewer Separation Requirements (Vertical) W&S 19
Water and Sewer Separation Requirements (Vertical) W&S 20
Water and Sewer Separation Requirements (Vertical) W&S 21
Water and Sewer Separation Requirements (Vertical) W&S 22
Water and Sewer Separation Requirements (Vertical) W&S 23
External Chimney Seal Geneva See Material List Section 6
Grease Trap - Precast Geneva
Grease Trap - HDPE Manufacturer See Material List Section 5
Watermain Pressure Connection Geneva
Restrictor Detail Geneva

Miscellaneous
U.S. Geological Survey Benchmark IDOT 668001

Traffic Control
Urban Lane Closure, 2L, 2W Undivided IDOT 701501
Urban Lane Closure, Multilane Intersection IDOT 701701
Lane Closure Multilane 1W or 2W Crosswalk or Sidewalk Closure IDOT 701801
Traffic Contol Devices IDOT 701901

Erosion Control
Silt Fence NRCS IL-620
Silt Fence with Wire Support NRCS IL-620W
Inlet Basket Manufacturer See Material List Section 7
Stabilized Construction Entrance NRCS IL-630
Tree Protection Fencing NRCS IL-690
Temporary Concrete Washout NRCS IUM-654-BW

Pavement, Sidewalks
Curb Ramps for Sidewalks IDOT 424001 See Material List Section 8
Class D Patches IDOT 442201
Typical Pavement Markings IDOT 780001
Concrete Curb Type B and Combination Concrete Curb and Gutter IDOT 606001
Sidewalk Geneva
Sidewalk - Paver Brick Ribbon Geneva

Supplemental Details
Blank
Blank
Blank
Blank
Blank

City of Geneva Approved Details and Applicable Specifications

Check Description Detail/Spec Source Std. No. (most recent 
applies)

Note

Any changes to these standard details or the addition of details not listed will need to be noted and listed in the space provided for Supplemental Details. Any unauthorized changes to the 
approved standard details will cause the detail to be deemed null and void.



NTS

EXTERNAL CHIMNEY SEAL

City of Geneva Standard Detail

2/10/2011



NTS

SIDEWALK

City of Geneva Standard Detail
2/10/2011



NTS

SIDEWALK BRICK PAVER 
RIBBON

City of Geneva Standard Detail

2/10/2011



NTS

WATERMAIN PRESSURE 
CONNECTION

City of Geneva Standard Detail

2/10/2011



PRECAST GREASE TRAP 1500 
GAL

2/10/2011

City of Geneva Standard Detail
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Community Development Phone: (630) 845-9654 
22 South First Street Fax: (630) 232-1494 
Geneva, Illinois 60134 

Procedure for Determination of Annexation 

1. Applicant submits a complete application for annexation (see Application Requirements for
Annexation and Annexation Agreements).

2. The City Planner will send notice of a filed application within five (5) working days, in
writing and by standard mail, to all owners of record within five hundred (500) feet of the
subject property.

3. The City Planner routes the complete application to the City’s Development Staff for review.
The Development Staff is a 14 member team representing the City’s Community
Development, Economic Development, Administrative Services, Public Works, Fire, and
Police departments.  The City Planner will forward a single review letter incorporating all of
Development Staff’s comments to the applicant approximately four (4) weeks after the
original submittal.

4. The applicant responds to the City’s comments by submitting revised plans and a response
letter addressing each review comment.  The number of copies required for resubmitted
documents shall be the same as the number of copies required for the initial submittal.  The
response letter shall include the City’s original review comments.  Answers such as “to be
provided by others” or “to be submitted separately” are unacceptable.

5. The resubmitted documents are reviewed by the City’s Development Staff.  The City Planner
will forward a single review letter incorporating all of Development Staff’s comments to the
applicant approximately three (3) weeks after the second submittal.  If the application
documents are in order, the request will be scheduled for consideration by the City Council.
If an annexation agreement is proposed, a City Council public hearing will be required.  If
the application documents are in order, the request will be scheduled for a public hearing.  If
additional revisions are required, the applicant submittal and staff review process will
continue until the documents are deemed sufficient for City Council consideration.

6. The City Planner will coordinate the completion of the public hearing notification procedures
required by the State of Illinois, including the publication of such notice in the Daily Herald,
and the mailing of such notice to public entities that may be potentially impact by the
pending annexation.  All notifications will be completed no sooner than thirty (30) days and
no later than fifteen (15) days prior to the public hearing meeting date.

7. The City Council will conduct the public hearing, at which all interested parties shall have an
opportunity to be heard.

8. The City Council will hold a second meeting, two (2) weeks from the hearing date, at which
the Council will vote to approve or deny the request.



 

 

CITY OF GENEVA 

 

2026 
PLANNING AND ZONING COMMISSION 

MEETING SCHEDULE 
 

 

Second Thursday 

January 8, 2026 

February 12, 2026 

March 12, 2026 

April 9, 2026 

May 14, 2026 

June 11, 2026 

July 9, 2026 

August 13, 2026 

September 10, 2026 

October 8, 2026 

November 12, 2026 

December 10, 2026 

Fourth Thursday 

January 22, 2026 

February 26, 2026 

March 26, 2026 

April 23, 2026 

May 28, 2026 

June 25, 2026 

July 23, 2026 

August 27, 2026 

September 24, 2026 

October 22, 2026 

No Meeting (Thanksgiving) 

No Meeting (Christmas Eve) 

 

 

 

 
 

 

 

Meetings take place on the second and fourth Thursday of each month at 7 p.m. in 

City Council Chambers, 109 James St., Geneva, Illinois 60134. 



Community Development             Phone: (630) 845-9654 
22 South First Street Fax: (630) 232-1494 
Geneva, Illinois 60134 

Requirements for the Display of Plans at 
Planning and Zoning Commission Meetings 

All applicants for Project Review are required to make a presentation regarding their development 
requests to the Planning and Zoning Commission and members of the public in attendance at Planning 
and Zoning Commission meetings. Planning and Zoning Commission members will have the full-size 
paper copies of all development plans in their packets, as provided by the applicant. However, the 
applicant is responsible for making the necessary arrangements to ensure that members of the 
public will also be able to view the plans that are included in the Planning and Zoning Commission 
packets.  Listed below are the options that the applicant has for ensuring that members of the 
public will be able to view the development plans. 

1. Provide additional hard copies of plans – The applicant may bring additional paper copies of
all plans to the Planning and Zoning Commission meeting, for review by members of the
public.  The applicant can work with Planning Division staff to determine the number of sets
of plans that need to be brought to the meeting.

2. Display electronic images of the plans using the City’s equipment – The applicant will
provide Planning Division staff with electronic PDF files (email, USB flash drive, or CD-Rom)
of all development plans one week in advance of the Planning and Zoning Commission meeting.
The applicant or his/her assistant will use the City’s equipment to select and display the various
plan sheets during the applicant’s presentation.

3. Display plans using their own equipment – The applicant may use their own laptop computer
and projector to display images of the plans on the City’s projector screen.  The applicant should
work with Planning Division staff in advance of the Planning and Zoning Commission meeting
to allow adequate time for equipment set-up and testing.

The applicant must confirm the method of plan display that they will elect to use prior to 
Planning Division staff scheduling the matter for review on a Planning and Zoning Commission agenda.  
Please do not hesitate to contact the Planning Division with any questions. 



PLANNING AND ZONING COMMISSION SUBMITTAL DEADLINES & MEETING DATES

APPLICANT 

SUBMITTAL 

DEADLINE REVIEW COMMENTS

APPLICANT 

SUBMITTAL 

DEADLINE REVIEW COMMENTS

PUBLIC NOTICE 

SENT

APPLICANT 

SUBMITTAL 

DEADLINE

PLANNING & 

ZONING 

COMMISSION 

MEETING

CITY COUNCIL 

MEETING

1st Submittal for Staff 
Review Due

1st Comments Sent to 
Applicant

2nd Submittal for Staff 
Review Due

2nd Comments Sent to 
Applicant

For Public Hearings Only
For Planning & Zoning 
Commission Review

Public Hearing Final Action*

10/15/2025 11/12/2025 11/26/2025 12/17/2025 12/24/2025 1/2/2026 1/8/2026 1/20/2026

10/29/2025 11/26/2025 12/10/2025 12/31/2025 1/7/2026 1/16/2026 1/22/2026 2/2/2026

11/19/2025 12/17/2025 12/31/2025 1/21/2026 1/28/2026 2/6/2026 2/12/2026 3/2/2026

12/3/2025 12/31/2025 1/14/2026 2/4/2026 2/11/2026 2/20/2026 2/26/2026 3/16/2026

12/17/2025 1/14/2026 1/28/2026 2/18/2026 2/25/2026 3/6/2026 3/12/2026 4/6/2026

12/30/2025 1/28/2026 2/11/2026 3/4/2026 3/11/2026 3/20/2026 3/26/2026 4/6/2026

1/14/2026 2/11/2026 2/25/2026 3/18/2026 3/25/2026 4/2/2026 4/9/2026 4/20/2026

1/28/2026 2/25/2026 3/11/2026 4/1/2026 4/8/2026 4/17/2026 4/23/2026 5/4/2026

2/18/2026 3/18/2026 4/1/2026 4/22/2026 4/29/2026 5/8/2026 5/14/2026 6/1/2026

3/4/2026 4/1/2026 4/15/2026 5/6/2026 5/13/2026 5/22/2026 5/28/2026 6/15/2026

3/18/2026 4/15/2026 4/29/2026 5/20/2026 5/27/2026 6/5/2026 6/11/2026 7/6/2026

4/1/2026 4/29/2026 5/13/2026 6/3/2026 6/10/2026 6/19/2026 6/25/2026 7/6/2026

4/15/2026 5/13/2026 5/27/2026 6/17/2026 6/24/2026 7/2/2026 7/9/2026 7/20/2026

4/29/2026 5/27/2026 6/10/2026 7/1/2026 7/8/2026 7/17/2026 7/23/2026 8/3/2026

5/20/2026 6/17/2026 7/1/2026 7/22/2026 7/29/2026 8/7/2026 8/13/2026 9/8/2026

6/3/2026 7/1/2026 7/15/2026 8/5/2026 8/12/2026 8/21/2026 8/27/2026 9/8/2026

6/17/2026 7/15/2026 7/29/2026 8/19/2026 8/26/2026 9/4/2026 9/10/2026 10/21/2026

7/1/2026 7/29/2026 8/12/2026 9/2/2026 9/9/2026 9/18/2026 9/24/2026 10/5/2026

7/15/2026 8/12/2026 8/26/2026 9/16/2026 9/23/2026 10/2/2026 10/8/2026 10/19/2026

7/29/2026 8/26/2026 9/9/2026 9/30/2026 10/7/2026 10/16/2026 10/22/2026 11/2/2026

8/19/2026 9/16/2026 9/30/2026 10/21/2026 10/28/2026 11/6/2026 11/12/2026 12/7/2026

9/16/2026 10/14/2026 10/28/2026 11/18/2026 11/25/2026 12/4/2026 12/10/2026 12/21/2026
This timeline is provided for informational purposes only, exact dates are subject to change. Timely, well-prepared and code compliant submittals help to maintain the desired schedule.

*Final Action by the City Council is for the application requiring Planning and Zoning Commission review only. Building Permit Applications and Final Engineering Plans are reviewed and approved 
separately.


	Annexation and Annexation Agreements - Fillable.pdf
	Table of Contents
	EXHIBIT A - Application for Annexation & Annexation Agreements
	Petition for Annexation to City of Geneva
	EXHIBIT B - Annexation Agreement
	EXHIBIT C - Property Owner Notification
	EXHIBIT D - Affidavit of Accuracy
	EXHIBIT E - Preliminary Plan Checklist
	EXHIBIT F - Landscape Plan Checklist
	EXHIBIT G - Stormwater Permit Application
	EXHIBIT H - Engineering Notes and Details
	Procedure for Determination of Annexation

	2023 Meeting Schedule.pdf
	Annexation and Annexation Agreements - Fillable
	Requirements for the Display of Plans

	Untitled
	Untitled

	Check Box1: Off
	Check Box3: Off
	Check Box4: Off
	Check Box6: Off
	Check Box40: Off
	Check Box41: Off
	Check Box42: Off
	Check Box44: Off
	Name: 
	Phone: 
	Address: 
	Fax: 
	Email: 
	Name_2: 
	Phone_2: 
	Address_2: 
	Fax_2: 
	Email_2: 
	Name_3: 
	Phone_3: 
	Address_3: 
	Fax_3: 
	Email_3: 
	Common Address or General Location: 
	Property Index Number PIN: 
	Date: 
	Date_2: 
	Name of Project: 
	Name of Applicant: 
	Review Complete by: 
	Check Box241: Off
	Check Box242: Off
	Check Box243: Off
	Check Box244: Off
	Check Box245: Off
	Check Box246: Off
	Check Box247: Off
	Check Box249: Off
	Check Box2410: Off
	Check Box2411: Off
	Check Box2412: Off
	Check Box2413: Off
	Check Box2414: Off
	Check Box2415: Off
	Check Box2416: Off
	Check Box2417: Off
	Check Box2418: Off
	Check Box2419: Off
	Check Box2420: Off
	Name of Project_2: 
	Names of Applicant: 
	Review Completed by: 
	Check Box251: Off
	Check Box252: Off
	Check Box253: Off
	Check Box254: Off
	Check Box255: Off
	Check Box256: Off
	Check Box257: Off
	Check Box258: Off
	Check Box259: Off
	Check Box2510: Off
	Check Box2511: Off
	Check Box2512: Off
	Check Box2513: Off
	Check Box2514: Off
	Check Box2515: Off
	Check Box2516: Off
	Check Box2517: Off
	Check Box2518: Off
	Check Box2519: Off
	Text96: 
	Text97: 
	Name  Address of Applicant 1: 
	Name  Address of Applicant 2: 
	Name  Address of Owners 1: 
	Name  Address of Owners 2: 
	Name  Address of Owners 3: 
	Name  Address of Developer 1: 
	Name  Address of Developer 2: 
	Name  Address of Applicant 3: 
	Name  Address of Developer 3: 
	undefined_7: 
	Text95: 
	Common Address of Development: 
	Legal Description attach: 
	Street address: 
	Community: 
	PlN: 
	Name of local governing authority: 
	Date_3: 
	Date_4: 
	Text99: 
	Text100: 
	Text101: 
	Comnents503b: 
	Comnents503b_2: 
	Comnents503b_4: 
	Comnents503b_5: 
	Text65: 
	Text66: 
	Text61: 
	date: 
	undefined_12: 
	Text23: 
	1: 
	2: 
	Check Box3453452: Off
	yutyutyu: Off
	Check Box2: Off
	Chrter: Off
	retert: Off
	sdfsdfsd: Off
	Text117: 
	Text118: 
	Qualified Wetland Review Specialist: 
	CommentsNarrative description of the existing and proposed site conditions Include description of offsite conditions: 
	CommentsSchedule for implementation of the site stormwater plan: 
	Comments20314: 
	Text103: 
	2037: 
	2032 2034: 
	2037 2038: 
	Text102: 
	Comments400: 
	Comments4011a 4026: 
	Comments2039 20310 4011: 
	CommentsFloodway hydrologic and hydraulic analyses for the following conditions: 
	CommentsExisting conditions land use and stream system: 
	CommentsProposed conditions land use and stream system: 
	CommentsTabular summary of 1 OOyear flood elevations and discharges for existing and proposed conditions: 
	CommentsCalculations used for model development: 
	Comments4017: 
	CommentsTabular summary for below and above 1 Oyear flood elevation of fill compens atory storage and compensatory storage ratios provided in proposed plan: 
	CommentsNarrative discussion of flood proofing measures including material specifications calculations design details operation summary etc: 
	CommentsFlood Easements when required by the countywide ordinance or local jurisdiction: 
	CommentsCalculation of required buffer including width size and vegetation quality: 
	CommentsWetland Delineation Plan View Drawing: 
	Text105: 
	Text106: 
	Text108: 
	Text109: 
	Text110: 
	CommentsAll drawings should be signed and sealed by a PE: 
	CommentsSite Topographic Map: 
	CommentsMap scales at 1 inch  100 feet or less and accurate to 1 05 feet: 
	CommentsExisting and proposed contours onsite and within 100 feet of site: 
	CommentsExisting and proposed drainage patterns and watershed boundaries: 
	CommentsDelineation of predevelopment regulatory floodplainfloodway limits: 
	CommentsDelineation of posdevelopment regulatory floodplainfloodway limits: 
	CommentsLocation of crosssections and any other modeled features: 
	CommentsLocation of drain tiles: 
	CommentsLocation of all wetlands lakes ponds etc with normal water elevation noted: 
	CommentsLocation of al buildings on the site: 
	CommentsNearest base flood elevations: 
	CommentsFEMA and Kane County Survey Control Network benchmark: 
	CommentsGeneral Plan View Drawing may be more than one drawing for clarity: 
	CommentsMap scales at 1 inch  100 feet or less and accurate to 1 05 feet contour interval: 
	CommentsExisting major and minor stormwater systems: 
	CommentsProposed major and minor stormwater systems: 
	CommentsDesign details for stormwater facilities ie structure and outlet work detail drawings etc: 
	CommentsScheduled maintenance program for permanent stormwater facilities induding BMP measures: 
	CommentsPlanned maintenance tasks and schedule: 
	CommentsIdentification of persons responsible for maintenance: 
	CommentsPermanent public access maintenance easements granted or dedicated to and accepted by a government entity: 
	CommentsSedimentlErosion Control Plan: 
	CommentsSedimentlerosion control installation measures: 
	CommentsExisting and proposed roadways structures parking lots driveways sidewalks and other impervious surfaces: 
	CommentsLimits of clearing and grading: 
	CommentsWeiland locations: 
	CommentsProposed buffer location: 
	CommentsExisting soil types vegetation and land cover conditions: 
	CommentsList of maintenance tasks and schedule for sedimenterosion control measures: 
	CommentsVicinity Topographic Map: 
	CommentsVicinity topographic map covering entire area upstream of the development site and downstream to a suitable hydraulic boundary condition: 
	CommentsA 2 contour map is preferred at a scale readable by the reviewer: 
	CommentsWatershed boundaries for areas draining through or from the development: 
	CommentsSoil types vegetation and land cover affecting runoff upstream of the site for any area draining through the site: 
	CommentsLocation of development site within the major watersheds: 
	CommentsEstimate of Probable Cost to construct stormwater facilities: 
	CommentsDevelopment security: 
	CommentsSchedule for the completion of stormwater facilities: 
	CommentsIrrevocable letter of credit for 110 of estimated probable cost to construct the stormwater facilities: 
	CommentsRight to draw on the security statement  signed by the holder of the security: 
	CommentsRight to enter the development site to complete required work that is not completed according to schedule: 
	CommentsIndemnification statement  signed by developer: 
	CommentsSediment and erosion control security: 
	CommentsIrrevocable letter of credit for 110 of estimated probable cost to install sediment and erosion control facilities: 
	CommentsRight to draw on the security statement  signed by the holder of the security_2: 
	CommentsRight to enter the development site to complete required work that is not installed and maintained according to schedule: 
	CommentsLetter of Credit Requirements: 
	CommentsStatement that indicates that the lending institution capital resources at least 10000000 or as authorized: 
	CommentsRow14: 
	CommentsRow15: 
	CommentsAllows Administrator to withdraw without consent of developer: 
	CommentsAllows Administrator to withdraw within 45 days of expiration date: 
	CommentsCompleted Stormwater Permit Application and all required submittals: 
	CommentsCompleted variance petition including all information identified in Section 152367a1: 
	CommentsStatement as to how the variance sought satisfies the standards in Section 1523610 Address each condition separately: 
	Name of CommunityUnincorporated Area applying for exemption: 
	Name Address and Title of Submitter 1: 
	Name Address and Title of Submitter 2: 
	Name Address and Title of Submitter 3: 
	undefined_13: 
	area project purpose and intended use and estimated time until completion: 
	Name of waterway at development: 
	Yo Sedion TownShip and Range: 
	Street address or other descriptive location: 
	Date_5: 07/08/3034
	Name Address and Title of Submitter 1_2: 
	Text3: 
	Name Address and Title of Submitter 2_2: 
	Name Address and Title of Submitter 3_2: 
	AlC: 
	Fax no if applicable: 
	Project Name: 
	Site Location: 
	SectionfTownshipRange: 
	Check Box5: Off
	Check Box7: Off
	Check Box8: Off
	Please Describe Tasks completed during year: 
	Text111: 
	Date_7: 
	Check Box27: Off
	Check Box28: Off
	Check Box29: Off
	Check Box30: Off
	Check Box31: Off
	Check Box32: Off
	Check Box33: Off
	Check Box34: Off
	Check Box35: Off
	Check Box37: Off
	Check Box38: Off
	Check Box39: Yes
	Text73: 
	Text74: 
	The right to draw on performance security posted in accordance with the Storm: 
	property for the purpose of performing the work to whoever the Administrator: 
	STATEMENT FOR: 
	Text13: 
	Developer: 
	RELEASED BY FINAL ACCEPTANCE: 
	CountylCommunity: 
	Administrator: 
	Text112: 
	Project Name File No: 
	Inspection Date: 
	Time: 
	Inspected By: 
	Check Box67: Off
	Check Box69: Off
	Check Box71: Off
	Check Box68: Off
	Check Box70: Off
	Check Box72: Off
	Check Box88: Off
	Check Box91: Off
	Check Box94: Off
	Check Box97: Off
	Check Box103: Off
	Check Box106: Off
	Check Box109: Off
	Check Box112: Off
	Check Box115: Off
	Check Box118: Off
	Check Box121: Off
	Check Box124: Off
	Check Box127: Off
	Check Box130: Off
	Check Box133: Off
	Check Box136: Off
	Check Box89: Off
	Check Box92: Off
	Check Box95: Off
	Check Box98: Off
	Check Box104: Off
	Check Box107: Off
	Check Box110: Off
	Check Box113: Off
	Check Box116: Off
	Check Box119: Off
	Check Box122: Off
	Check Box125: Off
	Check Box128: Off
	Check Box131: Off
	Check Box134: Off
	Check Box137: Off
	Check Box90: Off
	Check Box93: Off
	Check Box96: Off
	Check Box99: Off
	Check Box105: Off
	Check Box108: Off
	Check Box111: Off
	Check Box114: Off
	Check Box117: Off
	Check Box120: Off
	Check Box123: Off
	Check Box126: Off
	Check Box129: Off
	Check Box132: Off
	Check Box135: Off
	Check Box138: Off
	T: 
	undefined_19: 
	undefined_20: 
	undefined_21: 
	undefined_22: 
	undefined_23: 
	undefined_24: 
	undefined_25: 
	undefined_26: 
	undefined_28: 
	undefined_29: 
	The undersigned Petitioner: 
	attached Exhibit A and depicted on the attached Exhibit B be rezoned to the: 
	zoning classification: 
	Print Name: 
	Check Box248: Off
	Comnents503b_3: 
	2018: 
	2035: 
	Comments2023 2024 2028: 
	Text104: 
	Comments4014: 
	Check Box100: Off
	Check Box101: Off
	Check Box102: Off
	CommentsSite runoff calculations: 
	CommentsSite Runoff and Storage Calculations_2: 
	Check Box45: Off
	Check Box46: Off
	Check Box47: Off
	Check Box48: Off
	Check Box49: Off
	Check Box50: Off
	Check Box51: Off
	Check Box56: Off
	Check Box59: Off
	Check Box60: Off
	Check Box36: Off
	Check Box1z: Off
	Check Box1l: Off
	Check Box1k: Off
	Check Box1j: Off
	Check Box1h: Off
	Check Box1g: Off
	Check Box1f: Off
	Check Box1s: Off
	Check Box1a: Off
	Check Box1p: Off
	Check Box1o: Off
	Check Box1i: Off
	Check Box1u: Off
	Check Box1y: Off
	Check Box1t: Off
	Check Box1r: Off
	Check Box1e: Off
	Check Box1w: Off
	Check Box1q: Off
	Check Box9: Off
	Check Box10: Off
	Check Box11: Off
	Check Box12: Off
	Check Box13: Off
	Check Box14: Off
	Check Box15: Off
	Check Box16: Off
	Check Box17: Off
	Check Box18: Off
	Check Box19: Off
	Check Box20: Off
	Check Box21: Off
	Check Box22: Off
	Check Box23: Off
	Check Box24: Off
	Check Box25: Off
	Check Box26: Off
	Check Box43: Off
	Text6: 
	Community_2: 
	Date_6: 
	Other explain: 
	Text4: 
	AlC_2: 
	undefined_14: 
	Text1: 
	Text2: 
	Text10: 
	Check Box52: Off
	Check Box53: Off
	Check Box54: Off
	Check Box55: Off
	Text56: 
	Subscribed and sworn to before me this: 
	20: 
	undefined_5: 
	Notary Public: 


