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Community Development Phone: (630) 845-9654 
22 South First Street Fax: (630) 232-1494 
Geneva, Illinois 60134 

Application Requirements for a Zoning Map Amendment 

 A completed and signed copy of the application form, attached hereto as Exhibit A.  (1 copy)

 A nonrefundable application fee in the amount of five hundred dollars ($500.00). The 
Planning and Zoning Commission review process is designed to allow for two (2) 
iterations of staff review comments. An additional fee of one hundred dollars ($100.00) 
shall be required for each subsequent review.

 A deposit in the amount of five hundred dollars ($500.00) to cover third party costs such as 
publication of legal notices, preparation of meeting minutes, preparation of public hearing 
transcripts, and final document recordation. Upon notification by the City, the deposit shall 
be replenished if the fees incurred exceed the initial deposit amount. Any remaining balance 
on a deposit will be refunded in a timely manner once all fees have been paid.

 A typed narrative description of the request and a statement of how the application meets the 
criteria described in Section 11-14-3F of the Zoning Ordinance, attached hereto as Exhibit B.
(3 hard copies and 1 electronic copy in PDF format)

 The legal description, as well as the address and Permanent Index Number(s) (P.I.N.), of the 
subject property submitted electronically in Microsoft WORD format. They may be 
submitted on a compact disc, USB flash drive, or by email to the City Planner.

 Proof of ownership of the subject property, a purchase agreement, or authorization letter 
from the property owner. An authorization letter shall specifically state the zoning map 
amendment being requested and exactly what is intended to be done with the subject 
property. The letter shall also specifically indicate that consent is being granted to the 
applicant to pursue the zoning map amendment. The letter shall be dated, signed by the 
property owner and include the mailing address of the property owner. The original copy of 
the letter shall be submitted with the application.  (1 copy)

 A list containing the name and mailing address of the taxpayer of record and Permanent 
Index Number (P.I.N.) of all properties within five hundred (500) feet of the subject property, 
including all properties that are separated by a public right-of-way.  See Exhibit C. (1 copy)

 An affidavit of accuracy signed by the person that created the list of property owners' 
addresses within five hundred (500) feet of the subject property. Please use Exhibit D as an 
example or feel free to use Exhibit D itself. The City of Geneva employs a Notary Public 
at City Hall for your convenience.  (1 copy)

 Two sets of unsealed, unstuffed, and stamped self-adhesive envelopes addressed to the
"Current Property Owner" for each property within five hundred (500) feet of the subject 
property. The envelopes shall list the City  of Geneva as the return address, not the applicant. 

Return address: City of Geneva 
22 South First Street 
Geneva, IL 60134 
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 A site plan or plat of survey stamped by a licensed professional surveyor, drawn to scale and 
large enough to clearly show the locations and dimensions of the lot(s), principal 
and accessory structure(s), driveway(s), and off street parking spaces. 
(3 folded 24" x 36" copies and 1 electronic copy in PDF format)

 A copy of a completed Natural Resources Inventory, attached hereto as Exhibit E.  All 
applicants are required to submit a Natural Resources Inventory with the Kane-DuPage 
Soil and Water Conservation District. It is the responsibility of the applicant to file the 
required application prior to or at the time of submittal for a zoning map amendment. 
Send all communications to contact@kanedupageswcd.org. (1 copy)

 A copy of a completed Kane County Road Improvement Impact Fee application, attached 
hereto as Exhibit F. All applicants are required to submit a Kane County Road Improvement 
Impact Fee application with the Department of Transportation. It is the responsibility of the 
applicant to file the required application prior to or at the time of submittal for this 
application.  (1 copy) 

****************************************************************************** 
All required items shall be submitted together. Staff review shall not begin until staff has 
determined that all required items have been submitted and are complete. All documents 
shall be folded to fit into a legal size folder. It is strongly suggested that the applicant 
schedule an appointment with the City Planner prior to and at the time of submittal so that 
the submittal documents can be reviewed for accuracy and completeness.   

****************************************************************************** 

Questions may be directed to the City Planner at (630) 845-9654. 



Community Development Phone: (630) 845-9654 
22 South First Street Fax: (630) 232-1494 
Geneva, Illinois 60134 

EXHIBIT A 

APPLICATION FOR A ZONING MAP AMENDMENT 
City of Geneva 

Applicant Information 

Name ________________________________________ Phone __________________________ 

Address ______________________________________________________________________ 

Fax _________________________________  Email __________________________________ 

Applicant Proprietary Interest in Property (Documentation Required) 

__________ Owner __________ Lessee 

__________ Contract Purchaser __________ Other(explain) ________________ 

Property Owner Information (if different from the applicant) 

Name ________________________________________ Phone __________________________ 

Address ______________________________________________________________________ 

Fax ________________________________   Email ___________________________________ 

Attorney Information 

Name ________________________________________ Phone __________________________ 

Address ______________________________________________________________________ 

Fax _________________________________  Email __________________________________ 

Property Information 

Common Address or General Location ______________________________________________ 

Property Index Number (PIN) _____________________________________________________ 

Current Zoning __________________________ Current Use ____________________________ 

Proposed Zoning _________________________ Proposed Use __________________________ 
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Applicant Certification 
I certify that I have received a copy of the submittal requirements, review procedures, and 
meeting dates as they relate to this request for a zoning map amendment.  I have reviewed the 
Geneva City Code requirements which relate to this petition and I certify that this application 
submittal is in conformance with such ordinance(s).    I further certify that all the information 
provided above and the information contained in any documents submitted herewith is true and 
accurate.   

I consent to the entry in or upon the property described in this application by any authorized 
official of the City of Geneva for the purposes of inspection or review of the site in order to 
provide information for the formal determination of the request for a zoning map amendment.   

In addition to the application fee of five hundred dollars ($500.00) and five hundred dollar 
($500.00) deposit, I agree to reimburse the City of Geneva for any professional services or costs, 
including but not limited to, attorneys, engineers, planners, architects, surveyors, or other 
consultant fees that are incurred by the City which are associated with the City of Geneva 
providing a formal determination on the request for a zoning map amendment.   

______________________________________________ ____________________ 
Signature of Applicant  Date  

______________________________________________ ____________________ 
Signature of Owner, if different from the applicant Date 
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EXHIBIT B 

STANDARDS FOR ZONING MAP AMENDMENTS 
City of Geneva 

Standards for Zoning Map Amendments:  The applicant must provide a statement with the 
application and present evidence at the public hearing addressing each of the following matters: 

1. Existing uses of property within the general area of the property in questions;
2. The zoning classification of property within the general area of the property in question;
3. The suitability of the property in question to the uses permitted under the existing zoning

classification as well as the proposed zoning classification; and
4. The current comprehensive plan for the City of Geneva.



Community Development Phone: (630) 232-0814 
22 South First Street Fax: (630) 232-1494 
Geneva, Illinois 60134 

EXHIBIT C 

PROPERTY OWNER NOTIFICATION 

Petitioner’s instructions for preparing envelopes to property owners within five hundred 
(500) feet of the subject property.
1. A list must be submitted containing the mailing addresses and respective parcel numbers of

all property owners who own property within five hundred (500) feet of the subject
property. Please see the link below and follow the instructions provided.

https://www.kanecountyassessments.org/Pages/Buffer.aspx

2. Provide staff with two (2) sets of unsealed, unstuffed, self-adhesive envelopes addressed to
the “Current Property Owner” and stamped with current postage. PLEASE DO NOT RUN
THROUGH A POSTAGE METER.

3. The envelopes shall list the City of Geneva as the return address, not the applicant.

 Return Address: City of Geneva 
22 South First Street 
Geneva, IL 60134 

4. The City will write the legal notices regarding the application and mail them to the
property owners using the supplied envelopes. The notices will be mailed within five (5)
working days after a completed application is filed and again at least fifteen (15) and no
more than thirty (30) days prior to the public hearing.
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EXHIBIT D 

STATE OF ILLINOIS ) 
) SS 

COUNTY OF ___________ ) 

AFFIDAVIT 

The undersigned, being duly sworn on oath, deposes and says that the attached list of 
property owners' addresses comprises, to the best of the Affiant’s knowledge, a true and 
complete list containing the addresses of the persons to whom the current real estate tax bills 
are sent for those premises lying within 500 feet in all directions of the property lines of the 
Subject Property. 

________________________________ ________________________________ 
Printed Name Signature 

Subscribed and sworn to before me this 
____ day of _______________, 20___ 

________________________________ 
Notary Public 



EXHIBIT E

NATURAL RESOURCES INVENTORY 



  Natural Resources Inventory (NRI) Application 

FOR OFFICE USE ONLY 

NRI #_______________ Natural Resource Review Letter ___________ Date Initially rec’d ____________  Date all rec’d _______________ 
Date Due ____________ Fee Due $____________ Refund Due ____________ Check #_____________ 
The report will be issued on a nondiscriminatory basis without regard to race, color, religion, sex, age, marital status, handicap, or national origin. 

          Revised January 10, 2025 

Petitioner: ___________________________________      Owner: _____________________________________ 
Contact Person: _______________________________      Address: ____________________________________ 
Address: _____________________________________      City, State, Zip: _______________________________ 
City, State, Zip: ________________________________      Phone Number: ______________________________ 
Phone Number: _______________________________      Email:_______________________________________ 
Email: _______________________________________  
Please select:  How would you like to receive a copy of the NRI Report?    Email Mail 

Site Location  Type of Request 
Address: _____________________________________    Change in Zoning from __________ to_________  
City, State, Zip: ________________________________        Subdivision or Planned Unit Development (PUD) 
Township(s) _____N Range(s)____E Section(s) ______       Variance (Please describe fully on a separate sheet) 
Parcel Index Number(s):_________________________     Special Use Permit (Please describe on separate sheet)

Site Information 
Municipality/Permitting Unit of Government: ___________________________ Acres of Disturbance: __________ 
Project or Subdivision Name:  ______________________________________ Total Acres:____________________ 
Current Use of Site: _____________________________ Proposed Use: __________________________________ 
Surrounding Land Use: ________________________________________  Hearing Date: _____________________ 

Proposed Improvements (Check all that apply) 
     Dwellings with Basements     Parking Lots     Commercial Buildings Common Open Space 
     Dwellings without Basements   Roads and Streets     Utility Structures         Other______________ 

Stormwater Treatment 
     Drainage Ditches or Swales     Dry Detention Basins   No Detention Facilities Proposed 
     Storm Sewers     Wet Detention Basins   Other_________________________________ 

Water Supply  Wastewater Treatment 
     Individual Wells     Septic System   Other_________________________________ 

 Community Water     Sewers 

Required: Include One Copy of Each of the Following (Processing will not begin until all items are received) 
     Application (completed and signed)  
     Fee (according to fee schedule on back) 

Make Checks payable to Kane-DuPage Soil and Water Conservation District 
Plat of Survey showing legal description, legal measurments 
Site Plan/Drawings showing lots, storm water detention areas, open areas, streets etc. 
Project Narrative with additional details on the proposed use, including total area of ground disturbance 
Location Map (if not on maps above) include distances from major roadways or tax parcel numbers 

If Available- Not Required:  
Any applicable surveys including wetland deliniation, detailed soil survey, topographic survey etc. 

I (we) understand the filing of this application allows the authorized representative of the Kane-DuPage Soil 
and Water Conservation District to visit and conduct an evaluation of the site. 

Petitioner or Authorized Agent___________________________________   Date________________________ 



  Natural Resources Inventory (NRI) Fees 

FEE AMOUNTS FOR TOTAL ACRES OF PARCEL*: Effective February 01, 2025
¼ acre or less=  $100  

¼ acre-5 acres or fraction thereof= $500
 6 acres or fraction thereof = $520

ADD $20 for each additional acre or fraction thereof OVER 6 

***Please contact KDSWCD for non-contiguous parcels*** 
MAKE CHECKS PAYABLE TO: Kane DuPage Soil and Water Conservation 
District 

Acres Fee Acres Fee Acres Fee Acres Fee Acres Fee Acres Fee Acres Fee Acres Fee Acres Fee Acres Fee 

1 500 21 820 41 1220 61 1620 81 2020 101 2400 121 2820 141 3220 161 3620 181 4020 
2 500  22 840 42 1240 62 1640 82 2040 102 2440 122 2840 142 3240 162 3640 182 4040 
3 500 23 860 43 1260 63 1660 83 2060 103 2460 123 2860 143 3260 163 3660 183 4060 
4 500 24 880 44 1280 64 1680 84 2080 104 2480 124 2880 144 3280 164 3680 184 4080 
5 500 25 900 45 1300 65 1700 85 2100 105 2500 125 2900 145 3300 165 3700 185 4100 
6 520 26 920 46 1320 66 1720 86 2120 106 2520 126 2920 146 3320 166 3720 186 4120 
7 540 27 940 47 1340 67 1740 87 2140 107 2540 127 2940 147 3340 167 3740 187 4140 
8 560 28 960 48 1360 68 1760 88 2160 108 2560 128 2960 148 3360 168 3760 188 4160 
9 580 29 980 49 1380 69 1780 89 2180 109 2580 129 2980 149 3380 169 3780 189 4180 
10 600 30 1000 50 1400 70 1800 90 2200 110 2600 130 3000 150 3400 170 3800 190 4200 
11 620 31 1020 51 1420 71 1820 91 2220 111 2620 131 3020 151 3420 171 3820 191 4220 
12 640 32 1040 52 1440 72 1840 92 2240 112 2640 132 3040 152 3440 172 3840 192 4240 
13 660 33 1060 53 1460 73 1860 93 2260 113 2660 133 3060 153 3460 173 3860 193 4260 
14 680 34 1080 54 1480 74 1880 94 2280 114 2680 134 3080 154 3480 174 3880 194 4280 
15 700 35 1100 55 1500 75 1900 95 2300 115 2700 135 3100 155 3500 175 3900 195 4300 
16 720 36 1120 56 1520 76 1920 96 2320 116 2720 136 3120 156 3520 176 3920 196 4320 
17 740 37 1140 57 1540 77 1940 97 2340 117 2740 137 3140 157 3540 177 3940 197 4340 
18 760 38 1160 58 1560 78 1960 98 2360 118 2760 138 3160 158 3560 178 3960 198 4360 
19 780 39 1180 59 1580 79 1980 99 2380 119 2780 139 3180 159 3580 179 3980 199 4380 
20 800 40 1200 60 1600 80 2000 100 2400 120 2800 140 3200 160 3600 180 4000 200 4400 

For the convenience of those who must comply with the provisions of the Illinois Soil and Water Conservation 
District Act, Section 22.02a (Illinois Complied Statues, Chapter 70, Paragraph 405, Section 22.02a), enacted 
December 3, 1971, effective July 1, 1972, we quote this section: 

“The Soil and Water Conservation District shall make all-natural resource information available to the 
appropriate county agency or municipality in the promulgation of zoning ordinances or variances. Any 
person who petitions any municipality or county agency in the district for variation, amendment, or other 
relief from that municipality’s or county’s zoning ordinance or who proposes to subdivide vacant or 
agricultural lands therein shall furnish a copy of such petition or proposal to the Soil and Water 
Conservation District. The Soil and Water Conservation District shall be given not more than 30 days from 
the time of receipt of the petition or proposal to issue its written opinion concerning the petition or 
proposal and submit the same to the appropriate county agency or municipality for further action.” 

*Fees may be adjusted based on size of disturbance and adjacent natural resources which may be impacted.
Revised January 10, 2025



EXHIBIT F 

KANE COUNTY ROAD IMPROVEMENT IMPACT FEE 

SEE ATTACHED 



Appendix A-2: Road Impact Fee Application 1

In accordance with Kane County Ordinance No. 22-27, a road impact fee is assessed for all new development in 
Kane County. Through the Impact Fee Program, new development pays a fair share of the cost of County highway 
improvements as defined in the Comprehensive Road Improvement Program (CRIP).

All new development is required to complete this Road Impact Fee Application. The completed Application should be 
submitted to the Kane County Division of Transportation. DO NOT SEND PAYMENT. Upon receipt of the completed 
Application, the County will assess the impact fee and respond to the contact person identified on the Application. 
Additional information can be found in the Impact Fee Procedures Manual available on the County’s website

ROAD IMPACT FEE APPLICATION

Instructions

I. APPLICANT INFORMATION
•	 Please complete all fields.
•	 The Applicant is the person or organization who 

owns the development. The contact (if different from 
the Applicant) should be a person who can answer 
questions regarding the Application.

•	 Please provide an email address to facilitate 
communications regarding the Application.

II. PROPERTY INFORMATION
•	 Provide the lot number, subdivision name and unit/

phase/neighborhood number as applicable for 
recorded subdivisions or Planned Unit Developments 
(PUD’s). Also include the  original plat or plat number 
recorded with the County. Provide a copy of the 
municipal ordinance approving the subdivision or 
PUD. 

•	 Section, township and range information can be found 
on the plat of survey. A copy of the plat of survey must 
be included with submittal of the Application. 

•	 New development shall be assessed an impact fee 
under the Ordinance in effect at the time site specific 
development approval was received. Additional 
information regarding site specific development 
approval is provided in Section 2 of the Impact Fee 
Procedures Manual. 

III. PRINCIPAL BUILDING USE
•	 Unless a building has both residential and non-

residential areas, please check only one box.
•	 The principal use of the building should be identified. 

For example, an industrial building with a nominal 
amount of office space would be considered 
industrial, and the office portion should be included in 
the gross square footage of the building. A multi-unit 
retail building that could include a restaurant would 
be considered general retail. Buildings located on 
outlots in a retail center should be identified by the 
principal use of the building.

•	 For non-residential buildings, provide a copy of the 
site plan and floor plan for each floor (in PDF format), 
and a signed and sealed letter from the architect 
certifying the gross square footage of the building.

IV. OPTIONAL DATA FOR ASSESSMENT
•	 Please refer to the Impact Fee Procedures Manual for:

•	 A list of uses exempt from impact fee payment
•	 Demolition credits
•	 Discounts 

•	 If the Applicant has previously entered into an Impact 
Fee Payment Agreement or Improvement Credit 
Agreement with the County, and desires to apply 
credits against this Application, please so note and 
identify the agreement number.

http://kdot.countyofkane.org/Impact%20Fees/Comprehensive%20Road%20Improvement%20Plan%20effective%20March%2014%2c%202017/CombinedCRIP_BoardApproved_03142017.pdf
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Kane County Division of Transportation
41W011 Burlington Road
Campton Hills, IL 60175
Phone: (630) 845-3798 | Fax: (630) 584-5265
Email: LisaLarson@co.kane.il.us 

Office Use Only
Date Received:

Application #:
Road Impact Fee Application
Please read the instructions on preceding page 
carefully before completing the application form. 

APPLICANT INFORMATION
Applicant Name:

Address:

City, State, ZIP:

Contact Name: Email:

Phone: Fax:

Contact (Architect):

Contact (Engineer):

Signature: Date:

PROPERTY INFORMATION (Please answer all)
Lot: Block: Subdivision:

Quarter/Half Section: Section#: Township#: Range#:

Tax Parcel Index Number(s) (e.g. 09-01-100-014): Final Plat Date:

Site Address:

Building Permit Issuing Agency: Development Approval Date:

PRINCIPAL BUILDING USE
Single Family Detached Dwelling Units: Warehousing/Distribution Terminal GFA:

Single Family Attached Dwelling Units: Speculative Industrial GFA:

Multi-Family Attached Dwelling Units: Light Industrial/Industrial Park GFA: 

Age Restricted Housing Dwelling Units: Fast Food Restaurant GFA:

Retail GFLA: Fine Dining Restaurant GFA:

Supermarket GFA: Day Care GFA:

Convenience Store/Gas Station Fuel Positions: Hospital GFA:

General Office GFA: Nursing Home Beds:

Medical-Dental Office GFA: Hotel/Motel Beds:

Office Park GFA: Religious Institution GFA:

Business Park GFA: Other (Specify) GFA:

OPTIONAL DATA FOR ASSESSMENT (Attachments required)
New development is an exempt use.
Use: 

Applying for Impact Fee Demolition Credit - existing building(s) 
on site to be demolished (Procedures Manual Section 4.3)

Apply to credits under Credit Agreement.
CA#:

Requesting Individual Assessment - Simplified
(Procedures Manual Section 3.5)

Applying for Impact Fee Discount Program
(Procedures Manual Section 4.1)

Requesting Individual Assessment - Standard
(Procedures Manual Section 3.5)
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IMPACT FEE DISCOUNT APPLICATION
Submit this checklist with your Impact Fee Application and any additional documents required on the 
following pages to determine eligibility for the discount program.  

A new development may be eligible for discount of up to 70% from impact fees assessed in accordance 
with Section Seven of the Kane County Impact Fee Ordinance (Ordinance No. 22-27), provided the following 
criteria are satisfied. Developments using any of the discounts on this Application (also presented 
in Section Ten of the Ordinance) may not receive additional discounts through the Individual 
Assessment process.

Available Discounts

MOBILITY OPTIONS DISCOUNT
New development may earn an impact fee discount of up to 20% by encouraging the use 
of alternative transportation modes. 

MIXED-USE AND HIGHER-DENSITY DEVELOPMENT DISCOUNTS
Mixed-use development with residential and two or more qualifying non-residential land 
uses may be eligible for a 10% impact fee discount. Higher-density residential development 
may be eligible for an impact fee discount of up to 30%. To qualify for these discounts, the 
new development must meet at least one of the criteria for the Mobility Options Discount.

DOWNTOWN DEVELOPMENT DISCOUNT
New development located within a downtown area is eligible for an impact fee discount of 
up to 20%. The new development must be located on a redevelopment or infill site. 

INDUSTRIAL DEVELOPMENT DISCOUNT
Industrial new development may receive an impact fee discount of up to 20% for locating 
on a redevelopment or infill site and including onsite railroad spur access, airport access 
for freight, or direct access to a state designated truck route.

SKILLED MANUFACTURING JOB CREATION DISCOUNT
New development that generates skilled manufacturing jobs can apply for an impact fee 
discount of up to 20%, depending on the number of new jobs created. 

CHARITABLE ORGANIZATION DISCOUNT
Buildings solely owned and occupied by a 501(c)(3)-designated charitable organization 
may be eligible for up to a 100% discount. The discount is applied only on the traffic 
impact of the first 50 weekday PM peak hour trips generated by a site.  
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1. MOBILITY OPTIONS DISCOUNT 
New development may earn an impact fee discount of up to 20% by encouraging the use of alternative 
transportation modes. 

CRITERIA

•	 10% Discount if the new development is within one-quarter mile walking distance from an existing 
Pace Suburban Bus route.

•	 10% Discount if the new development is within one-half mile walking distance from an existing 
Metra station.

•	 10% Discount if the new development is within one-half mile from a Transit Supportive Corridor.

•	 10% Discount if the new development is within one-half mile from a local or regional greenway or 
bicycle trail. The greenway or bicycle trail shall be depicted on the Kane County Bike Map or Chicago 
Metropolitan Agency for Planning (CMAP) Regional Greenways and Trails Plan Map.

SUBMITTAL REQUIREMENTS
With submittal of this Application, the Applicant must provide the following documents in PDF format or 
as a hard copy:

	✓ A vicinity map showing the location of new development relative to the existing Pace Suburban Bus 
route, Metra station, Transit Supportive Corridor, or bicycle facility. The map shall detail the spacing 
distance between the new development and the alternate transportation option(s). 

2. MIXED-USE AND HIGHER-DENSITY DEVELOPMENT DISCOUNTS
Mixed-use and higher-density residential developments can earn additional impact fee discounts. To 
qualify for these discounts, the new development must meet at least one of the four Mobility Options 
Discount criteria.

CRITERIA

•	 10% Discount for Mixed-Use Developments with a residential use and at least two (2) of the following 
land uses incorporated. Accessory uses within a principal use may not be counted as a separate 
use. Check all non-residential uses included within the Mixed-Use Development. 

Parks Laundry/dry cleaners
Forest preserves Neighborhood retail centers
Community or civic centers Restaurants
Recreation facilities Pharmacies
Schools or daycare centers Grocery stores
Libraries Banks
Places of worship Medical/dental offices or hospitals
Post offices General offices
Convenience stores

http://kdot.countyofkane.org/Publications/Kane_Kendall_Bike_Map_2020-10-07.pdf
https://www.cmap.illinois.gov/documents/10180/911218/MOB_Regional_greenways_and_trails_map_FINAL.pdf/01630e87-4862-9de4-5bdc-9586176fa7ae
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•	 Up to a 30% Discount for Residential Density where the residential new development provides an 
average density of at least 7 units per acre. Where the Residential Density Discount is applied, the 
new development shall not be eligible for the Mixed-Use Development Density Discount. Check the 
appropriate density category.

10% Discount for an average residential density of at least 7 units per acre and no more than 
14 units per acre.
20% Discount for an average residential density of at least 15 units per acre and no more than 
28 units per acre.
30% Discount for an average residential density greater than 29 units per acre.

SUBMITTAL REQUIREMENTS
With submittal of this Application, the Applicant must provide the following documents in PDF format or 
as a hard copy:

Mixed-Use Discount

	✓ A scaled site plan indicating the size and location of all non-residential trip generators included in 
the Mixed-Use Development. The site plan shall be consistent with the site specific development 
approval.

Residential Density Discount

	✓ A scaled site plan indicating the residential development (location and unit count), gross floor area 
of non-residential uses, land area of the new development, and calculated residential density. 

	✓ A plat of subdivision showing the total area encompassed by the new development. The plat of 
subdivision shall be consistent with the site specific development approval. 

3. DOWNTOWN DEVELOPMENT DISCOUNT
Development located within a downtown area is eligible for an impact fee discount of up to 20%.

CRITERIA

•	 20% Discount for new development located on an infill or redevelopment site defined in a municipally-
adopted downtown subarea, comprehensive plan, or within an established downtown Tax Increment 
Finance (TIF) district.

SUBMITTAL REQUIREMENTS
With submittal of this Application, the Applicant must provide the following documents in PDF format or 
as a hard copy:

	✓ A scaled vicinity map showing the new development site clearly outlined relative to a downtown 
subarea, comprehensive plan, or downtown TIF district boundary.
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4. INDUSTRIAL DEVELOPMENT DISCOUNT
Industrial new development meeting specific criteria may receive an impact fee discount of up to 20%.

CRITERIA

•	 10% Discount for new development located on a redevelopment or infill site.

•	 10% Discount for onsite railroad spur access, airport access for freight, or direct access to a state 
designated truck route.

SUBMITTAL REQUIREMENTS
With submittal of this Application, the Applicant must provide the following documents in PDF format or 
as a hard copy:

	✓ A scaled vicinity map showing the new development site clearly outlined as a redevelopment or infill 
site.

	✓ A scaled site plan or vicinity map, as appropriate, demonstrating railroad spur access, airport 
access, or direct truck route access. 

5. SKILLED MANUFACTURING JOB CREATION DISCOUNT
New development that generates skilled manufacturing jobs can apply for an impact fee discount of up to 
20%. Only new development categorized as Light Industrial/Industrial Park (or a closely-related land use 
category on the Impact Fee Schedule) is eligible to receive this discount. Any new development within 
the Speculative Industrial category on the Impact Fee Schedule is not eligible for this discount. Skilled 
manufacturing jobs are defined and classified as follows:

•	 Highly trained, educated, or experienced employees that can complete more complex mental or physical 
tasks on the job.

•	 Often specialized and may require a prolonged period of training and experience.
•	 Skills in science, technology, engineering, and math (STEM) are essential in many industries.

CRITERIA

•	 10% Discount for 1-100 jobs created

•	 20% Discount for 101 or more jobs created

SUBMITTAL REQUIREMENTS
With submittal of this Application, the Applicant must provide the following documents in PDF format or 
as a hard copy:

	✓ Written verification of estimated job creation from the permitting agency or municipality, local 
economic development organization, or local workforce development board. 
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6. CHARITABLE ORGANIZATION DISCOUNT
Buildings solely owned and occupied by a 501(c)(3)-designated charitable organization may be eligible for 
up to a 100% discount in the impact fee assessed. The discount is applied only on the traffic impact of the 
first 50 weekday PM peak hour trips generated by a site. Please refer to Section Three of the Procedure 
Manual for more detail regarding calculating this discount.  

CRITERIA

•	 If the total traffic generated by the site, including traffic generated by any existing buildings and new 
development, is less than or equal to 50 weekday PM peak hour trips, the new development shall 
receive a 100% discount on gross impact fee.

•	 If the traffic generated on the site prior to construction of the new development is less than or equal 
to 50 weekday PM peak hour trips, but the total site traffic including the new development is greater 
than 50 weekday PM peak hour trips, the new development shall receive an impact fee discount 
calculated using a formula. Please refer to Section Three of the Procedure Manual for the most 
current formula. 

•	 If the traffic generated on the site prior to construction of the new development is greater than 50 
weekdays PM peak hour trips, no discount for charitable organizations shall be applied.

SUBMITTAL REQUIREMENTS
With submittal of this Application, the Applicant must provide the following documents in PDF format or 
as a hard copy:

	✓ A copy of the charitable organization’s most recent IRS determination letter. 

	✓ A letter from the organization’s chief executive officer stating that the new development will be solely 
owned and occupied by the charitable organization.

	✓ Trip generation estimate for the new development, prepared by a Professional Traffic Operations 
Engineer (PTOE) licensed in the state of Illinois. 

Discount Application Process
In order to receive the impact fee discounts described in this checklist and in Section Ten of the Impact 
Fee Ordinance, the Applicant shall submit a completed Impact Fee Discount Application, including relevant 
submittal requirements as defined on the previous pages, to the Division of Transportation Impact Fee 
Coordinator. 

Within fifteen (15) working days from the receipt of the Impact Fee Discount Application, the County 
Engineer shall determine if all pertinent information has been provided by the Applicant. 

•	 If the County Engineer determines that additional documentation is required, the County Engineer 
shall send a written statement to the Applicant specifying the deficiencies. Until the deficiencies are 
corrected, the County shall take no further action on the Impact Fee Discount Application.

•	 When the County Engineer determines that the Application is complete, the County Engineer shall draft 
an Impact Fee Payment Agreement for the review and approval of the Applicant pursuant to Section 
Twelve of the Impact Fee Ordinance (Ordinance No. 22-27).
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Procedure for Determination of a Zoning Map Amendment 
1. Applicant submits a complete application for a Zoning Map Amendment (see Application 

Requirements for a Zoning Map Amendment).
2. The City Planner will send notice of a filed application within five (5) working days, in 

writing and by standard mail, to all owners of record within five hundred (500) feet of the 
subject property.

3. The City Planner routes the complete application to the City’s Development Staff for review. 
The Development Staff is a 14 member team representing the City’s Community 
Development, Economic Development, Administrative Services, Public Works, Fire, and 
Police departments.  The City Planner will forward a single review letter incorporating all of 
Development Staff’s comments to the applicant.

4. The applicant responds to the City’s comments by submitting revised plans and a response 
letter addressing each review comment.  The number of copies required for resubmitted 
documents shall be the same as the number of copies required for the initial submittal.  The 
response letter shall include the City’s original review comments.  Answers such as “to be 
provided by others” or “to be submitted separately” are unacceptable.

5. The resubmitted documents are reviewed by the City’s Development Staff.  The City Planner 
will forward a single review letter incorporating any additional comments the Development 
Staff may have.  If the application documents are in order, the request will be scheduled for 
Planning and Zoning Commission  consideration.  If additional revisions are required, the 
applicant submittal and staff review process will continue until the documents are deemed 
sufficient for Planning and Zoning Commission  consideration.

6. The City Planner will coordinate the completion of the public hearing notification procedures 
required by the State of Illinois, including the publication of such notice in the Daily Herald, 
the posting of a sign on the subject property, and the mailing of such notice to the owners of 
property within five hundred (500) feet of the subject property.  All notifications will be 
completed no sooner than thirty (30) days and no later than fifteen (15) days prior to the 
public hearing meeting date.

7. The applicant submits three (3) folded copies of the revised plans addressing all of staff’s 
review comments.  The copies shall be provided to the Community Development Department 
no less than ten (10) days prior to the scheduled Planning and Zoning Commission  hearing 
date.

8. The Planning and Zoning Commission  will conduct the public hearing, at which all 
interested parties shall have an opportunity to be heard.

9. The Planning and Zoning Commission  will hold a second meeting, two (2) weeks from 
the hearing date, at which the Commissioners will make findings of fact on each of the 
standards for zoning map amendments (see Exhibit B) and vote to recommend approval or 
denial of the request.

10. City staff will forward the request to the City Council for approval or denial. The City 
Council meeting is not a public hearing but it is open to the public. 



 

 

CITY OF GENEVA 

 

2026 
PLANNING AND ZONING COMMISSION 

MEETING SCHEDULE 
 

 

Second Thursday 

January 8, 2026 

February 12, 2026 

March 12, 2026 

April 9, 2026 

May 14, 2026 

June 11, 2026 

July 9, 2026 

August 13, 2026 

September 10, 2026 

October 8, 2026 

November 12, 2026 

December 10, 2026 

Fourth Thursday 

January 22, 2026 

February 26, 2026 

March 26, 2026 

April 23, 2026 

May 28, 2026 

June 25, 2026 

July 23, 2026 

August 27, 2026 

September 24, 2026 

October 22, 2026 

No Meeting (Thanksgiving) 

No Meeting (Christmas Eve) 

 

 

 

 
 

 

 

Meetings take place on the second and fourth Thursday of each month at 7 p.m. in 

City Council Chambers, 109 James St., Geneva, Illinois 60134. 
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Requirements for the Display of Plans at 
Planning and Zoning Commission Meetings 

All applicants for Project Review are required to make a presentation regarding their development 
requests to the Planning and Zoning Commission and members of the public in attendance at Planning 
and Zoning Commission meetings. Planning and Zoning Commission members will have the full-size 
paper copies of all development plans in their packets, as provided by the applicant.  However, the 
applicant is responsible for making the necessary arrangements to ensure that members of the 
public will also be able to view the plans that are included in the Planning and Zoning Commission 
packets.  Listed below are the options that the applicant has for ensuring that members of the 
public will be able to view the development plans. 

1. Provide additional hard copies of plans – The applicant may bring additional paper copies of
all plans to the Planning and Zoning Commission meeting, for review by members of the
public.  The applicant can work with Planning Division staff to determine the number of sets
of plans that need to be brought to the meeting.

2. Display electronic images of the plans using the City’s equipment – The applicant will
provide Planning Division staff with electronic PDF files (email, USB flash drive, or CD-Rom)
of all development plans one week in advance of the Planning and Zoning Commission meeting.
The applicant or his/her assistant will use the City’s equipment to select and display the various
plan sheets during the applicant’s presentation.

3. Display plans using their own equipment – The applicant may use their own laptop computer
and projector to display images of the plans on the City’s projector screen.  The applicant should
work with Planning Division staff in advance of the Planning and Zoning Commission meeting
to allow adequate time for equipment set-up and testing.

The applicant must confirm the method of plan display that they will elect to use prior to 
Planning Division staff scheduling the matter for review on a Planning and Zoning Commission agenda.  
Please do not hesitate to contact the Planning Division with any questions. 



PLANNING AND ZONING COMMISSION SUBMITTAL DEADLINES & MEETING DATES

APPLICANT 

SUBMITTAL 

DEADLINE REVIEW COMMENTS

APPLICANT 

SUBMITTAL 

DEADLINE REVIEW COMMENTS

PUBLIC NOTICE 

SENT

APPLICANT 

SUBMITTAL 

DEADLINE

PLANNING & 

ZONING 

COMMISSION 

MEETING

CITY COUNCIL 

MEETING

1st Submittal for Staff 
Review Due

1st Comments Sent to 
Applicant

2nd Submittal for Staff 
Review Due

2nd Comments Sent to 
Applicant

For Public Hearings Only
For Planning & Zoning 
Commission Review

Public Hearing Final Action*

10/15/2025 11/12/2025 11/26/2025 12/17/2025 12/24/2025 1/2/2026 1/8/2026 1/20/2026

10/29/2025 11/26/2025 12/10/2025 12/31/2025 1/7/2026 1/16/2026 1/22/2026 2/2/2026

11/19/2025 12/17/2025 12/31/2025 1/21/2026 1/28/2026 2/6/2026 2/12/2026 3/2/2026

12/3/2025 12/31/2025 1/14/2026 2/4/2026 2/11/2026 2/20/2026 2/26/2026 3/16/2026

12/17/2025 1/14/2026 1/28/2026 2/18/2026 2/25/2026 3/6/2026 3/12/2026 4/6/2026

12/30/2025 1/28/2026 2/11/2026 3/4/2026 3/11/2026 3/20/2026 3/26/2026 4/6/2026

1/14/2026 2/11/2026 2/25/2026 3/18/2026 3/25/2026 4/2/2026 4/9/2026 4/20/2026

1/28/2026 2/25/2026 3/11/2026 4/1/2026 4/8/2026 4/17/2026 4/23/2026 5/4/2026

2/18/2026 3/18/2026 4/1/2026 4/22/2026 4/29/2026 5/8/2026 5/14/2026 6/1/2026

3/4/2026 4/1/2026 4/15/2026 5/6/2026 5/13/2026 5/22/2026 5/28/2026 6/15/2026

3/18/2026 4/15/2026 4/29/2026 5/20/2026 5/27/2026 6/5/2026 6/11/2026 7/6/2026

4/1/2026 4/29/2026 5/13/2026 6/3/2026 6/10/2026 6/19/2026 6/25/2026 7/6/2026

4/15/2026 5/13/2026 5/27/2026 6/17/2026 6/24/2026 7/2/2026 7/9/2026 7/20/2026

4/29/2026 5/27/2026 6/10/2026 7/1/2026 7/8/2026 7/17/2026 7/23/2026 8/3/2026

5/20/2026 6/17/2026 7/1/2026 7/22/2026 7/29/2026 8/7/2026 8/13/2026 9/8/2026

6/3/2026 7/1/2026 7/15/2026 8/5/2026 8/12/2026 8/21/2026 8/27/2026 9/8/2026

6/17/2026 7/15/2026 7/29/2026 8/19/2026 8/26/2026 9/4/2026 9/10/2026 10/21/2026

7/1/2026 7/29/2026 8/12/2026 9/2/2026 9/9/2026 9/18/2026 9/24/2026 10/5/2026

7/15/2026 8/12/2026 8/26/2026 9/16/2026 9/23/2026 10/2/2026 10/8/2026 10/19/2026

7/29/2026 8/26/2026 9/9/2026 9/30/2026 10/7/2026 10/16/2026 10/22/2026 11/2/2026

8/19/2026 9/16/2026 9/30/2026 10/21/2026 10/28/2026 11/6/2026 11/12/2026 12/7/2026

9/16/2026 10/14/2026 10/28/2026 11/18/2026 11/25/2026 12/4/2026 12/10/2026 12/21/2026
This timeline is provided for informational purposes only, exact dates are subject to change. Timely, well-prepared and code compliant submittals help to maintain the desired schedule.

*Final Action by the City Council is for the application requiring Planning and Zoning Commission review only. Building Permit Applications and Final Engineering Plans are reviewed and approved 
separately.
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